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O Pernamente ammapara Cosera
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B cootBercTBUU ¢ myHKTOM 3 cTaThu 23 YcCTaBa MyHHUIIUIAIBHOTO OKpYTa
Kotnogka:

1. YrBepmurs Pernmament ammapara CoBera JemyTaTOB MYHHIMIAIBHOTO
okpyra KoTioBka (npuioxeHue).

2. Hacrosiee pacnopsiKeHHE BCTyHaeT B CHIIy CO JHS €ro o(puIUaIbHOIO
Oy OIMKOBAHUSA.

3. KoHTponb 3a BBIIOJIHEHWEM HACTOSALIETO PACHOPSIKEHUS OCTABUTH 3a
r1aBoil MyHununaibHoro okpyra Kornoska I'.M. [TuenbHUKOBBIM.

['maBa MyHULIMTIATBHOTO
okpyra KotioBka I'.N. [TuenbHUKOB



[Ipunoxenue

K pacnopsbkeHuro annapara Cosera
JIEMyTaTOB MYHHUIIUIAIBHOTO OKpyra
Kotnoska

oT 29 nexabps 2014 roma Ne 30-O/]

Periaamenr
annapara CoBera 1enyTaToB MyHMIUNAJLHOr0 oKkpyra KorioBka

1. O0mue moJ10:KeHUus

1.1. Hacrossmmii Pernament anmapara CoBera IemyTaTOB MyHULIHNAIBHOTO
okpyra KotmoBka (manee — periiaMeHT) OINpeAemsT MOPAIOK OpraHU3alMOHHOTO,
JOKYMEHTAIMOHHOTO, HWH(OPMAIIMOHHOTO OOecTeueHusl AEITeIbHOCTH amnmapara
Cogera aenyTaroB MyHHIMNAIbHOrO okpyra KoTioBka (manee — ammapat CoBeta
Ty TaToB).

OTBETCTBEHHOCTh 32  OpPraHM3AIlMOHHOE,  JOKYMEHTAal[MOHHOE W
uH(pOpMAIIMOHHOE oOOecrieueHne JnedarenbHOoCTH ammapata CoBera JiemyTaToB
BO3JIaraeTcsi Ha OpPraHU3allMOHHO-NPAaBOBOM otnen anmapara CoBeTa JEMyTaToB,
(manee — opraHU3aIMOHHO-TIPABOBOM OT/IEN).

1.2. TpebGoBanusi Hactosimero Periamenta o0s3aTelbHBI IS BCEX
MYHUIIMNANBHBIX  ciyxammx  anmapata CoBera  gemytaroB — (gaiee  —
MYHHUIUITATBHBIX CITYKAIIHX ).

1.3. HecoGmogenne  MyHUIIMNAIBHBIMA  CIYXKAIIUMU  TpeOOBaHUM
HacTofmero PermamenTa BiedeT MX MUCIUIUIMHAPHYIO U WHYIO OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3aKOHOIATENLCTBOM Poccuiickoit Denepanumu.

2. Opranusanus padors! annapara CoBera 1enyTaToB

2.1. Paboty anmaparta CoBeTa eMmyTaToOB OpraHU3yeT IJIaBa MyHHUIIUITATEHOTO
okpyra KoTioBka (ganee — riaBa MyHUIIMIATBHOTO OKPYyTa).

B ciyuyae BpeMEHHOTO OTCYTCTBHSI (KOMaHAMPOBKA, OTIIYCK, OOJE3Hb U T.II.)
[JIaBbl MYHHUIUMIIAJBHOTO OKpyra €ro IHOJHOMOYHUS HCHOJHAET MYHHIIUNAIbHbBIN
CIIy’Kallluii B COOTBETCTBUH C pacnopsbkenrem anmnapara CoBeTa AenyTaTOB.

B ciyuae mpekpalieHusi MOJTHOMOYHI TJIaBbl MYHUIMIIAIIBHOTO OKpPYyTa €ro
MOJTHOMOYHUS MCIOJIHSAECT MYHUIMIIAIBHBIA CIIy>KalllUid, ONPEEIECHHbIA MPABOBBIM
aktom CoBeTa JemyTaToB MyHUIMNaibHOro okpyra KotioBka (manee — Coser
JIEIyTaToB).

2.1.1. Annapatr CoBeTa JI€MyTaToOB CTPOUT CBOIO pabOTy Ha OCHOBE IJIAaHOB
paboThl Ha TOJ, yTBepXkAeHHbIX COBETOM JEMyTaTOB MYHHIIMIAIBHOTO OKpyra
KotnoBka OpHEHTHpOBAaHHBIX Ha peanu3anuio nojHomouuit amnmapata CoBera
JIENyTAaTOB MO PEHICHUIO0 BOIPOCOB MECTHOTO 3HAYEHHUS, YCTAHOBJICHHBIX Y CTaBOM
MyHUIIMnanbHoro okpyra KotnoBka (manee — mnomHomoumsi anmapata CoBeta
ACIyTaTOB), HA PEANM3alUI0 OTACIBHBIX TOCYJApCTBEHHBIX IMOJIHOMOYHU TOpOJA
MoOCKBBI, NEpPEAaHHBIX OpraHaM MECTHOI'O CAaMOYIPaBJICHUS MYHULIUIAIBHOTO
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okpyra KotnoBka 3akoHamu ropojia MOCKBHI (Jjaliee — IepeanHbIe TTOTHOMOYHS), a
TaKk)kK€ Ha pElIeHUuE JPYTruX BOIPOCOB, HEOOXOIMMBIX IS OCYILECTBICHUS
HCIIOJIHUTEJIbHO-PACTIOPSAUTENIBHOM AesTENbHOCTH amnmapaTta CoBera JenyTaToB.

2.2. [loaroroBka u mpoBeJeHNE COBEIIanuii B anmnapare CoBeTa JemyTaToB.

2.2.1. OmnepaTuBHBIE COBEIIAHUS Yy TIJIaBhl MYHHUIMIIAJLHOTO OKpyra ¢
y4acTUEM  PYKOBOJUTENEH  CTPYKTYpPHBIX TOJpasfeieHuil (Mo  JUIaMH,
UCTIOJIHAIONIMMHU UX OOS3aHHOCTH), MYHHUIMIAJIBHBIMHU CIYy>KallluMU (Zanee —
OIIEPAaTUBHBIC COBEIIAHMS Y TJIaBbl MYHHIIUIIATBHOTO OKPYTa).

Co3bIB  OIEpaTUBHBIX COBEIIAHMM Yy TJaBbl MYHHULHUIAIBHOTO OKpyTa
OCYIIECTBIISIETCS TJIABOM MYHHUIIMIIAIIBHOTO OKPYTra WJIM JHUIIOM, UCTIOJHSIONIUM €T0
MOJIHOMOYHS.

OnepaTHBHBIE COBEIIAHMS Yy TIJaBbl MYHHUIIMIAIBHOTO OKpyra IpPOBOISATCSA
eXKEHEeIeNbHO, KaK MpaBmiio, o moHeaensHukaMm B 10 wacoB 00 munyT. B cimyuae
HEOOXOJMMOCTH TJlaBa MYHHULMINAJIBHOIO OKPYTra MOKET HAa3HAYUTh ONEPATUBHOE
COBEIIaHHE B IPYyTro€ BpeMS.

Ha onepaTMBHBIX COBEIIAHMSX Yy TJaBbl MYHHULHUIAIBHOTO OKpyra
paccMaTpUBAIOTCS BOIPOCHL, TPEOYIONIME ONEPATUBHOTO pEUIEHUs, a TaKKe
3aCIIyIIMBAETCSs MHPOPMAIIUSI O BHITIOJHEHUU MMOPYUYCHUM, TaHHBIX Ha MPEIbITYIIHNX
OINEpaTUBHBIX COBELIAHMSX, O MPOEIIAHHON paboTe B TE€UEHUE HEJENU U IUIaHE Ha
IPEICTOSAUIYIO HENIEITIO.

BeneHne mnpoTOKOJIa ONEPaTUBHOTO COBELIAHUS M KOHTPOJIb 3a €ro
VCIIOJIHEHUEM OCYIIECTBIIIET MYHULMIIAIBHBINA CIYyXKAllUW 1O OPraHU3alMOHHOU
pabore.

2.2.2. OniepaTUBHBIE COBEIIAHMS B CTPYKTYPHBIX MOIpa3ICICHUSIX.

OnepaTuBHBIE COBEIIAHMS MPOBOAATCS MO Mepe HeobxoaumocTu. [IpoBoaut
COBEIIaHUE PYKOBOJUTENb CTPYKTYPHOTO MOJAPA3AEICHHS UIIH JIULIO, UCTIOIHSIOUIEE
ero 00sI3aHHOCTH.

Ha onepatuBHOM coBelIaHUU, IPU HEOOXOAUMOCTH, BEIETCS MPOTOKOJ.

2.2.3. CoBemanusi TJaBbl MYHHUIMIIATFHOTO OKpyra ¢ OpraHamu
TEPPUTOPHAIIBHBIX OOIIECTBEHHBIX CAMOYNPABICHUN, a TaKXKe MpPeACTaBUTEISIMU
OOIIECTBEHHBIX OOBEIMHEHUH, CO3aHHBIX B COOTBETCTBHHM C (eaepaibHbIMU
3aKoHaMH (OOIIECTBEHHAS OpPTaHM3aIM; OOIIIECTBEHHOE JIBI)KCHHUE; 00IIECTBEHHBIN
¢doHI; OOLIECTBEHHOE YUYpPEKICHHE, OpraH OOIIECTBEHHON CaMOIEsTebHOCTH;
MOJIMTUYECKasi MapTHs, a TakkKe COm3bl  (accouuanuu)  OOIIECTBEHHBIX
oObeIMHEHUH) W JEUCTBYIOUIMX Ha TEPPUTOPUM MYHHUIMIIAIBHOTO OKpyra
KotnoBka (asiee — coBemanus ¢ 00IIECTBEHHOCTBIO).

CoBelianusi ¢ 00IIECTBEHHOCTBIO MPOBOJATCA MO MEpe HEOOXOAMMOCTHU ISt
pelieHus: BONpOCOB, MPEICTaBISAIOMINX B3aUMHBIA MHTepec ais ammapata CoBera
JENyTaToB, OPraHoOB TEPPUTOPUAIBHBIX  OOIECTBEHHBIX CaMOYIpaBICHUH,
00IIIeCTBEHHBIX O0BEANHEHUIA.

Co3blB  coBellaHUA €  OONIECTBEHHOCTBHIO  OCYIIECTBISETCS  TJIaBOU
MYHUIIUIIATBHOTO OKpYyTa.

[ToaroToBka coBenaHuii ¢ 00IECTBEHHOCTHIO U OPTAaHU3AIMS UX TIPOBEICHUS
OCYLIECTBIISETCS OPraHU3ALMOHHO-TIPABOBBIM OTAEIJIOM.

Ha coBemanusix ¢ OOIIECTBEHHOCTHbIO MO  MPUIVIAIIEHUIO  IJIaBbI
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MYHULMIIAJIBHOTO OKpyra MOTYT IPUCYTCTBOBaTb IPEACTABUTENIA OPraHOB
WCHOJIHUTEIbHOW BJAacTU Topoja MOCkKBBI, AenyTatbl MOCKOBCKOM TOPOICKOM
Hywmbl, npemytatel CoBeTa JEMyTaToOB, NPEICTABUTENN CPEACTB MAacCOBOM
uH(pOpMaLIUH.

ITpu mpoBeneHUM COBEIIAHUS C OOIIECTBEHHOCTBIO COCTABIIETCS CIUCOK
npurnameHHblx. CHoucok cocraBisieTcss B alaBUTHOM TOPSAKE, IPU ITOM
(amunusg, UMs, OTYECTBO W 3aHMMaeMas JOJDKHOCTh MPUIVIAIEHHOTO IHIIYTCS
IOJIHOCTBIO B HMMEHUTEIBHOM MAJEKE C YKA3aHWEM OpraHu3alud U HOMEpa
pabouero tenedona. CocTaBiieHUE CIMCKAa U OMOBELIECHUE JIL, MPUTJIAIICHHBIX Ha
OIEpAaTUBHOE COBELIAHUE, OCYILECTBIIIETCS. OPraHU3aLOHHO-TIPABOBBIM OT/IEIIOM.

Benenue nporokosia coBElaHUSI C OOLIECTBEHHOCTBIO M KOHTPOJIb 32 €ro
HCIIOJIHEHHEM OCYIIECTBIISIET MYHHULMIIAIBHBIN CIIyX Al MO OpraHu3alliOHHON
pabore.

2.3. Komuccuu u padouure rpymnmnsl annapara CoBeTa I€myTaToB.

2.3.1. B memax pemeHus: BONPOCOB, OTHECEHHBIX K MOJHOMOYMAM ammapara
Cosera penyrtaroB, B ammapate CoBera [aemyTaToB MOTYT (HOPMHPOBATHCS
KOMHCCHH (TIOCTOSIHHBIE, BPEMEHHbIE) M padouue Tpynmsl (gajnee — KOMHUCCHUSA,
pabouast rpynna). Komuccuss u pabouass rpymnmna sBISIOTCS pabOuYMMHU OpraHaMu
annapara CoBeTa eIy TaToB.

2.3.2. Komuccus obpasyercs pacnopspkeHueM amnmnapara CoBeTa AenyTaToB U
JNEUCTBYET B COOTBETCTBUM C IIOJIOKEHUEM O KOMHCCHH, YTBEPKICHHBIM
pacnopsbkeHneM araparta CoBera JenyTaToB.

CocTtaB KOMHCCHM, €€ IIpeAcenareiab M CEKpeTapb  OINpPEAEIIOTCS
pacnopsbkeHreM armaparta CoBera JenyTaToB.

2.3.3. Pabouas rpynma coszmaercs pacnopsbkeHueM anmapata Coeta
JENyTaToB JJi1 TMOJATOTOBKH IMPOEKTOB MYHULMIAIBHBIX HOPMATHUBHBIX W HHBIX
MPaBOBBIX AKTOB, a TaKKe€ JUIsl MOJATOTOBKM HMHBIX BONPOCOB, OTHOCAILIUXCS K
MoJIHOMOYMSIM anmnapara CoBeTa JIeyTaToB.

CocrtaB pabodyeil rpymmbl, €€ PyKOBOAMTENIb U CEKpPETapb OIMpPEAeIsIOTCs
pacnopsbkeHueM amnrmnapaTta CoBera JenyTaToB.

2.3.4. Komuccunm wu paboune TPyNmbl YOPA3AHSIIOTCS PACTOPSHKEHUEM
annapara CoBera JIeMyTaToB.

3. [IpaBoBbie akThl annapaTa CoBeTa 1enyTaToB

3.1. IIpaBoBbIMH akTamH armmapata CoBeTa JCIyTaTOB SIBIISIFOTCS U3[aBaeMbIC
IJIaBOH MYHHUIIMIAIBHOIO OKpyra WM JIMIIOM, HMCIIOJHSIOIIAM €ro MOJTHOMOYHS,
nocTaHoBJIeHUs anmapata CoBeTa JemyTaToB 10 BOMPOCAM MECTHOI'O 3HAYCHHS U
BOMPOCAM, CBSI3aHHBIM C OCYIICCTBIICHUEM II€PEIAaHHBIX ITOJIHOMOYHH, a TaKKe
pacniopsbkeHus anmapata CoBera JEHMyTaTOB IO BONPOCaM OpraHH3allik pPabOThI
anmapara CoBeTa JiermyTaToB (fajiee — mocTaHoBiieHUe anmapata CoBeTa JIenyTaToB,
pacniopsbkenue anmnapara CoBeTa JIelyTaToB, MyHULIUIIAIbHbBIC IIPABOBbIC aKThI).

3.2. Tlopsimoxk mMOATrOTOBKH, OGMOPMIICHUS W XpaHEHUS MYHHIIMITAJbHBIX
IIPABOBBIX aKTOB.

3.2.1. OO011He MoI0KEHUS.
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3.2.1.1. TlocranoBnenus ammapata CoBeTa aemyTaToB o(oOpMIsSIOTCS Ha
onankax «IlocranoBnenue anmapara CoBeTa JEMyTaTOB», PaCHOPSDKCHUS ammnapara
Cogera penyratoB — «Pacnopsbkenune ammapara Coera JenmyTaToB» (Hanee —
O6manku aktoB). Ha OnaHkax akToB pa3meniaercs repd MyHUIIMIAIBHOTO OKpyra
KotnoBka (asiee — repd MyHUITUIIATIBHOTO OKPYTa).

braHky akTOB M3roTaBIMBAIOTCA THUIMOTpadCcKUM CcrocoOoM Ha Oymare
dbopmatom A4 (210 x 297 Mm).

Opranu3aliMOHHO-IIPABOBOM OTIEN MO MOPYYEHUIO TIaBbl MYHULIMIAIBHOTO
OKpyra pa3pabaTbiBaeT MaKeThl OJJaHKOB aKTOB U MPEJICTABIISET UX HA YTBEPKIACHHUE
[JIaB€ MYHULIMNIAIBHOTO OKpYTa.

[Ipu MOAroTOBKE MPOEKTOB MYHHIIMIAIBHBIX MPABOBBIX AKTOB OJJAHKH aKTOB
HE NpUMEHSIOTCA. [IpOEKT MyHHUMIIaJBbHOTO MPAaBOBOIO akTa OQOpMIIAEeTCS Ha
MPOCTHIX JIucTax Oymaru popmara A4 ¢ ykazaHHEM HA HEM BHJIa TAKOTO AKTA.

3.2.1.2. BHeceHHe TPOEKTOB MYHHIIMIIAJBHBIX MPABOBBIX aKTOB Ha
pPAacCMOTpPEHHE TJIaBbl MYHHUIMIAIBHOIO OKpPYra WJIM JIMLA, HCHOJHSIOIIETO €ro
MTOJITHOMOYHSI, OCYIIECTBIIAETCS HAYaJIbHUKOM OPTraHU3ALMOHHO-TIPABOBOTO OTENIA.

[Ipn BHeceHMM BONpPOCa PYKOBOAMTENAMH CTPYKTYPHBIX NOJApa3/IeIeHU
(YHKIMSI OTBETCTBEHHOTO UCIIOJIHUTEIS BO3JIAraeTcsl Ha HUX JKe.

3.2.1.3. TloaroroBka MpPOEKTOB MYHHUIMIAIBHBIX [PABOBBIX  aKTOB
OCYLIECTBISAETCA MYHUIMNAIBHBIMHA CIY’KalllUMH, BBICTYIIAOIIMMH B KadeCTBE
MCTIOJTHUTENEH (Jajiee — UCTIOTHUTEIIH):

- 110 MTOPYYEHUIO TJIaBbl MyHULMIIATBHOIO OKPYra WIIM JIMIA, UCIIOJHSIOIIETO
€ro MOJIHOMOYHS;

- B COOTBETCTBUU C IJIAHOM PabOTHI;

- 110 PELLIEHUIO OTBETCTBEHHBIX UCIIOJHUTENEH.

3.2.1.4. Cpoku TOATOTOBKH MPOEKTOB MYHHUIIMTIAIBHBIX TPABOBBIX AKTOB
YCTAaHABJIMBAIOTCSI COOTBETCTBEHHO IIaBOM MYHMIMIAIBHOIO OKpPYTa WJIU JIMIIOM,
MCIIOJIHSIFOUIUM €0 MOJIHOMOYHSI, OTBETCTBEHHBIMU UCIIOTHUTEIISIMH.

3.2.1.5. UcnonnuTens (Ha TUCTE COrJacOBaHUSI MYHUIIMIIAIIBHOTO IPABOBOTO
akta pexkBu3uT «MCITOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHUIMIAIBHOTO MPABOBOIO aKTa ¢ y4eToM TpeOOoBaHUM
HACTOSIIIEr0 pa3iena;

- oOecreynBaeT COOTBETCTBUE MPOEKTAa MYHHUIIMIAIBHOIO MPAaBOBOTO aKTa
deneparbHBIM 3aKOHAM W WHBIM HOPMATUBHBIM TPABOBBIM akTaMm Poccuiickoii
®denepanuu, 3aKOHAM U MHBIM HOPMATHBHBIM IMPABOBBIM akTaM ropojia MOCKBHI,
MYHULIMNAIbHBIM HOPMATHBHBIM M HHBIM [PABOBBIM aKTaM, B TOM YHCIIE
PEryJIUpPYIOIIUM BOIPOCHI TPOTUBOJAEHCTBUS KOPPYIILIHH;

- o0ecreynBaeT pa3MeIlIeHHe NPOeKTa MYHHUIMIAIbHOTO HOPMATHUBHOIO
IPaBOBOrO aKTa, MOJJIEKAIET0 HE3aBUCUMOM aHTUKOPPYIILIMOHHOM AKCIIepTU3e, Ha
opunmanbHoM caiite ammapata CoBera jenyTaToB B MH(GOPMAaIMOHHO-
TeJIEKOMMYHUKAIIMOHHOW cetn «HTepHeT» (nmanee — ouiuanbHbI caiiT) B JeHb
HaIIPaBJICHHS IPOEKTA HA COTJIACOBAHUE;

- HaIpaBJIseT MPOEKT MyHULIMNAIBHOTO TPABOBOr'O aKTa HA COIVIACOBAHUE;

- o0OecrneyrBaeT HAINpaBIECHUE NPOEKTa MYHULHUIAJIBHOTO HOPMAaTUBHOIO
IIPAaBOBOT'0 aKTa B 3I03MHCKYIO0 MEKPAHOHHYIO IPOKYPATYPY;
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- OCYUIECTBIISIET COTJIACOBAHUE MPOEKTa MYyHHUIIMIAIBLHOTO MPAaBOBOTO aKTa U
nopabaThIBaET MPOEKT IO pe3yIbTaTaM COTJIACOBAHUS;

- OCYIIECTBIISICT CIPABOYHYIO M KOHCYJIBTATUBHYIO pabOTy MO H3JaHHOMY
MYHHIIMIIATIEHOMY TIPaBOBOMY aKTy.

3.2.1.6. TIpoeKT MyHUIIUITAIBHOTO MPABOBOTO aKTa O BHECEHUU U3MEHCHUM B
paHee M3JIaHHBI MYHMIIMIAIbHBIA MPABOBOM aKT WJIM O €ro OTMEHE (IIPU3HAHUU
YTPAaTUBIIUM CHUJIY) MOATOTaBIMBACTCS MYHUIUMIATBHBIMHU CIIYXKalIUMHU, KOTOpPbIE
NOATOTOBWIM (MIPEACTaBWIIM) MYHULMMAIBHBIA MPaBOBOM akT, MOJIeKaIUN
U3MEHEHHUIO WJIM OTMEHE (NMPU3HAHMIO YTPAaTUBIIUM CUiy). B cimydae oTcyTcTBus
yKa3aHHBIX ~MYHUIUIAJIBHBIX  CIY)KAIlMX MYHHUUUIAIBHBIM  TPaBOBOM  akT
MOJITOTABJIMBAETCS O TMOPYYEHHUIO TJIaBbl MYHHUILMIAIBLHOTO OKpyra WIHM JIUIA,
WCTIOJTHSIOIIETO €T0 MOJTHOMOYHS, MHBIMUA MYHHIIUTIAIHBIMU CITYKAIIAMHU.

3.2.1.7. TloaroTtoBKy mpoeKTa MYHHIMIIAIFHOTO TPAaBOBOTO  aKTa,
MPUHUMAEMOTO BO WCIIOJHEHHE PEIIeHUsl CyJeOHOro opraHa, Ha OCHOBAaHHMM aKTa
MPOKYPOPCKOTO pEarupoBaHMsl, OCYIIECTBIAIOT OTBETCTBEHHBIC HWCIOIHUTEIN U
WCTIOJTHUTENN npu MOJITOTOBKE OTMEHSIEMOTO (OmIpPOTECTOBAaHHOTO)
MYHHIIMIIAJIFHOTO TPaBOBOTO akTa. B ciydae OTCYTCTBUSI YKa3aHHBIX JIHI]
MYHUIIMNIATBHBIA TPABOBOM aKT TOJATOTABIMBACTCS HMHBIMA MYHUIIUITATIBHBIMU
CIyXallUMH TI0 TOPYYEHHUIO TIJIaBbl MYHHUIUMUIIAJLHOTO OKpyra WM JIUIa,
UCTIOJHSIOUIETO €T0 MOJHOMOYHUSI.

3.2.1.8. He pomyckaeTcsi u3laHue MOBTOPHBIX MYHUIMIAIBbHBIX IPaBOBBIX
aKTOB, €CJIM HE BBIOJHEHBl paHee MpHUHATBIE, KpOME ClyyaeB, Korja
HEOOXOAMMOCTh  MPHUHATHS  HOBOTO  MYHMIMIAJIBHOTO  INPABOBOIO  aKkTa
IPOJAMKTOBAHA U3MEHEHHUEM OOCTOSITENIBCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a Ka4eCTBO COCTaBIEHUS H O(OpMIICHUS
MPOEKTOB MYHHIIMMAIBHBIX MPABOBBIX aKTOB, 32 TOYHOCTh HMX COACPXKAHHUSI U
MPABIJIBHOCTh COTJIACOBAHMS BO3JIaraeTCsi Ha OTBETCTBEHHBIX HCIIOJHUTENCH |
WCTIOJTHUTEIIEH.

3.2.1.10. Ilpu BHeceHMHM B MYHHUIMIAIBHBINA MPABOBON aKT 3HAYUTEIHHOTO
KOJIMYECTBA WM3MEHEHHWH, a TakkKe NPU HEOJHOKPATHOM WX BHECEHHUH, CIEAyeT
0(OpMIISITE MyHUITUTIATBHBINA TTPABOBOM aKT B HOBOW peAaKIUU C OJTHOBPEMEHHBIM
MpU3HAHUEM YTPATUBIIMMH CHJIy JE€HCTBYIOIIETO MYHHIIMIIAJILHOTO IPABOBOIO
aKTa, a TAaKXKe T€X MyHHUITUTIATHHBIX MMPABOBBIX aKTOB, KOTOPHIMHA BHOCHJIVCH B HETO
M3MEHEHUH.

3.2.2. OopmieHne mpoeKTa MyHHUITUTIATLHOTO TTPABOBOTO aKTa.

3.2.2.1. 3aroyioBOK K TEKCTY.

3aroi0BOK K TEKCTY JOJKEH ObITh KPATKUM M COOTBETCTBOBATH COJCPIKAHUIO
JOKYMEHTa. 3arojioBoK HauumHaercss ¢ mnpemiora «O» wumm «O06» (0 yem
MYHUIUITAJILHBIN IPABOBOM aKT).

3.2.2.2. TekcT MyHUIIMTIAIBHOTO MPABOBOI'O AKTAa.

Texct pomxkeH ObITh KPAaTKUM, CYThb MYHHULMIIAJBLHOTO TMPAaBOBOrO aKTa
JOJIKHA OBITh M3JI0’KE€HA YETKO M UCKII0YATh BO3MOXHOCTH JIBOSIKOTO TOJIKOBAHUS
CMBICIIA.

B TekcTax MyHHIIMIIaIbHBIX MPABOBBIX aKTOB BO3MOYKHO MPUMEHEHHE TOIBKO
OOLIENPUHATHIX WM O(UIMATBFHO YCTAHOBJICHHBIX COKpalueHuid. Hamucanue
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HAUMEHOBAHMW  OpraHu3alui, YUYPESKICHHM, MPEANPUATHH JODKHO  OBITh
opUITHATHHBIM.

[Ipu ncmonb30BaHUU COKpaIIeHU HE0OX0IUMO coOII0AaTh eAUHO00pasue B
npezesiax 0JHOT0 MyHHUIIMIAIBHOTO MPABOBOI'O aKTa.

3arojioBKa B 2 HHTEpBajla: CTPOKAa COCTOMT M3 66 MEYaTHBIX 3HAKOB IPU
TexcT mewaTtaercs € MOJIYTOPHBIM MEXCTPOYHBIM MHTEPBAJIOM C OTCTYIIOM OT
BEPTUKAJIBHOM pacnonoxeHun Tekcta ¥ 104 3HakoB mNpu TOPU30HTAIBHOM
PacroJIoKEHUH TEKCTa, ab3al] HAauUnHaeTCs ¢ 6 3HaKa.

JlomyckaeTcsi me4yaTtarb TEKCT C OJUHAPHBIM MEXCTPOUHBIM HHTEPBAJIOM,
€cJIi Ha JucTe (Mpu OOBIYHOM HCHOJIHEHMM) HE YMEWIAETCs MOCIEIHUM MyHKT (O
KOHTPOJIC 32 BHIMOJIHCHHEM MYHHIIUIIAIBHOTO MIPABOBOTO aKTa).

3.2.2.3. CtpyKTypa TeKCTa MyHHUITUIIATLHOTO TIPABOBOTO aKTa.

Texkct nocranoBneHus annapara CoBera IeMyTaTOB COAECPKUT, KaK MPABUIIO,
KOHCTAaTUPYIONIYI0 U TMOCTAHOBJIAIONIYIO YacTH, TEKCT PpaCIOpPsLKEHHs ammapara
CoBera AenyTatoB — MOTUBUPOBOYHYIO M paclopsauTenbHyto. Ecin conepxanue
pacnopsbkeHust ammapata CoBeTa JenyTaToB HE HYKIAETCS B MOSCHEHHSX, TO
MOTUBHUPOBOYHASA YaCTh OTCYTCTBYET.

IIpoekTl ~MyHULMIAIBHBIX IPABOBBIX AKTOB B  KOHCTATHPYIOLIEH
(MOTUBMPOBOYHOW) YaCTH, KaK IPABHIIO, COJCPHKAT OLEHKY COCTOSIHUS JeJ TI0
paccmarpuBaeMoMy Borpocy. [Ipu 3ToM KoHcTaTHpyromas (MOTHBUPOBOYHAs)
4acThb JIOJIKHA OBITh U3JI0’KEHA KPaTKO M He mpeBblath 1/3 nokymenra. Ccbuika Ha
3aKOHOJIaTEIbHbIE 1 HOPMATHBHBIE IIPABOBBIE AKTHI, B CBSA3M C KOTOPBIMU M3AETCS
MYHUIMIAIBHBIA TPABOBOM aKT, PACIOIAraeTcsl B 3aBUCUMOCTH OT UX 3HAYNMOCTH.

KoHcratnpyronias 4acTte mocTaHOBiIEeHHs ammapara CoBera JemyTaToB
3aKaH4YMBaeTcs ciioBaMu «ammapaT CoBera [emyTaTOB MYHUUMIAJIBHOTO OKpyra
KoTnoBKka MocTaHOBIISIET» U ABOETOYUEM.

MoTuBUpOBOYHAs YacTh pacnopsbkeHus amnmapata CoBeTa JEMmyTaTOB HeE
MMEET CIELUATbHBIX 3aBEPILAIOIINX CIIOB.

KoHcratupyroniass (MOTUBUPOBOYHAS) YaCTh, KakK IMPaBUJIO, HAYMHAETCS
cnoBaMu «B nensx...», «B cBa3u...», «lng peanuzanuu ... », «B cooTBeTcTBUM
»UT.I.

3areM B TIOBEJIMTENBHOM (opMe YKa3bIBaeTCs, KOMY Kakue JeWCTBUS
IIPEANKCHIBAECTCS BBIIOJIHUTH U B KAKHE CPOKH.

[TocTanoBstromas (pacnopsauTeNbHas) 4acTh MOYKET COCTOSITh U3 IIYHKTOB.
JUist neranu3auuy  NPEINUChIBAEMbIX JCHCTBUM MYHKTBI MOTYT JEJIUThCA Ha
MOAMYHKTHI M a03a1ibl, ab3a1] MOXET BKJIIOYaTh B ceOst Aeducol. Homepa myHKTOB
0003HauarTcs apaOCKkuMH IUdpaMu MO MOPSAIKY, HOMEDP MOANYHKTAa COCTOUT W3
HOMEpA MyHKTA U MOPSAKOBOTO HOMEPA MOANYHKTA Yepe3 TOUKy. AO3all meyaTaeTcs
C KpacHOW CTPOKM C NPONUCHOW OyKBBI, Apyrux o0o3HaueHuil He umeeT. Jeduc
MIeYaTaeTCs C KPACHOM CTPOKM M HauWHACTCs ¢ Tpaduueckoro 3Haka «uaedpuc» (-) u
CTPOYHOU OYKBBI.

[IyHKTBl MYyHUIMOAJIBHBIX MPABOBBIX AKTOB TPYNIHUPYIOTCA MO UX
3HaYUMOCTH (0T HamOoJee 3HAUYMMBIX BOIPOCOB K BTOPOCTENIEHHBIM) WM B
MIOCJIEIOBATEIbHOCTH PAa3BUTHUS TEMbl MYHHULIUITAJIBHOTO ITPABOBOT'0 aKTa.

[lopyuenus (3agaHusi) AArOTCS C yKa3aHWEM JAOJDKHOCTH U (aMUIIuH,
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HaIlpuMep, 3aBeIyIOLIEMY OpraHU3alMOHHO-TIPaBoBbIM cekTopoM Cepreey B./L.,
FOPUCKOHCYJIBTY-TJIABHOMY cnienuancty Meanosou [I.K..

B Tekcre KupHBIM MIpU(PTOM BBIIEISIIOTCS:

- TIOJJHO€ HAMMEHOBAHHWE  JIOJDKHOCTH, (QaMIMM ¥ HWHUIUAIBI
MYHULHANAIBHBIX CITYKAIINX, KOTOPBIM JAI0TCS OPYUYEHUS,

- CPOKH MCIIOJIHCHUS;

- U@PBI IO TEKCTY (CYMMBI BBIJEISIEMBIX CPEJICTB U T.1.);

- UHUIMANBl U (paMUIUs JUIA, HAa KOTOPOrO BO3JOXKEH KOHTPOIb 32
BBITTOJTHEHUEM MYHHIIMIIATIBHOTO MIPABOBOTO aKTa;

- T[OJHOE€ HAWMMEHOBaHWE JOHKHOCTHU, HWHULMAIBI W (QaMuius Juila,
NOAMMUCHIBAIOIIETO MYHULIMIAIBHBIN IPABOBOM aKT.

3.2.2.4. ITpunoxeHue.

3.2.2.4.1. TlpunoxeHus: K MyHUIIUNIAIIEHOMY TPAaBOBOMY aKTy SIBIISIIOTCS €TO
HEOTHEMIIEMOU YaCTHIO.

[Ipyn HanMYMKM HECKOJBKUX MNPUIIOKEHUH MX HyMEpyroT. 3Hak Homepa (Ne)
nepes MopsAKOBBIMU HOMEPaMHU MPUIIOKEHUN HE CTABUTCA.

Hymepanust cTpaHull NpUIOKEHUH TPOU3BOAUTCS OTACIBHO OT HyMepaluu
CTPAHMI] TEKCTa MYHUIIMIIAIIBHOTO ITPAaBOBOT'O aKTa.

Kaxmoe mnpuiokeHHne HMMEET CaMOCTOSTENBHYI0 HYMEpALUI0 CTpPaHUL,
HAYMHAIOLIYIOCA CO BTOpPOM cTpaHuubl. Homepa cTpaHMI] NpPOCTaBISAIOTCS B
CepeIMHEe BEpXHEro Mo Jucra (Kak TpU BEPTUKAJIBHOM, TaK U IpH
TOPU30HTAJIBHOM PACIIOJIOXKEHUHU TEKCTA).

B BepxHeM npaBOM yINly NEPBOM CTPaHULBI NPWIOKEHUS YKa3bIBACTCS:
«IIpunoxxenne (MOPSAKOBBIM HOMEpP MPH HAIMYMU HECKOJBKHX MPHUIOKEHUN) K
pacniopsbkeHnro amnmapara CoBera AenmyTaTOB MyHHLIMIAIBHOTO OKpyra KorimoBka
oT 20 rozaa Ne ».

Ha3Banue npuioxxeHus A0HKHO COOTBETCTBOBATh HA3BAHUIO, PUBEIEHHOMY
B TEKCTE€ MYHULIMIIAJILHOTO IPABOBOT'O AKTA.

3.2.2.4.2. llpunoxeHne K MyHULMITAJIBHOMY MPABOBOMY AKTYy MOYKET UMETH
MIPUIIOKEHUE U SIBIISIETCS €0 HEOTHEMIIEMON YacThIO.

[Ipy HaNMUMKM HECKOJBKUX MPWIOKEHHN MX HymMepyroT. 3Hak Homepa (Ne)
nepes MopsAKOBBIMU HOMEPAaMHU MTPUIIOKEHUN HE CTABUTCS.

Hymepauuss crTpanHull npuioXeHUN MPOAOJDKAETCS HyMEPALMENW CTPaHMIL
TEKCTa MPWIOKEHHWAd K MYHHIMIAIBHOMY IIPABOBOMY akTy (HOMeEpa CTpaHMI]
IIPOCTABJISIFOTCS. B CEPEIMHE BEPXHErO IOJIS JIMCTA (KaK MPU BEPTUKAIBHOM, TaK U
IPY TOPU3OHTAITLHOM PACIIOJIOKCHUU TEKCTA)).

B BepxHem mnpaBoM yrIily NEPBOM CTpaHULBI MPUIOKEHUS YKa3bIBACTCS:
«IIpunoxxenne (MOPSAKOBBI HOMEpP MPU HAIUMYUM HECKOJIBKUX MPUIIOKEHHM) K
AJMUHUCTPATUBHOMY PpETJIaMEHTy NpPeIOCTaBICHUS MYHUIUIAIBHOM CIyrd IO
perucTpalMd  TPYAOBBIX  JOTOBOPOB,  3aKJIIOYaE€MbIX  paboTojaTelsiIMU — —
buznuecKuMu JULAMH, HE ABJISFOILIUMUCS WHVBUIYJIbHBIMU
OpeanpuHUMaTeasiMd, C paOOTHUKAMM, pErucTpanuu (Qakra MpeKparieHus
TPYAOBOTO JOTOBOPAY.

Ha3BaHue npuiioeHus O0JKHO COOTBETCTBOBATh HA3BAHUIO MPHIIOKEHHS K
MYHULUIIAJIbHOMY [IPABOBOMY aKTY.
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3.2.2.5. O6s13aTenbHbIE MyHKTHI MYHUIIMTIATBHOTO IPABOBOT'O aKTa.

MyHununaibHble MPAaBOBBIE aKThI IOJKHBI COJIEPKATH:

- TIOJIHBIE HAMMEHOBAaHUS JOJDKHOCTEHM H  (QamMuinii MyHHUIIHUIATbHBIX
CIIy»alX, KOTOPBIM JA€TCsl IOPYUEHHE;

- CPOKH UCIIOJIHEHHUS IOPYUYECHUI;

- YKa3aHWe O NPU3HAHWM YTPATUBIIMMH CHJIy MYHMUIMIAIBHBIX IPABOBBIX
aKTOB, JINOO MX OTHEJIbHBIX IyHKTOB, €CJIM BHOBb M3JaBAacMblii MYHUIMIAIbHBII
[IPaBOBOM AKT UCKJIIOYAET ACUCTBUE PAHEE IIPUHSATHIX;

- YKa3aHHE O CHATHM C KOHTPOJISI MyHHULIMIIAJILHOTO IIPABOBOIO aKTa B Cllydac
€ro BBINOJIHEHUS JIM00 U31aHNUs HOBOTO B3aMEH paHee IMPUHSATOTO;

- IOpPYYEHUs O KOHTPOJE 3a BBIIOJHEHHEM JAaHHOTO MYHHUIUIIAJIBLHOTO
MIPaBOBOT'O aKTa.

3.2.2.6. IlopydyeHus O KOHTpOJ€ 3a BBHIMOJHCHHEM MYHHUIUIATHHOTO
MIPaBOBOTr'O aKTa.

KoHTpoJb 32 BBINOJHEHNEM MYHHULHMIIAIBHOTO MPAaBOBOTO aKTa BO3Jaraercs,
Ha IJIaBy MyHUIIMIIAJIBHOTO OKpYyTa WX JUI0, UCTIOJHSIOUIETO €ro MOJIHOMOYHS.

3.2.2.7. TlyHKTBI O XOJ€ BBINIOJIHEHUS paHee MPUHATHIX MYHHUIIUTATBHBIX
IIPaBOBBIX AKTOB.

B nmpoekrax MyHUIIMIAIBHBIX IPABOBBIX aKTOB O XOJE BBIIOJHEHHUS paHee
OPUHATBIX ~MYHHIMIAIBHBIX IPAaBOBBIX AaKTOB, B ClIy4ac HEBBIIOJIHEHUS
COZIepXKaIMXC B HUX MOPYYEHUH, YKa3bIBalOTCS MPUYMHBI CPbIBA 3aJlaHUM, JIULA,
BUHOBHBIE B 3TOM, NPHUMEHSEMBbIE K HUM B YCTAHOBJICHHOM IIOPSIOKE MEPHI
JUCLUUIUIMHAPHOM M MaTEpUAJIbHOM OTBETCTBEHHOCTH, a TAaK)XE€ HOBBIE CPOKH
BBIIIOJIHEHHUS [TIOPYUYEHUH.

K npoektam Takux MyHHMIMOAIbHBIX MPABOBBIX aKTOB MPUJIATaeTCs CHpaBKa
32 MOANMCHIO JIMLA, BHOCHUBUIETO MPOEKT MYHHUIIMIAIBHOTO MPaBOBOrO aKTa, C
yYKa3aHUEM IPUYMH HEBBINIOJHEHHUSI U 0OOCHOBAaHWEM HEOOXOAMMOCTU MPOJJICHUS
CPOKOB MCIOJHEHUSI MyHUIIMNIATBHOTO MPABOBOIO aKTa.

3.2.2.8. CtpykTypa u 0opMIICHHE JTUCTA COTIACOBAHUS.

K kaxxnomy mpoekTy MyHUUMIIAIBHOTO MPaBOBOTO aKkTa (3a HCKIIOYEHUEM
KaJIPOBBIX) HCIIOJHUTEND 3aMOJHSET JINCT COIVIACOBAHMS, KOTOPBIM MedaTraeTcs Ha
00OpPOTHOM CTOPOHE MOCIEAHETO JTUCTA MPOCKTa MyHHUIIUIAIIEHOTO MPABOBOTO aAKTAa.

PexBU3UTHI TMCTa COTTIACOBAHUS:

- HCTIOJHUTEIb;

- IPOEKT COTJIACOBAaH;

- pazocnars.

Bce pexBusuthl (kpome «Pa3zocnaThy) meyaTaroTcsl IpONUCHBIMU OyKBamMH B
UMEHUTEIHLHOM MaIekKe.

PexBuzutr «UCIIOJIHUTEJIb» — yka3bpiBaeTcsi MOMKHOCTb, WHHIUAIBI,
daMunuss 1 HOMEp TeneoHa MYHUIMNAIBHOTO CIY’KallEro, MOArOTOBUBIIETO
IIPOEKT MYHHULIMITAJIBHOTO IIPAaBOBOI'O aKTa.

PexBuzutr «IIPOEKT COI'JTACOBAH» — yka3bIBalOTCAd JOJLDKHOCTH,
UHUIMAIBl U1 paMWINK PyKOBOJIUTENEH CTPYKTYPHBIX MOApPAa3esICHUI, COBETHUKA
[0 TMPaBOBBIM BOMNpOCaM, (YKa3aHHbBIMM B TEKCT€ B KAaueCTBE HCIIOIHUTEINEH,
KOTOPBIM JA0TCS MOPYUYEHUS).
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Buza u jara coryacoBaHMs, MPOCTABIAIOTCS CHUHUMHU YEpPHWIAMM IS
OTJINYMS TOJIMHHUKA OT KOIIUU.

CnucoK JIML, COrjJacoBBIBAIOIIMX MPOEKT MyHUIMIAIBHOTO MPAaBOBOrO AKTa,
ONPENEIIAETCS B KaXKJI0M KOHKPETHOM CIIy4ae HMCIOJHUTEIIEM.

PexBunsut «Paszociare» nedaraercs B 1aT€IbHOM HaIEKe.

B cnmcok pacchUIKU BKITFOYAKOTCS:

- MYHULUIIAJIBHBIE CIy)Kallle, KOTOpbIE HA3BaHbl B MYHUIMIAIBHOM
PaBOBOM AaKT€ B KauyeCTBE HCIOJHUTENEH WM O05A3aHbl PYKOBOJCTBOBATHCS
JaHHBIM MYHMIMIIAJIbHBIM [PaBOBBIM aKTOM B CBO€dl pabore, a TaKxke
KOHTPOJIMPOBATh €T0 BBINOJIHEHUE.

B Tom ciydae, xorga aapecaTy AOKHO OBITH OTIIPAaBJIEHO 0oJiee OJHOTO
AK3EMIUIIPA, JETAETCA IIOMETKA C YKA3aHUEM KOJIMYECTBA dK3EMILISIPOB.

B cinywyae HamuuMs OPWIOKEHUH K MYHHUIMIAIBHOMY IPaBOBOMY akTy,
HaIlpaBJsiEMbIX HE BO BCE ajpeca, CIeAyeT CAeNlaTh MOMETKY «0e3 MPUIIOKEHUSD,
100 yKa3aTh KaKoe U3 MPUJIOKEHUN HAITPaBJIsIETCS.

OTBETCTBEHHOCTh 3a IPABWIBHOCTh M TIOJHOTY CIHCKAa PACCBUIKA HECET
UCNOJIHUMEND.

3.2.3. IlopsiaoK coryiacoBaHusl MPOEKTa MyHULIMIIAIBHOTO IIPABOBOTO AKTA.

3.2.3.1. IlpencraBneHue MNpoekTa MYHUIUIAIBHOIO IPABOBOIO akTa Ha
COTJIACOBaHUE (KpOME KaJpPOBBIX TOKYMEHTOB).

[IpoeKT MyHUIIMIIATBHOTO MPABOBOI'0 AKTa BU3UPYETCS MCIIOJIHUTENEM, 3aTEM
pacchpUIaeTCs UCIIOJIHUTENIEM Ha COTJIaCOBAHUE.

CoryracoBanne nNpoeKTa MyHULUIIAJBHOTO MPABOBOr0 aKTa FOPUCKOHCYIBTOM
annmapata CoBeTa JEMyTaTOB  OCYLIECTBISETCS IIOCJIE  IOJYYEHUS  BCEX
COTJIACOBAHUH, NIEPE] BUBUPOBAHUEM MIPOEKTA ITTABOW MYHMIIMIIAIBHOIO OKpPYTa.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTh TMPEJCTABJICHUS MPOEKTa
MYHHLIMIIAIBHOTO ITPABOBOr'O aKTa HA COTJIACOBAHUE BO3JIATAETCS HA UCIIOTHUTEIIS.

[IpoekT MyHUIMIIAIBHOIO MPABOBOTO AKTa HAIMPABIISIETCS HA COTJACOBAHHE
BMECTE C JOKYMEHTOM, Ha OCHOBaHMM KOTOPOTO IOATOTOBJIEH NAHHBIA IPOEKT
(mopyyeHue Ha MOJATOTOBKY JOKYMEHTA).

@opMbI OTHPABKHA HAa COTJIACOBAHWE MPOEKTa MYHHMIMIAIBHOIO IPABOBOTO
aKTa MOTYT OBITh pa3JIMYHbIC: JINYHbIC MTOCEIEHUS, KypbepcKas CBs3b. [IpuMenenune
AJIEKTPOHHOM TOYTHI, KAHAJIOB CBSI3M B PaMKax JOKAJIbHOW CeTH, (haKCHUMIIBHOU
CBSA3U JJIS COTJIACOBAHUSA HE JOITYCKAETCSl.

B memsax yckopeHus Ipolecca COrjacoBaHHs, HCIHOJHHATEIb MOXKET
paccpulaTh MPOEKT MYHULMIIAIBHOIO IMPABOBOrO aKTa Mapajuie]bHO, T.€.
HaIIPaBJIATh MPOEKT OJTHOBPEMEHHO HECKOJIBKUM COTIIACYFOLIUM.

3.2.3.3. Cpoku corjacoBaHusi IPOEKTa MyHULIUITAILHOTO ITPAaBOBOTO aKTa.

Cpok  paccMOTpeHHs] NpPOEKTa MYHUUUIIAIBHOTO  IPABOBOTO  aKTa,
IPEICTaBIIEHHOIO Ha COTJIacOBaHUE, HE JOJKEH MPEBBIIIATH TPEX pabouux AHEH CO
IHS NOCTYILJIEHUS IIPOEKTA K COIJIacyIoIIEMy.

B ciyuae HempencraBieHHMs] MCIOJHUTENI0 COMVIACYHOIIMM HH(OpMaLuu o
pe3yibpTaTax pacCMOTPEHMsI NPOEKTa MYHHMIMIIAIBHOIO IIPAaBOBOIO aKTa B
yKa3aHHbBII CPOK, HUCIOJHUTENb O(QOpMIISIET B MPOU3BOJIBHOM (opMe 3alucCKy Ha
MM IJ1aBbl MyHULIMIIAJIBHOTO OKPYTa WM JIMLA, UCIIOJHSOUIETO €ro MOJHOMOYHS, O
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HECOOJIIOICHNH CPOKa COTJIACOBAHUS. 3alrcKa MOAMKUCHIBACTCS HMcHogHuTeIeM. Ha
mucte oopMieHUs AenaeTcs Haanuch: «CoriracoBaHue He TOTyIEHOY.

CornacoBaHue JIEUCTBUTEIBLHO B TEUEHUE OJTHOTO MECSIIA.

B ciaydae HeoOXOOUMOCTH MPOJJIEHUSI CPOKAa COTJIACOBAHUSI HMCIOJIHUTEIb
oOpamiaercsi K COMIAcylolleMy C Mpock0Oi TOITBEPAUTH COTJIaCOBaHUE, T.€.
IPOBOJUT MOBTOPHOE COTIACOBAHUE.

[Ipu NOBTOPHOM MpECTaBICHUHU Ha COTJIACOBaHHUE MPOEKTa MYHUIIUTIATILHOTO
IPaBOBOr0 aKTa, JOPAOOTAHHOIO IO 3aMEUYaHUSM COIJIACYIOIIUX, COTIacCOBaHUE HE
JIOJIKHO TPEBBIIIATH OJTHOTO PaboYero JHs.

3.2.3.4. OdopmieHue coriiacoBaHusl MPOEKTa MYHHIMIIAJBLHOTO IPABOBOTO
aKTa.

CornacoBaHu€ OCYIIECTBIISIETCS IMyTEM BU3UPOBAHUS: HA JIUCTE OQOPMIICHUS
YKa3bIBAIOTCA JIOJDKHOCTh, MHULIUAJBI, (haMuius, MOAMKUCH JIUIA, COTrJIacyloIero
MPOEKT, J]JaTa COTJIaCOBAHUSI.

[IpaBo corjacoBaHusi MPOEKTa MYHUIIMIAIBHOTO MPABOBOTO aKTa HMEIOT,
PYKOBOJUTENN CTPYKTYPHBIX TOJAPA3ACICHUN, MYHUIUIIAIbHBIC CIYy’XKallue,
HETOCPEJCTBEHHO MOJYMHEHHBIE TJIAB€ MYHHIUMIIAIBHOTO OKpYyra, pyKOBOJWUTENIU
MYHUITUTATBHBIX YUPEKICHUN WU JIUIA, UCHOJHAMNUE X oOs3aHHOCTH. Buza
3aMeIIaloNIero JiMia JIEWCTBYeT Ha BpeMs  BO3JIOKEHUS  O00sS3aHHOCTEH
PYKOBOJUTEIIA.

[Ipu HEOOXOIUMOCTH COTJIACOBAaHUS MPOEKTa C OOJIBIIUM KOJIUYECTBOM
COTJIACYIOIIMX, JIUCT COTJIACOBAaHUS MOYKET UMETh NMpoaobkenre. Ha ynctom nucre
cBepxy Jenaercs Haanuck: «lIpomoipkeHne nHMCTa COIVIACOBAaHUSA IPOEKTa
nocTaHoBJIeHUs (pacnopsbkeHus) ammapata CoBeTa JEMyTaTOB MYHHIIMITATBHOTO
okpyra KotnoBka «O... (3aroJIoBOK MyHHUITUIIAILHOTO MPABOBOTO aKTa)y.

3.2.3.5. OdopmiieHne pazHOTIACHA K MPOEKTY MYyHHUIIUIAIBHOTO MPABOBOTO
aKTa.

B ciyyae Hanmuuusi oAHO3HAYHBIX, HEOONBIIUX MO O0BEMY 3aMedyaHUU IO
MPOEKTY MYHHUIIUNAJIBHOTO MPABOBOTO aKTa, OHM YKa3bIBAIOTCS B TEKCTE MPOEKTa
(Ha mr000M CBOOOJHOM MECTE), @ Ha JIMCTE COTJIACOBAaHUS DPSIJAOM C MOINUCHIO
yka3biBaeT: «C 3aMEYaHUSIMU 110 MYHKTY...».

Ecnu 3amedanusi 3HaYuTENBHBI TIO 00BEMY WM TPEOYIOT TOSCHEHUMH, OHU
M3JIaraloTCsA Ha OTAEIBHOM JIMCTE, a Ha JINCTE COTJIACOBAaHUS PAIOM C MOIIUCHIO
ykaszbiBaetcs: «C 3aMeuaHusIMU. 3aMedaHus IPUIIaratoTCs.

Ecnn 3ameyaHus HOCAT NPUHLMIIMAIBHBIA XapakTep, W COTJACYIOLUU C
WCIIOJTHUTENIEM MUMEIOT Pa3InYHbIe TOUKH 3pEHUs, 0DOPMIIIETCS JIUCT PAa3HOTIIACHIA,
a Ha JIUCTE COIJIAaCOBAHMS yKa3bIBaeTCA: «JIMCT pasHornacui mpuiaraercsy». JIucrt
pa3HoOTrJacuii MOAMUCHIBACTCS WCIIOJHUTEEM U MPEJCTaBISIETCS HA PaCCMOTPEHHE
IJIaB€ MYHULIMTIAIBHOTO OKPYTa WU JIUITY, UCTIOJHSIONIEMY €0 TTOJITHOMOYHS.

3.2.3.6. IloBTOpHOE COIJIACOBAHHME NPOEKTA MYHHUIIMIAIBHOIO IPABOBOTO
aKTa.

Bhecenune B MpoeKT MYHHUIIMIAIBHOIO MPABOBOIO AKTa HE3HAYUTEIBHBIX, HE
MEHSIOIIMX CYyTH aKTa U3MEHEHH, HEe BJIEYET 32 COOOW MOBTOPHOIO BU3WPOBAHUSI.
B nanHoMm ciiyyae UCHOJIHUTENL AOJKEH COIIACOBaTh MPOEKT MYHHUIIMNAIBHOTO
MPAaBOBOr0 aKTa C JMIOM, BHECIIMM 3aME€YaHUs, COBETHUKOM IO IPaBOBHIM
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BorpocaMm amnmapata CoBera JAeNyTaroB M HayaJlbHUKOM OPraHU3alMOHHO-
paBoOBOro otaena ammapara CoBera JenyTaToB.

[Ipy mosiBIEHWM 3aMe4yaHWil, HUMEKIIMUX MPUHUUINAIBHOE 3HAa4YEHUE,
WCIIOJIHUTEIIb JOJDKEH 3aHOBO COrJIacOBaTh MPOEKT CO BCEMU COTJIACYIOIIUMHU.

OTBETCTBEHHOCTH 3a pelieHue 0 1EeJ1eCO000Pa3HOCTH WIH
HEIeJIeCO00Pa3HOCTU OBTOPHOTO COIVIACOBAHUS HECET HCIOJIHUTEIb.

3.2.3.7 JlopaboTka TMpoeKTa MYHMIIMIAILHOTO IIPAaBOBOIO aKTa IIOCIE
COTJIaCOBAHUS.

JlopaboTKka NpOEKTa MYHULIUIAIBHOIO IPAaBOBOTO AaKTa OCYIIECTBIISIETCA
UCIIOJIHUTEJIEM B TEYEHHE JIBYX JHEU IOCIE COIIACOBAHMS BCEMH COTJIACYIOIIUMMU.

OTBETCTBEHHOCTh 3a COOTBETCTBHE BHECEHHBIX HW3MEHEHMU B E€IUHBIN
AK3EMIUISIP MPOEKTa MYHUIMIIAIBHOIO IPABOBOIO aKTa IO JIOMOJHEHHUSIM U
3aMEYaHMSIM COIIACYIOIINUX BO3JIAraeTcsl Ha UCTIOTHUTEIS.

3.2.4. CoBeTHHK 1O TIPABOBBIM Bompocam amnmapaTta CoBeTa AemyTaToB:

3.2.4.1. IlpoBepsieT:

- COOTBETCTBUE MPEACTABICHHOI0 MPOEKTa MYHHUIIMIAIBHOTO MPABOBOIO aKTa
(enepaqbHBIM 3aKOHAM M HWHBIM HOPMATHBHBIM IPaBOBbIM akTaM Poccuiickoii
denepanyy, 3aKOHAM M MHBIM HOPMAaTHBHBIM IPAaBOBBIM aKTaM ropoja MOCKBHI,
MYHUIMNAIbHBIM HOPMAaTHBHBIM M HHBIM IIPAaBOBBIM aKTaM, B TOM YHCIE
PETyIUPYIOIIKM BOIIPOCHI IPOTUBOAEHCTBHS KOPPYIILINY;

- YETKOCTb U OJTHO3HAYHOCTH TOJIKOBaHUSI (POPMYIIUPOBOK;

- HaJIMYUe B TEKCTE CCBhUJIOK Ha (hefiepajbHble 3aKOHBI U MHbIE HOPMATHBHbBIE
npaBoBble akThl Poccuiickoii denepanuu, 3aKOHbl U HHbIE HOPMATUBHBIE MTPABOBBIE
akThl Topoga Mocksel Poccutickont denepanuy, MyHULIUTNIAJIbHbBIE HOPMATUBHBIE U
MHBIE MPABOBbIE AKThl C TOYHBIM YKa3aHHUEM UX JaThl, HOMEpA U Ha3BaHMUS;

- HaJIMYME MPU HEOOXOJUMOCTH MYyHKTOB 00 OTMEHE WM U3MEHEHHH paHee
MPUHATOTO MYHHUIUIIAIBLHOTO IMPAaBOBOTO akTa, O(OpMIIEHHWE MOJNUCH, HaJTUYHUe
BCEX HEOOXOJUMBIX COTJIAaCOBAaHUM (MPaBOMOYHOCTh COTIJIACOBABILErO, CPOK
JEeUCTBUS COTJIACOBAHUS).

3.24.2. TlpoBoauT  aHTUKOPPYNLIMOHHYIO  OKCIEPTH3Yy  MPOEKTOB
MYHULMIIAIbHBIX HOPMATHUBHBIX MPAaBOBBIX AKTOB B COOTBETCTBHUU C TMOPSIKOM,
YCTaHOBJICHHBIM arnapaToMm CoBeTa JermyTaToB.

[Ipy MONOKUTENBHOM PELICHUH MPOEKT MYHHUIMIAIBHOTO IPABOBOIO aKTa
BU3UPYETCS W HANpPaBJSIETCS  HAYAJIbHHKY OPTraHM3alMOHHO-IIPABOBOIO OTHENA
anmapara CoBera JenyTaToB.

3.2.5. HavanbHuk oOpraHum3allMOHHO-TIpaBOBOro oTaena ammapara Coera
JIENyTaTOB MIPOBEPSIET:

- NOpaBWIbHOCTh HCIMOJb30BaHMS OJlaHKa, HaJIM4YMe 3arojoBKa, €ro
COOTBETCTBHE COJICPKAHUIO TEKCTa, COOTHOUIEHHE pa3MepOB KOHCTATHPYIOLIEH
(MOTHBHPOBOYHOM) M TOCTAHOBIISIOIIEH (PacCHOPSIINTEIILHOM) YacTel, CTPYKTYpy
TEKCTa, HaJIW4YMe O00s3aTeNbHBIX IYHKTOB O KOHTPOJE, HaJU4YMe CCBUIOK U
OPWIOKEHUM, INPAaBUIBHOCTh YKa3aHUsA JOJDKHOCTEM, Halu4ue IPUIOKEHUN U
IPaBWJIBHOCTH UX O(OPMIIEHUS], HATMYKE JINCTA COITIACOBAHUs, CIIMCOK PACCHLUIKHY,;

- KOMIUIEKTHOCTb ITPEACTABICHHBIX TOKYMEHTOB.

3.2.6. IIpoekT MyHHLMIAIBHOTO TMPABOBOTO aKTa, IPEICTaBICHHBIN C
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OTCTYIUVICHUEM OT YCTaHOBJIEHHBIX HACTOSILIUM DPa3iesioM TpeOOBaHHil, B TeUEHHE
TpeX JHEU MOMJIEKUT BO3BPATy C YKa3aHUEM 3aMEUaHUN.

3.2.7. IloaroroBka MpoeKTa MyHUIIUTIATHHOTO IPABOBOTO aKTa.

[IpoeKT MYHHIIMIAIILHOTO MPABOBOrO aKkTa O(OPMIIAETCS HCIOJHHUTEIEM B
COOTBETCTBHUH C TpeOOBaHUSIMU HacTosmlero Pernamenra.

3aroyioBOK, TEKCT U MPWIOKEHUS MPOEKTa MyHUIIUIAIHHOTO MTPABOBOTO aKTa
JOJKHBI OBITH MoAroToBicHB! B (hopmare Microsoft Word sepcun He Hinke 6.0 win
nocnenytomue. [lpu sTtom popmupyertcs ¢aiin, KOTOpbIA BKIIOYAECT:

- TEKCT MPOEKTa MyHUIIUTIAJILHOTO MPAaBOBOIO aKTa,

- JIUCT COTJIaCOBAHMUS;

- HETIOCPE/ICTBEHHBIEC NMPUJIOKEHUSI K MPOCKTY MYHHUIIUIAIBLHOTO MPABOBOTO
akTa (IIpU X HAJIUYHH).

[lepBbIil JUCT MPOEKTAa MYHHLMIIAJBLHOTO IPABOBOIO akTa oQopmiseTcs
cremyromuM oopa3om: BepxHee mose - 4,0 cm; HIkHEe moie - 2,0 ¢M; JIeBoe 1moJe -
3,0 cm; paBoe moze - 1,5 cwm.

3aroyioBOK MpPOEKTa MYHHIIMIAIBHOTO MPABOBOTO aKTa IedaTaeTcs Ha 12
CTpOKE TIEPBOTO JINCTA MPOEKTa, Ha paccTossHUM 3,0 cM OT JIeBOro Kpas nucta (6e3
KpPacHOU CTPOKH) C MEKCTPOUYHBIM MHTEpPBaJOM 1, ero mpaBasi TpaHUIa HAXOJUTCS
Ha paccrosiHuu 10-11 cm ot neBoro kpas nucta. JlJinHa 3aroioBKa B OJHOW CTPOKE
cocrapisieT He O0osee 30 medyaTHbIX 3HAKOB. 3arojOBOK BBIPABHUBAETCS TAK, YTOObBI
COCTOSATh U3 CTPOK OJAMHAKOBOM LIIMPHUHBI 3a UCKIIFOUEHUEM IOCIEAHEN CTPOKH, IIPU
3TOM JIOIyCKAeTCs HCIIOIb30BAaHUE IIEPEHOCOB. 3arojOBOK HMMEET >KHPHOE
HadyepTaHue. B KOHIIE 3arojoBKa TOUYKa HE CTaBUTCS.

Janee Ha paccTosiHUM 1,5 cM OT HUKHETO Kpasi 3arojIoBKa CJIeAyeT OCHOBHOE
colepkaHue JOKyMeHTa. Bce abzambl JOKYMEHTAa BBIPABHUBAIOTCS TaK, YTOOBI
CTPOKH UMEIH OJIMHAKOBYIO IIUPHUHY, 32 UCKIIOUYEHUEM MEPBOM U MOCIEAHEN CTPOK
ab63ara. AG3all HAYMHAETCS ¢ KPACHOW CTPOKH, BEJIMUMHA OTCTYyTa KOTOpoil - 1,2 cM.
Tekcr, kKak mpaBuIIo, nevaraercs ¢ 1,5 MeKCTPOUYHBIM UHTEPBAJIOM.

B cnyuae, eciii JOKYMEHT HE yMEIIA€TCAd Ha OJTHOM JIUCTE, OCTAJIbHON TEKCT
JOoKyMeHTa odopmisieTcsl Ha cTaHAapTHhIX Juctax (opmarta A4 (297 x 210 mm).
Pasmepsl mosielt cBepxy u cHu3y - 2,0 cMm, cieBa M cIpaBa B 3aBHCHUMOCTH OT
pacnoJiokeHus: Tekcra Ha aucte. Co CTOPOHBI MPOIIKWBKY CTPAHUIIBI YACTOE MOJIE -
3,0 cM, IPOTUBOMOJIOKHBINA Kpail cTpaHuisl — 1,5 cm. Bee ab3arel jokymMeHTa Ha
BTOPOl M TMOCIEQYIOIUX CTpaHUIaX (HOpPMATHUPYIOTCS TaKKe KaK M Ha IMEPBOM
JIUCTE NPOEKTa MyHULUITAJIBHOTO IPABOBOr'0 aKTa.

Ha nocnegHem nucTe TeKCTa NMPOEKTa MYHHULMIIAJBHOTO IPABOBOIO AaKTa
nepes MyHKTOM O BO3JI0KEHHWU KOHTPOJIA JOJDKHO OBITh HE MEHee JBYX CTPOK
OpeabIAYIIEro MyHKTa.

3.2.8. Tlopsimok mpeAcTaBieHUs] MPOEKTa MYHHUIMIIAILHOTO MPAaBOBOrO aKTa
JUTSL PACCMOTPEHHUS U YTBEPKACHHUSI.

PemieHne O TOTOBHOCTM MPOEKTa MYHHUIMIIAJBHOTO TMPABOBOIO akTa K
IPEICTAaBIICHUIO Ha MOJIUCH TPUHUMAET HCIOIHUTENb.

[ToanucaHHbli WM OTKJIOHEHHBIM IJIaBOW MYHULMIAJIBHOIO OKpyra WU
JULOM, HCIOJHSIOIUM €ro IOJHOMOYHS, MYHULHUIIAJbHBI I[PaBOBOM akT
MOCTYNAET HAaYyaJbHUKY OPraHW3alMOHHO-NPABOBOro otrnaena ammapara Cosera
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JENyTaToB.

3.2.9. JopaboTka TMpoeKTa MYHUIHMIAIBHOTO TPABOBOTO akKTa IOCHe
PAacCCMOTPEHHUSI €ro TIaBOW MYHHULMIIAIIBHOTO OKpPYra WM JIMIIOM, HUCIIOIHSIOIIUM
€ro MOJIHOMOYHS.

MyHununansHbelid IIPaBOBOM aKT C 3aMEYaHUSAMHU IJIABbl MYHHULIAIIAJIBHOTO
OKpyra WIM JIMIA, MCHOJHSIOUIET0 €ro IOJHOMOYMS, JopadaTbiBaeTcCs
UCIIOJIHUTEIIEM C YYETOM BBICKA3aHHBIX 3aMEUaHUN M JOIOJHEHHWI B CpPOK, HE
OpEeBbIIAIOIIMNA  IBYX pabouMx JHEH, KpoMe CcllydyaeB, Korja IJIaBOM
MYHUIMIAIBHOTO OKpyra WJIM JIMLIOM, HCHOJIHAKOIIMM €ro  ITOJIHOMOYMS,
YCTaHOBJICH HHOM CPOK.

[Tocne 1opabOTKM MPOEKT MYHHUIMIIAIBLHOTO MPABOBOIO aKTa JIOJKEH ObITh
3aBU3MPOBAH HCIIOJHUTENEM M HAYAJIbHUKOM OpPraHU3allMOHHO-IPAaBOBOIO OTAEIA
arnmapara CoBeTa eIy TaToB.

[IpoekT MYHMIMIIAJBHOIO MPABOBOTO  aKTa, IOANMCAHHBIA  IJIaBOM
MYHULMIIAIBHOTO OKpPYyTra WIHM JHMIIOM, HCHOJHSIOMIMM €ro IHOJHOMOYHS, MOCIHE
NOopabOTKH, MOCTYMAaeT B OPraHU3allMOHHO-TIPaBOBOM otnen amnmapara CoBera
JEnyTaToB.

3.2.10. I[Toanucanue MyHUIIUITAIIBHOTO TIPAaBOBOIO AKTa.

MyHununanbHble NPaBOBBIE AKTHl INOJAINKCHIBAET TIJ1aBa MYHHIMIIAJIBHOIO
OKpYyTa WIH JIMLO, UCIIOJIHSIOIIEE €r0 MTOJTHOMOYHS.

B cnydae, korza MyHUIMIANBHBIA IIPAaBOBOM AaKT MOJIMCAH JIMIIOM,
UCIIOJIHAIOIIUM ITOJITHOMOYHMS TJIaBbl MYHHIIMITAJIBHOTO OKPYT'a PEKBU3UT IIOJIHCH)
opopmiisierca  caeayrouMm oOpa3zom: «McnonHsromuid  00513aHHOCTH  TJIaBbl
MyHHUIMNAIBHOTO OKpyra KoTioBKa» M Jajnee yKa3blBalOTCS €ro WHULUAIBl U
bamumms.

3.3. Peructpamnus, pacceuika ¥ (QOpMHUpOBAaHWE i€ MYHHUIIUTAIBHBIX
MPaBOBBIX AKTOB.

3.3.1. MyHunmnansbHbIE TPAaBOBbIE aKTHI MOCIE UX MOAMHUCAHUS TEPEIaAIOTCS
B OpraHM3allMOHHO-TIpaBOBOM otTaen anmnapara CoBeTa JAEMyTaTOB Ha UX
perucrtpauuio, OQOPMIIEHHE M PACCBUIKY COTJIaCHO CIMCKY pPAcChUIKH B
JIBYXJTHEBHBIN CPOK.

MyHunnanbHble IPaBOBbIE AKThI IO KagpPOBBIM BONPOCAM IIOCIE HX
MOANKCAHMS NEPENATCsl B OpraHUM3allMOHHO-NPaBoBOM oTaen anmnapara Cosera
JIeMyTaTOB MYHULIMIIATBHOMY CIIyKallleMy, Ha KOTOPOT'O BO3JIOKEHbI 00s13aHHOCTH
10 BEJICHUIO KaJIpOB, KOTOPBIA O(POPMIISIET UX B IBYXIHEBHBII CPOK.

BHecenne kakux-nu0o HCIpaBiICHUA B MOANKUCAHHBIE MYyHHUIUIAIbHbIE
IPaBOBBIEC AKThI HE JOITYCKAaeTCsl.

3.3.2. Perucrtpamusi MyHUIIMNAIbHBIX MPABOBBIX AaKTOB MPOU3BOAUTCS B
COOTBETCTBMM C HOMEHKJATYpOW Jell B TE€UEHUE rojia B MOPSAKE BO3PACTAHMS
HOMEPOB.

JlaToli MyHMIIMIIAJIBHOIO IIPABOBOIO AKTa SIBJIAECTCS JaTa UX PErHCTpaluy,
KOTOpast, KaK IIPaBuIlo, AOJDKHA COBIANATh C JAaTOW IOAIMCAHU.

3.3.3. Paccbuika MyHHIIMIIAIBHOTO IPABOBOT'O aKTa.

IToanucanHblii MyHUIUNAIBHBIM IPABOBOM aKT PACCBUIAETCS B COOTBETCTBUU
CO CIIMCKOM PAacCChUIKM B TPEXIHEBHBIN CPOK CO JHS €r0 NOANHUCAHHUS.
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Pacceuiky MYHHUIMIATBHOTO IPaBOBOIO aKrta OCYLIECTBJISIET
OpraHu3alMOHHO-IIPAaBOBOM 0T/AeN annapaTta CoBeTa IemyTaToB

Ha xaxaoMm 3K3eMIUIsIpe pacchUIaeMOro MYHHULHMIIAJBHOTO MPAaBOBOIO aKTa
npocraBisiercss Haanuch «BepHo» wnmm «Komwmst BepHa», KoTOopas 3aBepseTcs
nevyatblo «list nokymeHToB». IIpu pacchUlke MYHHMIIMIIAIBHOIO IPABOBOIO akTa B
CTOPOHHME OPTraHU3allUN 3aBEPUTENbHAS HAAMUCH KPOME cI0oBa «BepHO» conepkut
JOJKHOCTh, MHHUIMAJIBI, (aMWINI0 MYHUIIMIAIBHOTO CITY>Kalllero, 3aBEpPUBIIETO
JOKYMEHT.

3.3.4. ®opmMupoBaHUE JeJI MyHULIUIIATBHBIX MPABOBBIX aKTOB.

[ToanucanHble MyHUIIMITAJIHBIE TTPABOBBIE aKThl (DOPMUPYIOTCS B OT/ICIIbHbBIC
Jena B TEUYEHUE ToJa B IMOPSAAKE BO3pACTaHUS HOMEPOB B COOTBETCTBUU C
YCTAaHOBJICHHBIM MOPSIIKOM PETUCTPALIMM U HOMEHKIIATypOU JEll.

Jleno MyHUIIMIIAIBHOTO MPABOBOIO aKTa BKIIIOYAET B CEOs:

- IOJJIMHHUK MYHHIIMIAIBHOIO MPABOBOI'0O aKTa;

- IPUJIOKEHUS K MYHULIUITAIbBHOMY IIPaBOBOMY aKTy;

- JINCTHI COTJIACOBAHUM U JIMCTHI pa3HOTIIACUM (€CIIU UMEIOTCS).

CrpyktypHble mnonpasneneHusi ammapata CoBera JenyTatoB 0O0si3aHbI
COXpaHATh MOCTYNUBLIME 3aBEPEHHBIE KONMU MYHMIMIAIBHBIX ITPAaBOBBIX AKTOB,
Kacaroluecs uX JeATeNbHOCTH, 10 MUHOBAHUS HaJOOHOCTH, HO HE MEHEe IISTH JIET,
[IOCJI€ YEro KOMUHU MOTYT ObITh YHUUTOXEHBI B YCTAHOBJICHHOM HOPSIKE.

3.3.5. 3aMeHa pa30ociIaHHbIX SK3EMIUIIPOB MYHUIIMIIAIBHBIX [TPABOBBIX AKTOB.

3aMeHa pa30CIaHHBIX 3K3EMIUIIPOB MYHMIIMIAIBHBIX PABOBBIX aKTOB IIPU
oOHapyxeHun opdorpa@uyecKuXx HWIW TEXHUYCCKUX OIMMOOK MOXET OBITh
POU3BEIEHA TOJIBKO C MMHCBMEHHOIO pa3pellieHus TJIaBbl MyHUIIMIIAIBHOIO OKpYyTa
WM JIMIA, UCHOJHSIOWIEr0 ero nosHoMouus. Ilpyu HE0OXOIMMOCTH HCIpaBiIeHUS
(3aMeHbl) Jake OJHOIO CJIOBA WJIM 3HAKa MPOM3BOJAUTCS 3aMEHa MOJHOTO JIMCTa
MYHUIMINAJIBHOTO MPAaBOBOrO aKTa, MPU 3TOM COXPAHSIETCS HyMepalus CTpaHUIl
MYHUIMIIAJIBHOTO MPaBOBOTO AKTA.

B orom ciywae  uUCHOJHUTENh  OQOpPMISET, 3aMEHSEMBIA  JIUCT
MYHUIMINIAJIBHOTO IPABOBOTO aKTa, CAEAYIOIIUM 00pa3oM: Ha BEpXHEM T0JI€ HOBOTO
(MI3MEHEHHOT0) NucTa Jenaercs Haanuch «B3ameH pa3ocinaHHoro» (IpU 3aMeHe
HECKOJIBKMX JINCTOB HAJIMUCh JIEJAETCS Ha KaXK/I0M CTPAaHHWLIE) U yKa3bIBAE€TCs J1ata,
HOMEP M Ha3BaHWE MYHMIIMIAIBHOIO MPAaBOBOrO akTa, B KOTOPOM MPOU3BOJIUTCS
3aMeHa JMCTOB (IIPM 3aMEHE MEpBOM CTPAaHMLBI — JaTy, HOMEpP M Ha3BaHUE
YKa3bIBaTh HE 00513aTEIBHO).

Jleqno MyHMIMIAIBHOIO MPaBOBOTO akTa (MOJIMHHHUK) JOMOJIHAETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JINCTAMH).

3.3.6. XpaHeHue NoAJTMHHUKOB MYHHULIUNIATBHBIX TPABOBBIX aKTOB.

[logIMHHUKK ~ MYHUIMOAIbHBIX ~ TPABOBBIX  aKTOB  XpaHATCI B
OpraHu3alMOHHO-TIPaBOBOM OTAele anmnapata CoBeTa AEMyTaTOB B TEUEHUE MSTH
JIET, 3aTEM NIEPEAAIOTCS HA XpaHEHUE B apXuB amrmapara CoBeTa JermyTaToB.

3.4. BHeceHre M3MEHEHUM B MYHUIMIIAJIBbHBIA MPABOBOM aKT, OTMEHA WIIH
NPU3HAHUE YTPATUBUIUM CHITy MyHULIUNIAJIBHOTO MPABOBOT0O aKTa.

3.4.1. V3MeHeHus1 BHOCSTCS TOJBKO B IEPBOHAYAIBHBIA MYHHIIMITATBHBINA
[IPaBOBOM aKT. BHeceHWe W3MEHEHMM B MYHMIMNAIBHBIA NPABOBOM AaKT «O
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BHECEHUU H3MEHEHUi» He aomyckaercs. IIpaBuna odopmiieHuss MyHHIMITATbHBIX
IIPABOBBIX AaKTOB O BHECEHWHM HW3MEHEHWH B MYHHIMNAIbHBIE ITPABOBBIC AKTHI
IIPUBEICHBI B IPWIOKEHUHN K HacTosAeMy PernameHnry.

3.4.2. [1pu BHECEHNH U3MEHEHHUM B MyHHIIMITAILHBINA MPABOBOM aKT B MEPBOM
IYHKTE€ O BHECEHUM HW3MEHEHUN JaeTcsl CChUIKA: «(B pENakUUU pacHOpsKEHMS
annapara CoBeTa JemyTaTOB — JlaTa, HOMEP)», IPHU STOM YKa3bIBalOTCS BCE
MYHUIUIIAIBHBIC ITPABOBBIE AKTHI 10 BHECEHUIO U3MEHEHHUI B HOBOW PENAKIUY.

3.4.3. BHeceHneM M3MEHECHHI B MyHUIIMTIAIBHBIN MPaBOBOM aKT CUMTACTCS:

- JIOTNIOJJHEHWE  MYHHMIMIAIBHOIO  IIPAaBOBOTO  aKTa  CTPYKTYPHBIMH
ayieMeHTaMu (MyHKTaMHy, MOJAINYHKTaMH, a03aumamu, Aepucamu), MPUIOKEHUSIMHU,
CJIOBaMH, LIU(PpaMu;

- 3aM€Ha CJIOB, IUD;

- W3JI0KCHWE B HOBOW PEIAKIHUM 3arojoBKa, MOTHBUPOBOYHOM YacCTH,
CTPYKTYpPHOTO 3jieMeHTa (ITyHKTa, ad3ana, Aeduca), IpUIoKeHUS;

- HCKJIFOYEHHE U3 TEKCTa MyHUIIUMIIAIBHOTO MPAaBOBOIO aKTa CJIOB, HUQP.

3.4.4. MyHUIMManeHbIA TPABOBOM aKT H3Aa€TCSd B HOBOM pPEAaKIMH C
ONHOBPEMEHHBIM NPU3HAHUEM YTPATHUBIIMM CHIY pAaHEE JEWCTBOBABILETO
MYHULANIAIBHOTO IIPAaBOBOIO AKTA B CIIyYasx, €CIIU:

- HeoOXOOuMO  BHECTH  U3MEHEHHus, TpeOymwoume  nepepaboTKu
MYHULAIIAIBHOTO IIPABOBOT0O aKTa I10 CYLIECTBY U HE IO3BOJIAIOIINAE OTPAHUYUTHCS
HOBOM pPEeAaKLMEN OTAEIBHBIX €r0 CTPYKTYPHBIX DJIEMEHTOB;

- HeoOXOJUMO BHECTM B MYHUIMIAIbHBII TPaBOBOW aKT W3MEHEHUS,
3aTPAaruBarolIKe MOYTH BCE €TI0 CTPYKTYPHBIE DJIEMEHTHI,

- COXpaHAIOT 3HAYECHHWE TOJBKO OTHEIbHBIE CTPYKTYPHBIE DJIEMEHTHI
MYHHLIMIIAIBHOTO ITPABOBOTO aKTa, MPUYEM YACTUYHO;

- HEOOXOAMMO BHECTHM H3MEHEHHS B MYHMIMNAIbHBIA MPaBOBOM aKT,
MIPU3HAHHBIN YTPATUBIIUM CHITy B HEOTAEIMMOMN 4acTH.

3.4.5. YTpaTUBIIMM CHITY IPU3HACTCS MyHHUIUTIAIBHBIA TPABOBOU aKT:

- BBIIIOJIHCHHBIN

- (pakTMYECKU yTPATUBILIUMA CUTTY;

- OFPAaHUYEHHOTO CPOKA JEUCTBUSA, ECIIU CPOK €ro NEUCTBUS UCTEK;

- B CBA3U C U3MEHEHHUEM 3aKOHOATEIbCTBA.

MyHuLIMIaNbHBIM NPABOBOM aKT NPU3HAETCS YTPATHUBIIMM CHIIy C MOMEHTA
BBIX0/1a OTMEHSIOIIET0 MyHULIUIIAIBHOTO IIPAaBOBOI'O AKTa, €CIIM B HEM HE YKAa3aHO
MHOE.

3.4.6. MyHuIunaabHbIA MPABOBOM aKT MOXKET ObITh OTMEHEH

- 110 PEUIEHUIO CY/1a;

- 110 aKTy MPOKYPOPCKOTO pearupoBaHus;

- IO PEUIEHUIO YIOJHOMOYEHHOI'O OpraHa rocyJapCTBEHHOW BJIACTU ropoja
MockBbl (B 4YacTH, pEryJUpyIoled OCYIIECTBIEHUE OpraHaMud MECTHOIrO
CaMOYIIPABJICHUSI OTACJIBHBIX IIOJHOMOYMK Tropoga MOCKBBI, NEPEJaHHBIX WM
3aKOHaMHu ropoja MockBbl):

- [I0 PELICHUIO IUIaBbl MYHUIMIAIBHOTO OKpPYTa WIM JIMLA, UCIOJHSOIIETO
€ro IOJHOMOYHUS.

3.4.7. Ecnmu B MyHUIIMIIAJILHOM MIPaBOBOM aKT€ MMEIOTCS MMyHKTbI, KOTOPBIMU
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[IPU3HABAIIMCH YTPATUBIIMMM CWIY DaHEe W3JaHHbIE MYHULMIIAJIBHBIC ITPABOBLIC
aKTbl, TO TpH HEOOXOAMMOCTH MpU3HATH YTPATUBIIMM CHIIy JAHHBII
MYHHLMIAIbHBIM IPABOBOM AaKT OH IPU3HAECTCA YTPATUBIIMM CHIIY IOJHOCTBIO
HE3aBHCUMO OT HAJINYUS B HEM TaKUX ITYHKTOB.

Ecnu nomnexxamuii pU3HAHUIO YTPATUBIIUM CHIIYy IYHKT, HNOAIYHKT WM
ab3al] COIEpKUT YyKa3aHUE Ha IPUIIOKEHUE, KOTOPOE COOTBETCTBEHHO JIOJKHO
YTPaTUTh CWIY, TO MPU3HACTCS YTPATUBIIUM CHUIy TOJIBKO O3TOT IIYHKT, JTOT
HNOJANYHKT WJIM 3TOT a03all, a NPUJIOKEHUE OTIEIIBHO HE YKa3blBaeTCs, XOTS OHO
TOE OYJET CUUTATHCS YTPATUBILIUM CHITY.

Ecnu B myHKTE, MOANMYHKTE WM ab3alle MyHHMIMIIAJbHOTO MPaBOBOTO aKTa
HapsALy ¢ YTBEPKICHHUEM IPUIIOKECHUS CONEPIKATCS yKa3aHUs, Kacaroluecs Apyrux
BOIIPOCOB, COXPAHSIOIIMX CBOE 3HAYCHHE, A IMPUIIOKEHUE MOJJICKUT MPU3HAHUIO
YTPaTUBIIAM CUJTy TOJHOCTBIO, TO NMPU3HAETCA YTPATUBIIUM CHITY 3TOT ITyHKT, 3TOT
MOAMYHKT WJIM 3TOT a03a1l TOJIBKO B YACTH, OTHOCSIIENUCS K PUII0KEHHUIO.

3.4.8. OTmMeHa WM MpU3HAHWE YTPATUBIIMMH CHUIY MYHKTOB, MOAIMYHKTOB,
ab3aneB (CTPYKTYpPHBIX 3JEMEHTOB) OTMEHSET WM [peKpallaeT JIelCTBHE
CTPYKTYPHOTO 3JIEMEHTAa MYHHMIIMIIAJBHOIO IIPAaBOBOIO aKTa COOTBETCTBEHHO,
CO3Ja€T HOBYIO pPENAKIMI0 MYHULMIAJILHOTO IPABOBOIO aKTa W HE SBIIETCSA
BHECCHUEM U3MEHEHU.

4. Odopmitenne ciay:keOHbIX JOKYMEeHTOB annapata CoBeTa 1enyTaToB

4.1. O6mue TpeboBaHus K OPOPMIICHUIO CITY>KEOHBIX JOKYMEHTOB.

4.1.1. CnyxeOHble TOKyMEHTHI (MUChbMa, TOKJIAJHBIC 3AMUCKH, CITY>KEOHBIC
3aMHUCKU, CIPAaBKH, 3asBKH, 3asBJICHUS W T.J.) COCTABISIOTCA U OQGOPMIISIOTCS
CTPYKTYPHBIMH TIOJIpa3eICHUSIMU, MyHUITUTIAJIBHBIM CIIYKAIIUMH B COOTBETCTBUU
¢ HacToAIIMM PernamMeHTOM.

4.1.2. CnyxeOHble nokyMeHTB odopmisitorcs B ¢opmare Microsoft Word
Bepcuu He Hike 6.0 Wi MoCcenyrolue, ¢ UCIoJIb3oBaHueM mpudToB Times New
Roman pa3zmepom 12-14 kerneii, onMHaApHBIM MEXCTPOUYHBIM HHTEpBasioM. Hauarno
a03ana ycTaHaBiIMBaeTcs yepe3 12,7 MM OT rpaHuUIbl JIEBOTO MOJISL TOKYMEHTA.

Pa3smeps! moseii Kaxxaoro JUCTa TOKyMEeHTa, O(OPMIICHHOTO Kak Ha OJaHKe,
TaK B 0€3 HEro, JOKHBI OBITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HuxHee.

Pazmepsl mosieii ipu opopmiieHHH TOKyMEHTa C OOOPOTHOM CTOPOHHI JIUCTA,
MM:

10 — neBoe

20 — npaBoe

BepxHee 1 HIDKHME MOJIs1 OCTalOTCs 0€3 N3MEHEHH.

4.1.3. CnyxebHble TOKyMEHTHI B (hopMe nuceM ohOpMIISIOTCS Ha OJaHKax
YTBEPXKIECHHOT0 00pasiia (Janee — 61aHku Jj1s1 nucem). [Tucbma u uHble ciyxeOHbIe
JOKYMEHTBI I0JDKHBI UMETh OIPEIeNIEHHbII COCTaB PEKBU3UTOB, PACIIOIOKEHHBIX B
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MOpsJKE, YCTAHOBJIEHHOM HacTosIIKUM PermamenToMm.

4.1.4. B anmapate CoBeTa AemyTaTOB HCHOJB3YIOTCS OJIAaHKH 7SI MHCEM
«Anmapatr CoBera JAemyTaToB MyHHUIUINANbHOrO okpyra Kornoska». Ilpumenenue
OTaHKOB  JIOMYCKAaeTCsl  JIMIOM,  HWCIHOJHSIOIUM  TIOJHOMOYMS  TJIaBbl
MYHUIIUTIATBHOTO OKpYTa.

4.15. Jlna odopmiieHuss mopydeHUW (3aJaHU) HCIOIB3YeTCs OJIaHK s
PE30ITFOLIHM:

- C YyKa3aHuMEM JOJDKHOCTH TJIaBbl MYHMIIMIAIBHOTO OKpyra — «l'naBa
MyHUIMNaNbHOTO OKpyra KoTinoBkay;

- 0e3 ykazaHus JIOJDKHOCTH TIJIaBbl MYHMIIMIAJIBHOIO OKpyra — «ammapar
CoBera nenyTaToB MyHHUIIMNAIbHOTO OKpyra KotnoBka». IlpumeHeHue OiiaHKOB
JOITy CKAETCs JIUIIOM, UCIIOJIHSAIOIINM TTOTHOMOYHS TJ1aBbl MyHHIIUIIAJILHOTO OKPYyTa.

4.1.6. Ha Onankax mig TIHMCEM U PE30JIONUM pasmeniaercs repo
MYyHHIMIIATEHOTO OKpyra KoTnoBka.

4.1.7. bnaHkd mnOHCEM U PE30OJIOUMNA M3TOTABIMBAIOTCA THUIOTPAPCKUM
ciocobom Ha Oymare d¢opmaToM cooTBeTcTBeHHO A4 (210 x 297 ™M)
n A6 (105 x 148 mm).

4.1.8. OpranuzallMOHHO-TIPaBOBOM otaen ammapata CoBeTa JEmyTaToB IO
MOPYYECHHUIO TJIaBbl MYHHUIIMIIAIBHOTO OKpyra pa3paldaThiBa€T MaKeThl OJIaHKOB
IUCEM U PE30JIIOLMMA, ¥ IPEICTABISIET UX Ha YTBEPKACHHUE TJIaB€ MyHUIUIAIBHOTO
OKpyTa.

4.19. Jlna BemeHus «BHYTPEHHEW» TMEPENUCKH OJaHKA TIUCEM HE
npuMeHsitoTcs. «BHyTpeHHsis» Tmepenucka oGopMIIIeTcss Ha TMPOCTHIX JIMCTax
Ooymaru ¢opmata A4.

4.1.10. Bo Bcex OCTalbHBIX CIlydasx NPUMEHEHHWE OJaHKOB IJS THCEM
0053aTeNbHO.

4.2. PeKBU3HTHI CITYKEOHBIX TOKYMEHTOB.

4.2.1. Tllpu coctraBieHUU U OGQOPMIICHUH CIY>KEOHBIX TOKYMEHTOB IOJKHBI
cobroaThCa TpeOOBaHUS U TPaBUIIa, 0OECIICYMBAIOIINE WX FOPUIUYECKYIO CHITY,
CIIOCOOCTBYIOIIME ONEPATUBHOMY HCHOJHEHUIO U MOCIEIYIOUIEMY HUCIOIb30BaHUIO
B CIIPABOYHBIX IIEJISAX, @ TAKXKE CO3/IaHUIO TIPEAMOCHUIKH TSl MAITMHHOM 00paboTKH
uHpopmauu.

OOs3aTenbHBIMM ~ PEKBU3UTAMU  JOKYMEHTOB  SIBIIIOTCS:  JaTa |
PETUCTPALIMOHHBIA HOMEp, TEKCT, MOJANUCh, NedaTh (B CiayyasX, TpeOyoUux
JIOTIOJIHUTEIBHOTO YJIOCTOBEPEHUSI IOKYMEHTA).

PexkBU3UTHl CiIy*’eOHbIX JAOKYMEHTOB OTHEJSIOTCS ApPYyr OoT apyra 2 — 3
MEXCTPOUYHBIMHA WHTEPBAJIAMHU.

4.2.2. HaumeHoBaHME BHUJA CIIY)KEOHOTO JOKYMEHTa YKa3bIBAe€TCS Ha BCEX
JOKYMEHTaxX (aKkT, MPOTOKOJ, CHpaBKa, 3asBIE€HHWE H T.A.) KpPOME THCEM U
«BHYTPEHHEW» MEPEMUCKHU.

4.2.3. JlaTtoit ciyxeOHOro JOKyMEHTa B 3aBUCHUMOCTH OT €ro BHUJA U
HA3HAYEHUS ABJISIETCS:

- JlaTa MOANMUCAHMUS,

- 1aTa perucTpalmy;

- 1aTa COCTaBJICHUs (PUHATHUS PEIIECHUS ) — AJISl IPOTOKOJIOB COBEIIAHUIA.
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Jlata cmyxeOHOro mOKyMeHTa B ¢opMe muchbMma (majmee — THChMA)
yKa3bIBaeTCs B CIEUHMAIbHO O0O3Hau€HHOM MecTe OnaHka s mucem. llpu
«BHYTpPEHHEW» TMEpenucKe Ha JUCTe Oymaru peKBU3UT «JaTa JOKYMEHTa»
YKa3bIBAETCS OT TPAHMIIBI JIEBOTO MO U Ha paccTostHUM 30 — 40 MM OT BEpXHEro
Kpasi JHCTa.

Haty nokymeHTa oQOpMIISIOT apaOCKkuMu LHUPpaMu B  CIEAYIOIIEH
MOCJIeIOBATEIBHOCTHU: JIEHb MecsIla, Mecsll, Toj. JleHb Mecsa u Mecsi 0hopMIIIOT
JIByMsl TMapaMud apaOCkux uudp, paszaeineHHbIMM TOYKOW; TOA — YEThIphbMS
apabckumu 1udppamu (tmdpoBoe odopmienne gatel — 11.03.2014) OykBeHHO-
udpoBoe odhopmienue aatel — 11 mapra 2014 roxa).

B nmnportokonax W JOKyMEHTaX, COJAEpKaluxX CBeACHUS (HUHAHCOBOIO
XapakTepa, NPeANOYTUTENbHBIM ABIISIETCSI OYKBEHHO-LIM(PPOBOE 0POPMIICHUE JATHI.

4.2.4. PerucTpanioHHBIII HOMEpP IOKYMEHTa — 3TO TMOPSIKOBBI HOMED,
JOTIOJTHEHHBIM HMHJEKCOM Jiela 1o HoMeHkiatype pen. IlpocraBisercs B
CrenuagbHO 0003HAYEHHOM MECT€ — Ha YPOBHE WM IOCIE PEKBU3UTA «J1aTa
JOKYMEHTa.

Ccbulka Ha PErucTpalMOHHBIA HOMEp W AaTy MOCTYNHMBIIETO JOKYMEHTa B
00s3aTeIbHOM TMOPSAJKE YKa3bIBAaeTCsl Ha JOKYMEHTax-OTBETaX MOJ JaTol U
HOMEPOM JOKYMEHTA-OTBETA.

4.2.5. PexBU3UT «aapecaTy yKa3bIBA€TCs HA OTHpaBIseMbIX nUcbMax. [lucema
aApecyroTcs B OpraHU3allMM, CTPYKTYpHBIE NOJAPA3JEICHUS, KOHKPETHOMY
JOJKHOCTHOMY WJIM (PU3UYECKOMY JIMILY.

[Tpu anpecoBaHuM nHUChbMa JOHKHOCTHOMY JIMIYy HWHMIMAIBl YKa3bIBarOT
nepen hamuiien, Hapumep:

['maBe  ympaBbl  palioHa
roposia MockBbl
N.0. damunus

[Ipu ampecoBannu nuchbMa (GU3HUESCKOMY JIUIY HHHUITHAIBI YKa3bIBAIOT MOCIIE
dbamunun.

[lepeHoCHTHh MHUITHANBI HA CIEAYIONIYIO CTPOKY (OTIETHHO OT (paMUIIMH) WU
OCTaBJISITh HA MPEJBITYIICH CTPOKE HE PEKOMEH/TYETCH.

[Ipn HampaBieHUM TUChMa HECKOJBKUM OJHOPOJHBIM OpTaHU3AIMIM HX
CJIeyeT yKa3biBaTh 000OIICHHO.

[Ipun anpecoBanuu TUChMa JOKHOCTHOMY JIMIY HMCTIOJHUTENHHOU BIIACTH
ropoga MOCKBBI HaWMEHOBAaHHE JIOJDKHOCTH YKa3bIBAa€TCS B COOTBETCTBHUHU C
HAaUMEHOBAaHHEM, ITPUBEJCHHBIM B JIOKYMEHTE O HA3HAYCHUH Ha JIOJKHOCTD.

[TuceMoO HE TOMKHO coaepKaTh OoJiee YeThipex anpecatoB. CIIOBO «KOTHS
nepea BTOPBIM, TPETBHM, YETBEPTHIM aapecaTaMu He CTaBUTCS. [Ipu 3TOM KaxKIblid
AK3EMIUTAP MHUChMa JOJKEH ObITh OGOpMIICH Ha OJIaHKe W TMOAIMMKCAH, a ajapecar,
KOTOPOMY HampaBJIseTCs] KOHKPETHBIA IK3eMILISAP, OTMEYaeTCsl.

Ecnu mucbMo HampaBlisieTCsl Kak OTBET, TO MEPBBIM aIPECaToM yKa3bIBaeTCs
aBTOP WHUIIMATHBHOTO TMHCHMA.

[Ipn wnHanpaBneHnn mnwchMa OOJEE HYEeM B UYETHIPE ajpeca, MHHUCHMO
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Pa3MHOXAETCA C TMOAMHCAHHOTO JK3eMIuiapa (TOAJWHHUKA) COTJIACHO CITUCKY
PACCBUIKH, TMPU ATOM ajapecar yKa3bIBaeTcs OOOOIICHHO WM Ha KaKIOM IHCHME
YKa3bIBAIOT TOJBKO OJHOTO ajpecara. B 3Tom ciydae aapecaTtaM HAmpaBIISFOTCS
KOITUHU TIACEM.

B cocrtaB pekBu3uTa «aapecar» IOJKEH BXOJUTH IMOYTOBBIM ajapec, MpH
ATOM CIIEJIyeT COOII0AATh CIEAYIONINI MOPSI0K HAITUCAHUS:

- HauMEHOBaHUE ajJpecaTa — HaUMEHOBaHUE oOpraHu3anuu (Tpu
aZpecoBaHUU (pU3NYECKOMY JIUILY — (pamMuIInsl, UMsI, OTYECTBO);

- Ha3BaHUE YJIUIIbI, HOMEp JJOMa, HOMEp KBAPTHUPBHIL;

- Ha3BaHUE HACEJIEHHOTO MMYHKTA (TOpOJI, MOCEJIOK U T.I1.);

- Ha3BaHUe 00JIacTH, Kpasi, aBTOHOMHOT'O OKpyTa (00J1acTH), peciyOIuKH;

- cTpaHa (711 MeXAYHAPOIHBIX MIOYTOBBIX OTIIPABICHUH);

- IOYTOBEIN UHIEKC.

Hanpumep:
I'maBapxus ropoga MockBsI
yi. [Ipodcorosnas, 1.80,
Mocksa, 117393
WIIH:

[[BeTuky B.B.
yia. Ocennss, 1.10, kB. 3,
r. Psa3anb, Pg3anckas 061., 390000

AJpec He MPOCTaBISAETCS HA MHUChbMax, HAPABISIEMBIX JTOJKHOCTHBIM JIUIIAM
rocylapcTBeHHOM Biacthu Poccuiickon @Penepauun, a TakkKe B Oprassl
WCTIOJIHUTEIIBHOW BJIACTH TOPO1a MOCKBBI.

B KoHIIe CTpOK ajapeca 3HaKW NpENUHAHUS HE CTaBSITCS, B CEPEIMHE CTPOK
3HaKW COXpaHsAwTcs. JlomyckaeTcss HEHTPUPOBATh KaXKAYI0 CTPOUKY PEKBH3UTA
«azpecar 1o OTHOLIECHUIO K CAMOW JJIMHHOM CTPOKE.

PexBusut «anpecar» nedaraercs Ha pacctossHuu 110-120 MM oT s1eBoro kpast
mucta Oymaru u Ha 10-20 MM HIDKE pa3aeTUTEIHLHOM MOJIOCH MEXKIY PEKBU3UTAMU
OJlaHKa /I MMHUCEM TPU WX TMPOJOJILHOM PACIOJIOKECHUM, Ha OJaHKax JIsl TTUCEM C
YIJIOBBIM PacloioKEHUEM PEKBU3UTOB — Ha 20-40 MM OT BEpXHETO Kpasl JIUCTA.

JlommyckaeTcs BbIIeTIEHUE PEKBU3UTA «aJIpecaTy KUPHBIM MIPUPTOM.

4.2.6. Tekct cayke0HOT0 JOKYMEHTa MOKET COJEPKATh 3ar0JI0OBOK, KOTOPbIN
OTpaxkaeT coJiep>KaHue TOKYMEHTAa B BUJI€ OTBETA HA BOIIPOC «O YeM?7».

3aroyioBOK MevyaTaeTcsi OT FPAHMIIBI JIEBOTO MOJIs, MOJ PEKBU3UTAMH «JaTa U
PEruCTPallMOHHBIN HOMEP JTOKYMEHTa» WM «CChLIKA Ha PErUCTPALIMOHHBIA HOMED U
JaTy MOCTYNUBLIErO JOKyMEHTa» (Ha JOKyMEHTax-oTBeTax). /lnuHa 3aroiioBka B
OJIHOW CTPOKE HE JO0JDKHA npeBbiath 80 MM. [Jonmyckaercs BbIAEIEHUE 3aroj0BKa K
TEKCTY KUPHBIM HIPUPTOM.

4.2.7. TekcT muchMa CTPOUTCS B 3aBUCUMOCTH OT BHJA (Pa3sHOBUIHOCTH)
JOKYMEHTA.



21

TekcT nucbma JI0JKEH, KaK NPaBUIIO, COCTOSITh U3 ABYX OCHOBHBIX 4yacteu. B
MEPBOM YaCTH W3JIAraeTcs IPHUYMHA, JAKOTCA CCHUIKM Ha OCHOBOIMOJIATAOIINE
JOKYMEHTBI, W COAEPXKUTCA HWH(MOpMaIus MO CYIIECTBY paccMaTpUBAEMOTO
BOIIPOCA, BO BTOPOM — BBIBO/IbI, IPEJIOKEHUS, PEIICHUS WIIA MPOCHOBI.

TekcT nucbMa JOMyCKaeTcsl MoApa3AeisiTh Ha pa3ieiibl, MOAPa3Aeibl, TyHKTHI
U TIOAMYHKTHI, KOTOPBIE JTOJDKHBI OBITH IPOHYMEPOBaHBI apaOCKUMU U paMHu.

TekcT muchbma JNOJDKEH H3J1araTbCsl YETKO, IMOCIEI0BAaTEIbHO, KPATKO U HE
JIOMYCKaTh JIBYCMBICIIEHHOTO TOJIKOBAHHUSI.

IIpyu HampaBieHUM THMCbMA B aJpeC KOHKPETHOI'O JOJLKHOCTHOTO JIMIlA
JOMYCKaeTCsl HauyWHAaTh TEKCT C TMEePCOHAJIbHOrO oOpallleHus K ajpecaTry cC
HCII0JIb30BAHUEM CJIOB «YyBa)Ka€MBIN» UJIN «yBa)kaeMash», HalIpuMep:

VYBaxxaemblii Koncrantun [lerposuu!

[Ipu agpecoBaHMH MHCEM B UWHBIE OpraHU3allMd JOIMYCKAETCS TaKkKe
oOpalieHe ¢ UCIOIb30BAHUEM CIIOB «TOCIOJIMHY», HAIIPUMED:

VYBaxkaemblii TocrioinH MBaHOB!

WA
I'octtoqnu BanoB!

B koHue Tekcra mepen MOANMCHIO BO3MOXKHO TpocTaBieHue cioB «C
yBaXKCHHEM» (MHILYTCA C MPOMUCHOM OYKBBI, BRIPABHHUBAIOTCA 110 JIEBOMY Kpalo,
3amaTas Tociae Hux He crtaButcs). OIHOBpEMEHHOE HCIIONIB30BAHUE CIIOB
«YBaXaeMbII» U «C YBaXEHHUEM» HE PEKOMEHIYeTCsl.

[Ipu odopmiennn mnmMcbMa Ha JABYX u 0Oojlee CTpaHWIaX BTopas u
MOCIEAYIONINE JOJKHBI OBITH MPOHYMepoBaHbl. Homepa cTpaHWIl TOJKHBI OBITH
MPOCTABJIEHBI MOCEPEAMHE BEPXHErO MOJs JucTa apaOCKumu mudpamu 0e3 cioBa
«CTpaHUIa» («CTP.») U 3HAKOB MIPEMUHAHMSL.

4.28. OrMerka 0 HaIMYUM TPUTIOKEHUS, YIOMSHYTOIO B TEKCTE,
odopMIIsieTCs TIO CIIeAyToITei Gpopme:

[Ipunioxenue: Ha 1. B JK3.

Ecmu ectb mpunokeHus, HE Ha3BaHHbIE B TEKCTE, TO MX HAUMEHOBAHMUS
HEOOXOJUMO TIEPEUYUCIUTh C YKa3aHUEM KOJIMYeCTBa JIUCTOB B  KaXJIOM
MPUJIOKEHUN M YHCJIa X JK3EMIUISIPOB, a TAKXKE YKa3aHUEM aJpPECOB, B KOTOPHIC
MPUIIOKEHHUE HAIIPABIISIETCS, HAPUMED:

[Tpunoxenus:

1. Konust pacnopspkenus anmapara Cosera germytatoB oT 00.00.0000 Ne 000
«Ha3BaHMUE» U MPUIIOKEHHUE K HEMY, BCero Ha 2 J1. B 1 7K3.

2. Konus pacnopsixenust annapata Cosera aernyTtatoB ot 00.00.0000 Ne 000
«Ha3BaHMEY, BCETO HAa 3 JI. B 2 9K3. B TIEPBBIH azipec.
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Ecnm mpunosxennst cOpoIopoBaHbl, TO KOJIMYIECTBO JTUCTOB HE YKA3bIBAIOT.

OTMeTka O HAJIMYWW TPUIIOKCHUS TIEYAaTaCTCs] OT TPAHUIIBI JICBOTO ITOJIS
MMCbMa, 4epe3 1 CcTpouKy IMmocie TeKCTa mIuchMa.

4.2.9. Tloamuce sBiISeTCS 00s3aTEIbHBIM  PEKBU3UTOM  CIYKEOHOTO
JOoKyMeHTa. B cocraB moanmucu BXOIAT: HAMMEHOBAHHME JOJDKHOCTH JIMIIA,
MOJMUCABIIETO JOKYMEHT, JUYHas MOANKHCh M €€ paciudpoBka (MHHUIMAIGI,
bamrms).

[Ipu wucnonb3zoBaHuM OJaHKa HAa TNEpPBOM (TUTYJIBHOM) JIMCTE TIOJHOE
HAaMMEHOBaHUE JIOJKHOCTU YKa3bIBaTh HE TpeOyeTcs, npu oOpMIICHUH JOKYMEHTa
Ha JIBYX U 00Jiee CTpaHUIIaX YKa3bIBAECTCA MOJTHOE HAUMEHOBAHKE JIOJKHOCTH.

[Ipn moamucaHuy CIy»XKEeOHOTO TOKyMEHTa HECKOIBKHMH JOJIKHOCTHBIMU
JUIAMA WX TIOJAMUCH PACTOJararoT OJIHY Haa JIPYrod B TOCIEAOBATEIBHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOM JOJKHOCTH.

[Ipn monmmucanuu Cioy’XKeOHOTO TOKyMEHTa HECKOJBKMMHU JIUIIAMH PaBHBIX
JOJDKHOCTEH MX MOJIUCH PacIioyararoT Ha OJJHOM YPOBHE.

B ciyxeOHBIX TOKyMEHTaX, COCTaBICHHBIX KOMHCCHEH, YKa3bIBalOT HE
JOJDKHOCTH JIMII, TIOJIIMCHIBAIOIIUX JOKYMEHTBI, a MX OOS3aHHOCTH B COCTaBe
KOMHCCHHU B COOTBETCTBUHU C pacipenesieHueM (mpeicenaTenb KOMUCCUHU, CEKPETaph
KOMHCCHH, YJICH KOMHUCCHUH).

Ecnu nuio, mpaBoMOYHOE MOAMKCATH CIYKEOHBIH TOKYMEHT, OTCYTCTBYET,
TO JIOKYMEHT MOXET TMOAMHUCHIBATh JIMIIO, HCIOJHSIONIETO €ro MOJTHOMOYHS
(00si3aHHOCTH), WM €r0 3aMecTuTenb. lIpu 3TOM JOKYMEHT mepernedyaThiBaeTcs,
yKa3bIBaeTCsl (pakThyeckas JODKHOCTh JIMIA, TMOJIUCABIIETO JOKYMEHT, U €ro
WHUTIAAITBI U (aMITHS: «ACTIOTHSIONTUN TTOJTHOMOYHS ...» WU «3aMECTUTENbD ...».

He nomyckaeTcss TOAMUCHIBATE JOKYMEHTHI C TMPEJIOTOM «3a» U
MIPOCTABJIICHUEM KOCOW YEPTHI TIEpeT HAMMEHOBAHUEM JIOJDKHOCTH.

Hcnonp3oBanne (pakCUMHIBHOTO BOCTIPOU3BEACHHS TOAMMCH C TTOMOIIBIO
aHAJIOTOB COOCTBEHHOPYYHOU ITOITUCH JOMYCKACTCS MPH MOAMHCAHUHN JOKYMEHTOB
CIIPaBOYHO-MH(GOPMAIIMOHHOTO XapaKTepa: MPHIJIAICHHH, CIIPaBOK, U3BEIICHUNA U
Ap.

B ammapate CoBera paemyTtaToB MyHHIIMNAIbHOTO OKpyra KotioBka
UCTIONB3yeTCs (PaKCUMIUTBHBIA aHAJIOT TIOJIMUCH TJIABhI MYHHUIIUITAIEHOTO OKPYTa.

N3roTtoBnenne HakCUMUIBLHOTO BOCIIPOU3BEICHUS TTOAMKUCH OCYIIECTBIISCTCS
OpraHU3alMOHHO-TIPABOBBIM OT/iesioM armapata CoBeTa JermyTaTOB Ha OCHOBAaHUU
nopyd4eHus (3a7aHusl) TIaBbl MyHHUIIUTIAIBHOTO OKPYTAa.

HanMeHoBaHME TOJDKHOCTH TI€YaTaeTCs OT TPAHUIIbI JICBOTO TOJIS JOKYMEHTA,
pactdpoBKa MOAMKMCH — Ha YPOBHE MOCISAHEH CTPOKH HAMMEHOBAHUS JOHKHOCTH
¢ IpoOesIoM MEXTy MHUIIUAJIaMH U (haMUJTACH.

4.210. Ortmerka 00 WUCHOJHUTEIE BKJIOYACT WHULIMAIBI, (PaMUIIUIO
UCIIOJIHUTENS CITYKEOHOTO IOKYMEHTa U HOMEP €ro Ciy>ke0HOTro TesnedoHa.

OTMeTKy 00 UCHOJIHUTENE pacrlojiaraloT Ha JIUMIEBOM CTOPOHE IMOCJEIHErO
JUCTA CIY>KEOHOTO JOKYMEHTa (KpoMe 3asiBJICHUH B CyJbl) B JIEBOM HIKHEM YLy
(oopmmsieTcst ¢ ucmonb3oBaHueM ImpudTa pazmepom Ha 2 — 4 KerJisg MEHBIIE, YeM
TEKCT JOKYMEHTA), HallpUMep:
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T.Jl. Huxonaesa
(495) 111-11-11

4.2.11. Bwuza cornacoBaHHsl TMPOCTaBISIETCS Ha TPOEKTaX CIYKEOHBIX
JOKYMEHTOB, TPEOYIOIIHUX MPEABAPUTEIHHOIO PACCMOTPEHUSI 3aMHTEPECOBAHHBIMU
CTPYKTYPHBIMH TOAPA3IEICHUSIMH, TOJKHOCTHBIMU JUI[AMH, MYHHUIIUTIATbHBIMU
CITy’)KaluMU (BHYTPEHHEE COTIIaCOBAHHE).

@®opMOIl BHYTPEHHETO COIJIACOBAHMS SIBISICTCS BU3UPOBAHME CITYKEOHBIX
JOKyMEHTOB. BH3a BKIIIOYaET JIMYHYIO MOJIMUCH BUUPYIOUIETO, €€ paciiu(poBKy U
JaTy BHU3UPOBaHUS, INpU HEOOXOJUMOCTH MOXKHO YyKa3bIBaTh JOJDKHOCTb
BU3HPYIOILETO.

[Ipy HamuuuM 3aMeyaHUil MO CIyKEOHOMY JOKYMEHTY COIJIaCOBaHHE
oQOpMIIAIOT  CHENYIOIIMM  00pa3oM: «3aMEuUaHUsl [PUWIATaloTCA» WM «C
3aMEUaHUSIMU TI0 MYHKTY...» (P BHECEHHWH 3aMEUYaHUl B TEKCT JTOKyMEHTA),
MOJUCH, €€ paciudpoBKa, aaTa.

Busbl cormacoBaHusi TOJDKHBI MPOCTABIATHCS HA MOJJIMHHHUKAX CIYKEOHBIX
JOKYMEHTOB, 32 MCKJIIIOUEHHEM OTIPABISEMBIX JTOKYMEHTOB, KOTOPbIE BUHPYIOTCS
Ha KOTIHSIX.

4.2.12. IlpumeHeHHE TTeYaTei.

4.2.12.1. Ha ciykeOHBIX TOKyMEHTaX, TpeOyIOIIuX 0cO00T0 yA0CTOBEPEHUS,
cTaBuTcs mnedarb. [leyaTh ynocToBepsieT MOMJIMHHOCTH MOANUCH JIOJKHOCTHOTO
au1a 1u00 COOTBETCTBUE KOMUU MOJTMHHHUKY.

4.2.12.2. B anmmapate CoBeTa AeMyTaTOB UCIIOIB3YIOTCS CIAEAYIOMINE KPYTIIbIe

neyaTu:

- ¢ u3oOpakeHHeM repba MyHHMIMMIAIbHOTO OKpyra KotTioBka «ammapat
CoBera paemyTaToB MyHHIMNAIbHOTO oOKpyra KoTioBkay (mamee — repOoBas
reyarhb);

- « /1719 TOKyMEHTOBY.

4.2.12.3. T'epOoBOii meyaThiO 3aBepsETCS MOIMUCH TIaBbl MYyHHUIUIAIBHOTO
OKpYyTa WIH JIUIA, UCTIOJHSIOIIETO €ro MOJTHOMOYHS.

[IpumepHbIli MepeyeHb JOKYMEHTOB, 3aBEpsieMbIX TIepOOBOM MEYaThlo:
XO0JlaTaiiCTBa, XapaKTePUCTHKH, CIPAaBKA O CTa)xe pabOThl, TPYAOBBIE KHHUXKKH,
(uHAHCOBBIE  JOKYMEHTHI, JOBEPEHHOCTH, KOHTPAKThl, JOTOBOPBI, HHBIE
JOKYMEHTBI, TpeOYIOIle TAKOTO 3aBEPEHHUS.

['epboBasg medarh XpaHUTCS y TJIaBbl MYHUIMIAIBHOIO OKpyra MM JIMLA,
HCIIOJTHSIOIETO €r0 MOJIHOMOYHS.

4.2.12.4. Tleyats «JI711 MOKYMEHTOB» HCIIOJIB3YETCS JIJISi 3aBEPEHUST KOTIHIA
JOKYMEHTOB, JJIsl IPOCTABJICHUS HA PA3IMYHbIX JOKYMEHTaX KaJpOBOIO XapakTepa,
Ha BBINMHUCKAX U3 MIPOTOKOJIOB U Jp.

[leyaTs XpaHWTCS B HAUMEHOBAaHUE CTPYKTYpPHOIO TMOJpa3feieHus / y
MYHUIIMTIATBHOTO CITY>KaIllero M0 OpraHu3alMOHHON padoTe.

4.3. 3aBepeHue KOMUN CITyKEOHBIX TOKYMEHTOB.

Komnust ciayke6HOro MOKyMEHTa 3aBepsieTCs B OpraHU3alMOHHO-TIIPABOBOM
otnene annapara CoBeTa JIeMyTaTOB.
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3aBepurenibHas Haanuch «BepHo» mim «Konus BepHa» NpOCTaBISAETCA HUXKE
pekBusuTa «lloamucey u cocrapinsercs no Gpopme:

Bepno (Konus BepHa)
JOJIKHOCTh JUYHAs TOMUCH pacudpoBKa MOAMKUCH
J1aTa 3aBepeHUs KOIUU

3aBepuTeNibHas HAJINUCh YAOCTOBepsieTcsi TmeuaThio «anmapar CoBera
JIENyTaTOB MyHUIIMIIAILHOTO OKpyra KoTiioBkay.

3aBepuTeNibHAs HAJIUCh YyKa3blBaeT, KEM M KOIrJa M3rOTOBJIEHA KOMMS,
neyaTh NpUaeT KOMUU JOKYMEHTA IOPUINYECKUM CTaTyC.

3amperniaercss BbIJAaBaTh 3aBEPCHHBIC KOMWU JOKYMEHTOB BBHIIIECTOSIIUX U
VMHBIX OpraHU3alNi.

4.4. OtmeTKa 00 MCIOJHEHUU CITy>)KEOHOTO JIOKYMEHTa U HaIllpaBJIEHUU €ro B
7IeJI0 JOJDKHA BKIIOYATh CIEMYIONINE JaHHbBIC: KpAaTKUe CBEICHUSA 00 WCIOIHEHUH
(ecmu OTCYTCTBYET AOKYMEHT, CBHUJETEIbCTBYIOUINI 00 HCHOJIHEHHH), cioBa «B
7eno», JaTra, TMOANUCH HWCIOJHUTENS WM PYKOBOAWUTENS  CTPYKTYypHOTO
noJpa3AesieHus, B KOTOPOM UCIIOJIHEH JOKYMEHT.

4.5. Tlpu HeoOXOAMMOCTH HOTAPUAJIBLHOTO 3aBEPEHUs, KaK CIyKeOHBIX
JIOKyMEHTOB, TaK M JAPYIHMX JIOKYMEHTOB, IOJTOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHUIO0 OCYIIECTBIISIET OpPraHM3allMOHHO-TIpaBOBOM oTnaen amnmapata CoBera
JeIyTaTOB.

5. OdopmiieHne 10BEPEHHOCTH

5.1. JIoBepeHHOCTh — JOKYMEHT, YJIOCTOBEPSIONINI Mepenady MOTHOMOYUN
[JIaBbl MYHMIIUIIAIBLHOIO OKpyra WM JIMIA, HCIOJHSIONIETO €ro MOJIHOMOYHS
MyHULIMOIATBHOMY  CAy)KallleMy  Ha  NIpEACTaBJI€HHE  MHTEPECOB  TJIaBbl
MYHULIMNATBHOTO OKpyra WM JIUla, MCHOJHSIOMIET0 €ro IOJHOMOYMS WU
COBEpIICHUE KaKUX-TUO0 JIEUCTBUH.

Cpok JelicTBUS JOBEPEHHOCTU OMNPEAEISIETCS TJaBOM MYHHUIMNAIbHOTO
OKpyTa WM JIMIIOM, UCTIOJHSAIONIUM €ro noiaHomouus. Eciii cpok B JOBEPEHHOCTH
HE yKa3aH, TO OHAa COXPaHsET CWIIy B TEUEHHUE Iro/la CO JTHS €€ BbIJIauu.

5.2. JloBepeHHOCTh OhopmItsieTcs: Ha OJTaHKE JIJISl TTUCEM.

5.3. O6s13aTenbHbIC PEKBU3UTHI IOBEPEHHOCTH:

- pETUCTPALIMOHHBIA HOMED U JaTa BbIIAauH;

- 3ar0JIOBOK «/[oBEpeHHOCTHY;

- JIOJDKHOCTh, (daMmius, UMs, OTYECTBO (TMOJHOCTHIO) MYHHUIIMIAIBHOTO
CITy Kallero;

- IEPEUCHb NIepeIaBaeMbIX MTOJTHOMOYUIA;

- CPOK JICHCTBUS JOBEPEHHOCTH;

- MOJNUCH IJIaBbl MYHUIMIIAJILHOTO OKpyra WJIM JIMIA, UCIOJHSIOUIETO €ro
MOJIHOMOYHS;

- repOoBasl 1evyaTth.

JlonoJIHUTENbHBIE PEKBU3UTHI (J1J1s1 BEJACHUS TPAKIAHCKUX JEN):
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- NACIIOPTHBIC IAHHBIE YIIOJTHOMOYEHHOTO JIMIA;
- 0Opasel MoJMUCH YITOJIHOMOYEHHOTO JIUIIA.
5.4. Perucrtpanuio 1 Bbliauy JOBEPEHHOCTEH, a TAKXKE YUYET MOJHOMOYUHN 1O
JOBEPEHHOCTSAM BEAET OpraHU3alMOHHO-IpaBOBOM oTaen ammapata Cosera
JEIyTaTOB.

6. Opranmn3anusi pa6oThl ¢ KOPPeCIOHIeH M e

6.1. Ilpuem, nepBuyHas 00pabOTKa, TIOCTAaBKA U OTIPABKAa KOPPECTIOH ICHIIUU.

6.1.1. [IpueM u oTnpaBKka KOPPECIOHACHIIMN OCYIIECTBISETCS CIEAYIOIUMU
crocobamu:

- yepe3 MOYTOBOE OT/ICTICHHE;

- HAPOYHBIMU, Kypbepamu;

- INYHO;

- C UCTIOJIb30BaHNEM (PaKCUMUIIBHON CBSI3H,

- C UCTIOJIb30BAHUEM DJICKTPOHHOM MOYTHI.

6.1.2. Ilpuem wu  oTOpaBKa  KOPPECHOHIEHIMH  TPOU3ZBOIUTCS
[EHTPAJIU30BaHHO, 3@ MCKIIOYEHHEM (AaKCUMUIBHOW, Tele(OHHOW CBS3U H
AJIEKTPOHHOMN MOYTHI.

6.1.3. Ilopsimox perucrpauud U HOPOXOXKACHUA KOPPECHOHICHIUH,
noctynuBiiel B annapatr CoBeTa JenyTaToB M OTHpaBisieMoi u3 anmapara Cosera
JeMyTaTOB JIIOOBIM U3 IEPEUUCICHHBIX CIIOCOOOB, YCTaHABIMBAETCS HACTOSALIUM
Permamentom.

6.1.4. llenTtpanu3oBaHHBI TpHEM, MEPBUYHYIO OOpPabOTKY, IOCTaBKY U
OTIIPaBKY KOPPECTOHACHIINYA OCYIIECTBISIET OPTraHW3alMOHHO-TIPABOBON OTAEN
anmapara CoBeTa JeImyTaToB.

Jlomyckaercst mpuMeHeHne (HPaKCUMIIIBHOM CBSI3U M DJIEKTPOHHOW MOYTHI JIJIs
MpreMa 1 OTIIPaBKHU KOPPECIIOHICHITUH.

6.1.4.1. [Ipu mpueme OT HAPOUYHBIX KOPPECHMOHIEHIIMU B PA3HOCHON KHUTE
OTIIPaBUTEIIS CTABUTCS JaTa U MOANKCH MyHHUIUITAIILHOTO CITY’KaIero, MPUHSBIIETO
JOKYMEHT (IpHU MpueMe ra3eT U >KypHaJIOB - BpeMsl MOCTYIUICHHUS), HAa KOIUU
JIOKyMeHTa — mTamn anmnapara CoBeTa JIemyTaToB.

6.1.4.2. KoppecnonaeHius, MoCcTynuBInas Ha ¢akc-aBToMaT B Hepabouee
BpEMsi, B BBIXOJIHBIC U MPa3qHUYHBIEC THU, IEPEAACTCA B OPTaHU3aLIMOHHO-TIPAaBOBOM
ormen ammapata CoBera aemyTaTtoB, s ee o00paboTku He mo3gHee 9.30
CJIeyIoIIero pabovero JHS U MOIJICKHUT PETUCTPALMU B IEPBOOUYEPEIHOM MOPSIKE.

6.1.4.3. Ilpu mnpueme KOPPECHOHJACHUMU TMPOBEPSETCS MPABUIBHOCTD
aJIpECOBAHMSI U IIETOCTHOCTD YITaKOBOK.

OmmboYHO IOCTaBJICHHAsT KOPPECIOHICHITMSI BO3BpAIaeTCs OTIPABUTEIIO C
MOSICHGHHEM TIpUYMHBI BO3BpaTa HE TMO3aHee 3 pabouyumx JHEH C MOMEHTa
MOJTyYEeHHUSI.

6.1.4.4. Bce nmoctymnuBIIMEe KOHBEPTHI C KOPPECIIOHACHIIMEH BCKPBIBAIOTCS (32
UCKJIIOUEHHUEM COJIep)KAIllUX TMOMETKY <«JIMYHO», a TAaKXKEe KOPPECHOHJEHIMU Ha
WHOCTPAHHOM $I3bIKE, KOTOPBIE NIEPEIAI0OTCs aJpecaTaM B HEpacreyaTaHHOM BU/IE).

[Ipy BCKpBITMM KOHBEPTOB C KOPPECIOHACHLUEH NPOBEPSIECTCA HAIUYUE
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JIOKyMEHTOB, YKa3aHHBIX B HUX MPWIOKEHUH, a TAKKE HATHYNE YIOCTOBEPSIOIINX
PEKBU3UTOB (TIOAMKCH, IIEYATH U JIP.).

B cmywae oOHapykeHUS HeIOCTaud JHUOO OTCYTCTBUS HEOOXOIUMBIX
PEKBU3UTOB, KOPPECIIOHCHITNS BO3BPAIIACTCS OTIPABUTEIIO C YKA3aHUEM IPUYNH
BO3Bparta.

6.1.4.5. Ha Bceit koppecnioHaeHIuu, nocrynusmei g0 17.00 Tekyiiero s,
IIPOCTABIIAETCA IITAMII C YKAa3aHUEM JIaThl TEKYIIETo JTHA (JaThl MOCTYILJICHUS).

Ha koppecnonneniuu, nocrynusiiei nociae 17.00, mpocTaBisieTcs MITamIl ¢
yKa3aHUEM JaThl CIEIYIOIEro paboyero aHsl.

6.1.4.6. Ha xoppecnoHeHIINIO, TPEOYIOIIYyI0 CPOYHOTO PACCMOTPECHHS
POCTABIIACTCS IITaMI ¢ YKa3aHUEM JaThl TEKYIIETO JHA (IHS MOCTYIJICHUS) BHE
3aBUCUMOCTH OT BPEMEHH WX IOCTYIUICHHWS, JOCTAaBKa TJIAB€ MYHHUIIUITAIILHOTO
OKpyra Wid JHIly, WCIOJHSAIONMIEMY €ro IIOJJHOMOYHsS, OCYIIECTBIISETCS
HE3aMEeNTUTEITHHO.

6.1.5. Beimava Bxoasieil KOppeCOHACHIIMNA OCYIIECTBIIAECTCS IO POCIIHCH.

JlocTaBka CpOYHONW KOPPECHOHACHIIMU OCYIIECTBISIETCA B TEUYEHUE OJHOTO
gaca 1ocyie €€ TOCTYIUICHUS TI0JT POCITHCH.

6.1.6. OTmpaBka KOPPECIOHICHIIMY POU3BOUTCS TIOCIIE €€ PETUCTpaIiy.

[Ipu oTrpaBKe KOPPECOHACHIIMY MPOBEPSIOTCS HAMYHE:

- aJpeca C UHJIEKCOM;

- HCXOJISIIIIETO HOMEPA;

- (hamuMK UCTIOTHUTENS ¢ YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKECHUIA;

- TIOJIITUCH.

6.1.7. HavampHWK OpraHW3allMOHHO-TIPABOBOTO oOTxaena ammapara CoBera
JIETyTaTOB, B Cydyae HEMPaBWILHO OGOPMIIEHHONW KOPPECTIOHICHIIMHA TPUTJIAIIacT
WCIIOJTHUTENS K ce0e TI0 KOPPECTIOHICHIIMA CPOYHOTO XapaKTepa IS UCIPaBICHUS
HEJIOCTAaTKOB.

6.1.8. KoppecnioHaeHI1s OTIpaBISIETCS BHENTHUM aipecaTtaM 4epe3 )KypHaIbl
PETHCTpAlX B TCUCHUE JHS.

KoppecnionneHnius Cpo4HOro XapakTepa, KOPPECHOHIEHIIUS, MO KOTOPOM
YCTAHOBJICH CPOK HUCIIOTHEHUS OT 1 70 5 AHEH, oTnpaBiseTcs BHEIIHUM ajpecaTtaM
1o ¢akcy, Wik UCTIOJHUTEIEM COOCTBEHHOPYYHO, €CJIA IMMOPYUYEHUS 110 UCTIOJIHEHUTO
(pe3odTtoluy ) KOPPECTIOHICHITMN TPEOYIOT ONIEPATUBHOTO PEIICHUSI.

6.1.9. JlomyckaeTcs BeI1aua KOPPECIOHACHITUN HA PYKH aBTOPY WIIN apecary
M TPOW3BOJAUTCS  OPraHU3AIMOHHO-TIPABOBBIM  oTneioMm ammapara CoBera
Ty TaTOB, MO/ POCTIMCH MOJTydaTerIs.

Brlmaua KOpPpECTOHICHIIMN W3 apXuBa IPOU3BOJIUTCS OPTraHU3aIMOHHO-
NpaBOBBIM OTAeNIoM ammapara CoBera JACMYyTaTOB C pa3pelieHUs TJIaBbI
MYHHUITUTIATBPHOTO OKpyra WM JIMIA, WCIOJHSIOMIETO €ro ITOJTHOMOYHS, IO
pPOCHHCH B )KypHAJIE.

6.2. Perucrpanus KOppecroH ICHIIUH.

6.2.1. Peructpauuu noajiexxuT BCS KOPPECHOHACHIMS, TpeOyrolias y4yeTa u
WCIIOJI30BAaHUsI B CIPABOYHBIX IeNsAX (Kak co3maBaemas B ammapare CoBera
JIEMyTaToB, TaK H ToCTymaromas B ammapar CoBeTa AEMyTaToB W3 JAPYTHX
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OpraHu3aluii U rpaxiaaH).

OO0s13aTeNIbHON  perucTpaluy  MOAJEKUT KOPPECHIOHICHIMS, TpeOyromias
oTBeTa (KaK BXOJsIIAsA, TAK U UCXOIAIIAs).

He noyexxuT peructpanuu cieayromas KOppecnoHCHIIHS:

- CTaTUCTUYECKHUE CBEJICHMUS,

- OyXraiaTepcKkue JTI0KyMEHTHI;

- UH(OPMaLIMOHHBIE MAaTepUaIbl, TPUCIAHHbBIC JJI CBEICHMUS,;

- IEPUOANYECKUE U3JaHUS;

- M03/IpaBUTEIIbHBIC MHUChbMA U TEJIETPAMMBI;

- y4eOHbI€ TUTaHbI, IPOTPAMMBI;

- OTYETHI;
- PEKJIaMHBIE TIPOCIIEKTBI, OYKJIETHI, OPOILIIOPHI.
6.2.2. Peructpanus KOPPECIIOHCHIIUU OCYILIECTBIISIETCS B

aBTOMATU3MPOBAHHOM JIMOO pYyYHOM pEXKHME B JCHb €€ TMOCTYIUICHHUA, 3a
MCKITIOYCHHEM CITy4aeB, YKa3aHHBIX B HacTosmIeM Permamenre.

6.2.3. [Ilpmem (mepemaua) TenedoHOTpPAMM, aJAPECOBAHHBIX  TJIaBe
MYHHIMIIATBHOTO  OKpyra WM JUIy, HWCIONHSIONIEMY €ro TMOJHOMOYHS,
IPOU3BOJIUTCSI OPraHU3alMOHHO-TIPABOBBIM OT/eNIOM arrapata CoBeTa JIemyTaToB,
C peructpaiueit TenedoHorpaMM B CIICIUATBHBIX KypHaaX.

6.2.4. MyHuIMnanpHble CIyXallle, YY4acTBYIOIIHME B TMPOIECCE CO3/aHus,
perucTpallid W XpaHEHUs KOPPECIOHACHIIMH, HECYyT OTBETCTBEHHOCTb 3a
COXPaHHOCTh, KaK CaMOl KOPPECIOHACHIINU, Tak U HHPOpMAIMK O HEMl B 0a3zax
JAHHBIX, a TaKXKE 3a OIMEpaTUBHOE IMPEACTABICHHE HEOOXOAMMOW HWHGOpMAIIH
KPYTY JIMII, UMEIOIIMX MPaBO HA €€ MOTyUYCHHE.

6.3. [Topsimok pabOThI ¢ KOPPECTIOHICHIIMEH, TIOCTYTAOMICH M OTIPABIIIEMON
MOCPEACTBOM (PaKCUMUIILHOM CBSI3U.

6.3.1. Llentpanbubiii GpakcuMuIbHBIN ammapaT anmapata CoBeTa JeMyTaToOB
paboTaeT B aBTOMaTHYECKOM PEKUME KPYTIIOCYTOYHO.

6.3.2. Tloctynaromass mo Qakcy KOPPECHOHICHIIUS TiepenaeTcs s
pETUCTpaliK B OpTraHU3aIMOHHO-TIPABOBOM oT/Aen ammapaTta CoBeTa JAemyTaToB.

6.3.3. Ilepemaua  koppecnoHACHIMH 1O  (akcy  MPOU3BOIUTCS
MYHHIIHITATEHBIMA CTYXKAIIUMH ¢ (PaKCUMIUTBHBIX allliapaToB, YCTAHOBJICHHBIX B UX
MOJIpa3iesICHUsX.

6.3.4. Ilepenaua KOppECIOHICHIINU C IIEHTpaIbHOTO (pakca ammapara CoBera
JIEMyTaTOB TMPOW3BOJUTCS OPTraHU3AIMOHHO-TIPABOBBIM OT/AeOM armapaTta CoBera
Ty TaToB.

6.4. PaccMoTpeHre KOppECTOHICHIIUU.

6.4.1. PaccmoTpeHue koppecnoHjeHMu B anmapate CoBeTa AemyTaTOB
npeanoiaraeT mepeaady KOPPECHOHACHIIMU TIaBe MYHUIIMIAIBHOTO OKpYyra WIIN
JUITy, WCIOJHSIOMIEMY €ro IIOJHOMOYHS, JUIsl TPHHATHS PEIICHHS TI0 €¢
UCTIOJTHEHHIO, TTOAMMMCAHNE PE30IIOIUH.

6.4.2. Pe3ynbraThl pacCMOTPEHUS KOPPECMOHICHIIMU OTPAKAIOTCA B
PE30ITIOIHSX.

Koppecrionneniiuss MOXET WMETh HECKOJIBKO PE30JIIONUi (OJHOTO WU
HECKOJBKHX JTOJDKHOCTHBIX JIMI]) COOTBETCTBEHHO dTanaM paccmotpenus. [Ipu stom
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MOCIICAYIONINE PE3OJIIOLUN HE JOJKHBI TyOIHMpOBaTh MEPBYIO U MPOTUBOPEUUTH €H,
B HUX JIOJDKEH KOHKPETHU3UPOBATHCSA MOPSIOK UCIIOTHEHUSI KOPPECIOHICHIIUH, CPOK
€€ MCIOJIHEHUA (C YYETOM KOHEYHOI'O CPOKa MCIOJHEHUS YCTAHOBJIEHHOI'O NEPBOM
PE30JII0IUEN ) U UCTIOTTHUTENb.

JloryckaeTcsi BO3MOKHOCTb MOBTOPHOTO PACCMOTPEHUSI KOPPECIIOHIEHIUU
IpU WU3MEHEHUU OOCTOSATENBCTB Jena. B 3ToM ciiydyae KOpPpECHOHIEHIUS BHOBB
IPECTABISIETCA TJ1aBE€ MYHMIMIIAJBHOTO OKpYyra Wi JIMILY, MCIHOJHSIOLIEMY €ro
IIOJTHOMOYMSI, U KOTOpBIE BIIPaBE /1aTh HOBOE MOPYUYEHHUE C yUYETOM HU3MEHMBILUXCS
OOCTOSTENBCTB U ONPEEIUTh JPYTUX UCIIOIHUTETEH.

6.4.3. KoppecnoHaeHIIMsI HaNpaBiIe€TCs HAa HCIOJHEHHWE B COOTBETCTBUM C
PE30IIIOLIUAMM.

6.4.4. Opranu3ailuoHHO-TIPaBOBO oTAen ammapara CoBera JemMyTaToB,
00€CreunBaET COUCIIOJIHUTENEH MO MOPYYEHHSIM TJIaBbl MyHULMIIAJIBHOTO OKpYyra
WJIM JIALA, UCTIOJIHSIOIIETO €ro MOJHOMOYHSI, HEOOXOUMBIM KOJIMYECTBOM KOIHUH.

6.5. [logroroBka u 0o(hOpMIICHHE PE3OITIOIUH.

6.5.1. Pe3omonus opopmirsieTcs Ha OJaHKE YCTAaHOBICGHHOTO oOpasiia. biank
PE30JIIOIUU  CKpEIUISIeTC € KOppecmnoHjeHnuel. Pe3omtonuss MoOXKeT ObITh
odopmIIeHa U Ha caMOil KOPPECTIOHICHLIUU.

6.5.2. B coctaB pe30Jto1uu BXOJAT CAEAYIOLIUE JIEMEHTHI:

- HCHONHUTENb (paMHIMS W HHULUAIBl MYHHUIMIIAJIBHOTO CIY’Kallero
(MyHUIMDANBHBIX CIyXallIKX), KOTOPOMY JaeTcs IOPyUEHHUE);

- cojiep KaHNe MOpYUYEHUs (MIIM HECKOJIKUX TIOPYUYEHHH);

- CPOK HCIOJIHEHUS! MOpy4YeHus (B Ciayyae HaJIUYUS HECKOJIBKMX MOPYYEHUN
IUTS K&KJOTO UCIIOJIHUTEISI CBO).

JlononHuTenbHO (3HaK +) MOTyT OBITh yKa3aHbl ()aMUJIUM U WHULUAJIBI
MYHHIIMIIATBHBIX CIYKallNX, KOTOPHIM JaHHAs KOPPECIOHACHIMS HAIpaBIIsETCs
JUTsl ”HPOPMALIMK UJTK YYacTUs B pEUIEHUH Bompoca (Mpu HEOOXOAUMOCTH).

Panom ¢ gamunmeil MyHUIIMNATBHOTO CIIy»allero, Ha KOTOPOe BO3jaraercs
KOHTPOJIb 3a XOJIOM HCIOJIHEHUSI KOPPECHOHJICHIIMM, JelaeTcsl MOMETKa —
«KoHTpOIIBY.

[Ipy Hanmuuuu B PE30ONIONUM HECKOJbKUX HCIOJHUTENEH YyKa3bIBaeTCs
OTBETCTBEHHBIN HCIOJHUTENb («OTB.»), JIMOO UM CUMTAETCS JIUMIO, YKA3aHHOE B
PE30IIOLNHN [TEPBBIM.

[Ipy HanMuuu B PE3OJIIOLMU HECKOJBKUX OTBETCTBEHHBIX MCIIOIHUTEIEH
KOKIBbIA U3 HUX JOKJIAIbIBACT O BBHIOJHEHUHM MOPYUYEHUS IJIaB€ MYHUIUIAIBHOTO
OKpyra WJIH JIUILY, UCTIOJHSIOIIEMY €ro OJTHOMOYHS, CAMOCTOSITENBHO.

Ecnu cpok HCHOIHEHUS B PE30JIOUMKM HE YKa3aH, 3TO O3HA4yaeT, 4To
UCTIOJIHEHUE TpeAycMOTpeHo B TedyeHue 30 JHE co [OHSA perucTpauuu
KOPPECTIOHECHIU Y.

6.6. Opopmiienre ucxosuiel KOpPECIOHIECHIIUH.

6.6.1. Hcxopnsmas kxoppecnoHaeHIMs (B TOM 4YHCIE W HMHUIMATUBHAS)
HOJIUCHIBAECTCA IM1aBOW MYHHUIMIAIBHOTO OKPYTa WJIM JIMLIOM, UCHOJHSIOIUM €ro
HIOJTHOMOYHSL.

6.6.2. Hcxopsmas xoppecnoHaeHuus odopmisieTcss Ha OlaHKax MHCEM B
COOTBETCTBHUH C TPeOOBAaHUSIMU, U3JI0)KEHHBIMH B HacTosieM Pernamenre.
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6.6.3. Ucxonsmias KOPPECMOHACHIUSI MPUHUMAETCS K OTIpPaBKe: B Ciydae
HallpaBJ€HUS B OJIMH aJpec — B JBYX OK3EMIUIIpax, B CIIy4yae HallpaBJICHUs
HECKOJBKMM ajJpecaTaM — B TakKOM KOJHMYECTBE JK3EMIULIPOB, KOTOpPOE
COOTBETCTBOBAJIO ObI KOJMYECTBY a/IpECaTOB HA KOPPECTIOHCHIINH ILTIOC JIBA.

OK3eMIUTSAp UCXOMSIIEeH KOPPECTOHACHIIMU (KOMUs), OCTAIOIIUNCS B Jele
anmnapata CoBeTa JIeIyTaToB, J0HKEH ObITh 3aBU3UPOBAH HCIIOTHUTEIEM.

Hcxondimas KOppPECHOHJICHIIUS TMepefaeTcs JUisli OTIPAaBKU IOJHOCTBIO
0OpPMIICHHOM.

6.6.4. [locne ucnogHEHUsT KOPPECHOHICHIIMA UCXOMAIIUM HOMEPOM OTBETa
SBJISIETCS] €70 BXOJSAIIUN HOMED, JaHHBIN MPU PErUCTpaIiu.

6.7. dopmupoBanue [, UX XpaHEHHUEe, OpraHU3allMsl CIIPABOYHON pabOTHI.

6.7.1 ®opmmpoBaHue Jei, WX XpaHEHWEe, CIOpaBOoYHas padboTa TI0
3apETHCTPUPOBAHHON KOPPECHOHIACHIMKM (KaK BXOJAIICH, TaK M HCXOIAIICH)
OCYLIECTBJISIETCS ~ OpPraHM3allMOHHO-TIPABOBBIM  oTAenoM  anmapara  CoBera
JEyTaToB.

6.7.2. MyHununaibHbIe CIy>Kallie OTBEYaroT 3a:

- COXPaHHOCTh MOCTYHNAIOIIEH K HUM KOPPECHOHACHIMU W HHPOpMaUUU O
Hell B 0a3ze JaHHbIX:

- coOJIofeHHEe CpPOKOB XpaHEHHs (B COOTBETCTBHUM C YTBEP)KIECHHOU
HOMEHKJIATYpOil 1en);

- CBOEBPEMEHHYIO IMOJTOTOBKY M Iepenadyy jAen B apxuB anmnaparta Cosera
JENyTaToB (B COOTBETCTBUM C YTBEPKICHHOW HOMEHKIIATYpOU JAE).

6.7.3. 3akoHUYEHHBIE [EJONPOU3BOJCTBOM Jejla B TEUEHUE JBYX JIET WIH
JPYroro, COrjJaCOBaHHOTO B YCTaHOBJIEHHOM IOPSIIKE CPOKA, OCTAIOTCS B amlmnapare
CoBera nemyTatoB [Jisi CHOPaBOYHOM pabOThl, a 3aTéM B COOTBETCTBUU C
HOMEHKJIATYypOH JIeJ1 CAAIOTCS B apXHUB.

OdopmiieHne nen A nepeayd B apXvB MPOU3BOJUTCS OPraHU3aLMOHHO-
MpaBOBBIM OTAe0M arrmapaTta CoBera AemyTaToB.

6.7.4. Jlena 3a UCTEKIMIMIA TOJ TOJKHBI OBITH OGOPMIIEHBI U 3aKPBHITHI 10 1
MapTa Tekymero rojga. OmUCH COCTaBISIOTCS OTAEIBHO Ha Jena IMOCTOSHHOTO
XpaHeHus;, nelia BpemeHHoro xpaHeHusi (cBeime 10 ner). Ha nena BpemeHHOTro
xpaHeHus (10 10 1eT) onucHu He COCTaBISIOTCS.

7. PaGoTa ¢ MyHHIMNIAJIbHBIMYI MPABOBBIMU AKTAMH, COAEPKAIMMH
CJIy:KeOHYI0 MH(OPMAIUI0 OTPAHUYEHHOT0 PACIPOCTPAHEHUSA

7.1. Pabota ¢ MyHUUMNAIHHBIMU TPABOBBIMU aKTaMH, COJEpKaIlluMu
CIy’)kKeOHYI0 HMH(OpPMAIMIO OrPaHUYEHHOT'O PACHPOCTPAHEHUS, OMPEACIISICTCS
3aKOHOJATENBCTBOM Poccurickon denepanv U HACTOALMM PeriiameHToM.

7.2. OTHeceHHe MYHUIIMITAJIBHOTO MTPAaBOBOr'0 aKTa K KaTErOpUU JIOKYMEHTOB,
cojepkamux HWHGOPMAIUI0 OrPAaHUYECHHOTO PACHPOCTPAHEHHS, MPOU3BOJAUTCS
TOJBKO MO OCHOBAHUSM, MPEIYCMOTPEHHBIM 3aKOHOAATEILCTBOM Poccuiickoit
denepauum.

OcHoBaHMEM JJIs1 OTHECEHUS! MyHULIMIAIBHOTO MPABOBOIO aKTa K KaTeropuu
JIOKyMEHTOB, COJEpKalux WHPOPMAIUIO OTPAHUYCHHOTO PacCIpOCTpaHEHUS,
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SIBJISIETCA:

- 3aImMTa HHPOPMAITUU, COCTABIISIIOIIEH CITyKEOHYIO TalHY;

- 3amMTa HHPOPMAITUU, COCTABIISIIOIIEH KOMMEPUECKYIO TaitHY;

- 3ammTa HHPOPMAITUU, COCTABIISIIONIEH TPO(hEeCCHOHATBHYIO TalHY;

- 3amuTa MHQPOPMALUU, COCTABISAIONICH JMYHYIO WIM CEMEHHYIO TaiHy
rpaXK/aH;

- 3amuTa MHGOPMAIIMK, COCTABIISIONICH MHbIE BUIBI TailH, B CIy4asx, €Clu
Takasi 00s3aHHOCTb MPEAYyCMOTpeHa efiepaabHbIMU 3aKOHAMH;

- 3alIMTa MEPCOHANBHBIX TAHHBIX Ipak/iaH (HU3HUUECKUX JTUIT);

- 3a[1Ta [IEPCOHAIBHBIX TAHHBIX MYHULIMIAIBHBIX CITy>KaIlHX;

- 3alllTa UHBIX BUJIOB KOH(UICHIIUATBHBIX CBEJCHUHN B CIydasx, €ClIU TaKas
00s13aHHOCTh MPEAYCMOTPEHA 3aKOHOJaTeIhLCcTBOM Poccutickoit denepanuu.

7.3. IlepedyeHb BOMpPOCOB, KOTOpbIE HE MOTYT COJIEpXKAThbCs B
MYHUILIMIATFHOM [PAaBOBOM aKTE€, OTHECEHHOM K KaTeropud OrpaHUuYEHHOTO
pacrpoCTpaHEHUS:

- MpaBa, CBOOOIbI U 00SI3aHHOCTH YEJIOBEKA U TPAK/IaHUHA;

- mosiHOMOoYMS annapara CoBera JenyTaToB;

- IeSITeNbHOCTH anmnapara CoBeTa AenyTaToOB,;

- UCTIOJIb30BaHUE OIOJIKETHBIX CPEJICTB;

- UWHBIE BOMPOCHI, HEIOMYCTUMOCTh OrPAaHUYEHHS [OCTyHa K KOTOPBIM
YCTaHOBJIEHA 3aKOHOAATENbCTBOM Poccuiickon denepanum.

7.4. HenmomycTumMoO OTHECEHHWE MYHMIIMIAIBHOTO TIPABOBOTO aKTa K
KaTeropuu  JIOKYMEHTOB, cojiepkamux — UHGOPMAIUIO OTPaHUYEHHOTO
pacrpoCTpaHEHus, B CIyJasx:

- COJiep>KaHUs B HEM BOIPOCOB B COOTBETCTBUU C MEPEUHEM, OINPEAEICHHBIM
MyHKTOM /.3 HacTosiero Pernamenra;

- BHECEHUsS] HU3MEHEHHWH, OTMEHbl WU MPU3HAHUS YTPATUBIIUM CHIIY
MYHUILIMTATBHOTO MPABOBOr0 aKTa, HE OTHECEHHOTO0 K KaTEropuu OrpaHUYEHHOTO
pacrpocTpaHeHus.

7.5. Hoctyn k mHpopmanuu o nearenbHOCTH ammapata CoBera JemyTaToOB
OTpaHWUYMBAETCS B CIydasX, €CIM YyKa3aHHas WH(pOpMalMs OTHECEHa K
nH(}OpMAIH, COCTABIAIONICH TOCYIAPCTBEHHYIO MM CITy)KEOHYIO TaliHY.

7.6. Pemienrie 00 OTHECEHWH MYHUIMIIAIHLHOTO MPABOBOTO aKTa K KaTErOpUU
JIOKyMEHTOB,  COJEpXKaluxX  CIyXeOHy0o  WHGOPMAIMI0  OTPAHHYCHHOTO
pacrpocTpaHeHus, MPUHUMAETCS, KaK MpPaBUJIO, HA CTAJUU CO3JAaHUS IPOEKTa
MYHULIMOAIBHOTO TMPAaBOBOTO aKTa IMPU BKIOYEHUUM B HEr0 CBEIACHUU
KOH(PUIACHIIMAILHOTO XapakTepa W 0odopMIIsieTCs MOMETKOM B MPaBOM BepXHEM
yTIIy TyTEM MPOCTaBIeHUs mTamna «J[Jis ciryxKeOHOTO MOIb30BaHUs.

Pemienrie 00 OTHECEHMM MYHMITUIIAJBHOTO IPABOBOTO aKTa K KaTerOpUU
JOKYMEHTOB,  TOJJICKAIIUX  OTPAHUYCHUIO  pacOpOCTpaHEeHHs  (JOCTyma),
IPUHUMAETCS TJIABOM MYHMIIMIIAJBHOIO OKpyra WM JIMLOM, HCIOJHSIOUIMM €ro
MIOJIHOMOYHS, Ha CTaUU CO3[IaHUsI MPOEKTa MYHULMIIAJIBHOTO MPAaBOBOr0O aKTa MpHU
BKJIFOUEHUH B HErO MEPCOHAIBHBIX JAHHBIX U CBEACHHM, YKA3aHHBIX B IyHKTE /.7
HacTosimero Permamenra.

7.7. CBenenusi, cojepxkaniuecs B MYHUIUINAIbHBIX IPABOBBIX aKTaxX IO
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KaJpOBBIM BOMPOCAM, MOJIEKAIINX OTPAHUYEHUIO TOCTYyTA!

- 0 Ha3HAYCHWH, MEPEBOJIC HA JOKHOCTh U OCBOOOKICHHH OT OJDKHOCTH
MYHULIMTATBHBIX CITy>KaIluX;

- O NPUMEHEHUM U CHATUM NUCIUIUIMHAPHBIX B3BICKAHUW, O MPOBEICHUU
CITy>K€OHOU MPOBEPKU B OTHOLICHUH MYyHUIIUTIATBHBIX CITYXKaIIUX;

- 00 yTBEpXKJIEHMM IITATHOTO pACIUCAHUSA, O BHECEHHMM HW3MEHEHHUN B
HITATHOE paclucaHue ¢ uHpopmalueln o0 YMCICHHOCTH, JTOJDKHOCTHBIX OKJIalax W
done orIaThl TpyJa MyHUIIUTAIBHBIX CIIYKaIIHX;

- 0 IPUCBOCHUH KJIACCHBIX YNHOB MYHUIIUIIATIBHBIM CITY>KaIllUM;

- 0 TPEeAOCTaBICHUU OTIIYCKOB MYHUIMIAIBHBIM  CIYy’>KallluM, 3a
UCKJIFOUEHHUEM TJIaBbl MYHMIIMIAIBHOTO OKpYyra WIM JHIA, HCIOJHSIOUIETO €ro
MOJTHOMOYHSI, (B TOM YHCJIE TIO YXOy 3a PEOCHKOM U BBIXOAY M3 OTITYCKa IO YXOIy
3a peOEHKOM J0 JOCTHXKEHHUSI UM BO3pacTa Tpex JieT, 0€3 COXpaHEHUs JIEHEKHOTO
coJiepKaHusl, y4eOHOTro OTITyCKa); 00 yTBEpPKACHHUH rpauka OTITyCKOB.

- 00 U3MeHeHUH (pamMuIuu, UMEHHU, OTYECTBA MYHUILIMTIATBHBIX CITYKaIllUX, 3a
WCKJIIOYEHUEM TJIaBbl MYHHUIMIIAJILHOTO OKpyra WIM JIMIA, HCIOJHSIOMIETO €ro
MTOJTHOMOYHSI.

7.8. I'maBa MYHMIIMIAJIBHOTO OKpyra WIM JIMIO, WCIOJHSIONIEE €ro
MOJIHOMOYHSI, TPHUHSBIIUNA perieHue 00 OTHECEHHH Cly>)keOHOM uHbopmaluu,
3a(pUKCUPOBAHHON B MYHUIUIIAJTLHOM MPABOBOM aKTE, K KATETOPUU OTPAHUYEHHOTO
pacmpocTpaHEHusl, HECET MEPCOHAIbHYI0 OTBETCTBEHHOCTh 32 OOOCHOBAHHOCTH
NPUHSATOTO PEUICHUS.

7.9. JlokymentupoBanHas uH(opMaius ¢ mnomMeTkon «Jlims cioykeOHOTO
MOJIb30BaHUS» ©O€3 PEe30JIONUU TJaBbl MYHUIMNIAIBHOTO OKpyra WIW JIUIA,
HCTIOJTHSIOIIETO ero MTOJTHOMOYHSI, HE MOJICKUT pasrianeHuo
(pacpocTpaHEeHUIO).

7.10. Cuatue momeTkn «JlJs Ciry»eOHOTO TONMB30BAHU» MPOU3BOIUTCS B
CBSI3U C yTparod KoHpuaeHmambHocTH uHopManuu. I[lomeTka moramaercs
MOANMUCHIO TJIaBbl MYHULMMNAJIBHOTO OKpyra WM JIUIA, MCHOJHSIOUIETO0 €ro
MTOJTHOMOYHSI.

8. UcnoJsiHeHNe U KOHTPOJIb HCTIOJHEHUS] MYHUIIUNIAJIbHBIX IPABOBBIX AKTOB,
CJIY’KeOHBIX IOKYMEHTOB, IPOTOKO0JI0B COBELIaHUIl, a TAKXKe Pe30JTI0InH

8.1. MHcnonHeHne MYyHHMIMNAIbHBIX TPABOBBIX  aKTOB,  CIYXEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHUN, PE3OJIFOLIUH.

8.1.1. Cpok ucrnosgHeHus.

8.1.1.1. Cpok HCHOJHEHHS OIpeeseTcsl KaJeHAapHOW JaTod Wiu
UCTEYCHHEM TMEpPHOJIa BPEMEHH, KOTOPBIM HCUMCISETCS TOJaMHu, MeCAllaMHu WM
JTHSIMU.

['onoBble M MecsSUHBbIE NEPUOJbI BPEMEHHM HCYHCISIIOTCS KaJeHIapHBIMU
THSIMU; CPOK UCTIOJTHEHUS], YCTAHOBJICHHBIN B THAX, UCUUCIISIETCS pa0OYUMHU JTHSIMU.
Cpok UCIOJHEHMS, YCTAHOBJICHHBIA KaJICHIAPHOW [aTOi, MCTEKaeT B JICHb,
YCTAHOBJICHHBIN B PE30JIFOLIUY.

CpoOK UCITONIHEHHMSI, HICUUCIIIEMBIN MecALleM, UCTeKaeT yepe3 30 KameHaapHbIX
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THEH, He cuuTas HepadouMX TMPa3THUYHBIX JHEW, 3a HCKIIOYCHHEM CPOKOB
WCTOJIHEHUS, YCTAHOBJIEHHBIX 3aKOHOJATEIBLCTBOM. B ciydae yCTaHOBJIEHHUS
3aKOHOJIATEIBLCTBOM CpPOKA PACCMOTPEHUS «B TEUCHUE MECALIA», «B MECSIYHBIN
CPOK» CpOK HCIIOJIHEHUS HCTEKAET B COOTBETCTBYIOIIEE YHCIO CIEAYIOIIETO
MecCsIa, a €CIM B CICAYIOIIEM MECSIE TAaKOTO YHUCIA HET, TO CPOK HMCIIOJHEHUS
HMCTEKAET B IOCJICOAHUN ACHb ATOr0 MECIa.

CpoK HCHOJIHEHUS, UCYUCIAEMBIA HEIENei, MCTEKAaeT 4epe3 S5 AHEH, He
cuyuTas HepabouMX Mpa3JHUIHBIX U BBIXOJIHBIX JHEH.

CpoK WUCIOJHEHUSA, WCUMUCISEMBIM IHSAMH, HMCTEKAE€T B TMOCJIEIHUM JI€Hb
WCIIOJTHEHUS MOPYYCHUS, HE CUUTass HepaOOUMX MPa3qHUIHBIX U BBIXOAHBIX JHEH.

Ecnu mocnegnuii JeHb Cpoka MPUXOAMTCS Ha Hepabouyuil JIeHb, JTHEM
OKOHYAaHUS CPOKA CUUTAETCS JE€Hb, MPEAIICCTBYIONINI HEpaboueMy JTHIO.

8.2.1.2. CpoK UCIOJTHEHUS MOPYUYEHHUS], COACPKAIIETOCS B MYHHUIIUITAIIBHOM
MIPAaBOBOM AKT€, YKA3bIBACTCSI B TEKCTE MyHUIIMIIAJTIBHOTO MTPABOBOTO AKTA.

CpOK BBINOJIHEHUSI MYHUIIANIAIBHOTO MTPABOBOTO aKTa B LIEJIOM OMPEACIACTCS
M0 CPOKY HWCIOJHEHHS TOPYYEHHs, SBISAIOMIECTOCA IIOCICIHUM B  YHCIE
MEpPONPUATAN, U TOPYUYEHUM, MNPEIYCMOTPEHHBIX MYHHUIIMIIAIBHBIM MPAaBOBBIM
aKTOM.

B Tex ciydasx, korga B MyHUIANAJIbHOM ITPABOBOM AKTE€ HE OIPEACIICHBI
CPOKH WCIOJIHEHUS MMOPYUYECHUN, TO CPOK MCIOJHEHUSI MYHHUIUMIIAJIBLHOTO IIPABOBOTO
aKTa B LIEJIOM — TPHU MECSIA CO JHS MOANUCAHUS MYHHUIIUIAJIBHOTO MIPABOBOTO aKTa
WJIA BCTYIUJIEHHS €T0 B CUITY.

[IpomiieHne cpoka MCIHOJHEHUS OTACIBHOTO MOPYYEHHS, COACPHKAIIECTOCS B
MYHUIUIAIBHOM IPABOBOM AaKTE€, MOXET OCYIIECTBIATHCA B pPaMKaxX CpOKa IO
MOCJIEIHEMY TYHKTY MYHHUIUNAJIBHOIO MPABOBOTO AaKTAa JOJLKHOCTHBIM JIAIIOM,
HCTIOJIHSIOIIUM KOHTPOJIb 3 €r0 BBIIOJIHEHUEM B IIE€JI0OM, HA OCHOBAaHUM JIOKYMEHTA,
000CHOBBIBAIOIIETO MPUYNHBI HEBBITIOJIHEHUS TTIOPYUCHHUSI, MEPHI 10 UX YCTPAHEHUIO
Y MPEJIOKEHUSI O HOBOM CPOKE MCTIOJIHEHUS OPYUYCHHUSL.

B cinydae ecnm MyHUIIMIIATBHBIM MPaBOBOM aKT HE BBINOJIHEH B IIEJIOM B
YCTAaHOBJICHHBIM CPOK, TO JIOJKHOCTHOE JIMIIO, HA KOTOPOE BO3JIOKEH KOHTPOJIb 3a
€ro BBIINOJIHEHUEM, HAINPABJISAECT IJIaB€ MYHUIMIIAIBHOTO OKpyra WIH JULY,
HCHOJIHSIOMIEMY €r0 IOJHOMOYMS, 3alUCKY C YKa3aHHEM IMPUYUH HEBBINOJIHEHUS
MYHULUIIAIBHOTO TIPABOBOTO aKTa, MEpP, NPUHATBIX 10 HUX YCTPAHEHUIO, W
NPEAJI0KEHUEM O HOBOM CPOKE €r0 BBIMIOJTHECHUS.

Pemenne o npoasieHMu CpoKa MCIOJHEHNS MYHHUIUMITAIBHOTO MPABOBOI'0 aKTa
MIPUHUMAETCS TJ1aBOW MYHUUMIAIBHOTO OKpPYyra WM JIMLUOM, HUCHOJHSIOIUM €ro
TIOJIJHOMOYHS.

N3MeHeHne cpoka BBINOJIHEHHS  MYHHUIMIIAJIBHOTO MPABOBOTO  aKTa
MPOU3BOJIUTCS MYTEM MPUHATHS (U3JaHUS) MYHUIIMTIATLHOTO MTPABOBOTO aKTa.

MyHUIMITAIBHBIA IIPABOBOM aAKT CHUMAETCS C KOHTPOJII HAa OCHOBAHUU
cripaBku (OT4eTa), cojepxkaiield MHQPOPMAIMI0O O BBIMOJHEHUH BCEX IMOPYyYCHHUN
MYHUUIHMIAIBHOTO MIPABOBOr0 aKTa, 3a MOJMMUCHIO TOJKHOCTHOTO JIMIIA, HA KOTOPOE
BO3JI0KE€H KOHTPOJIb 34 BBIIIOJIHEHUEM MYHULIMITAIILHOTO ITPABOBOT'0 AKTA.

CHsiTHE C KOHTPOJISI MYHHMIIMIAIBLHOTO MPABOBOI0 aKTa OCYIECTBISETCS IO
YKa3aHUIO TJIABbl MYHULMNAJIBHOTO OKPYyra WIM JIMIA, HCHOJHSAIOUWIETO €ro
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MTOJTHOMOYHSI.

OcHoBaHMEM ISl CHSITUS MYHMIIMIIAIBHOIO IMPABOBOTO aKTa C KOHTPOJs
SIBJISICTCSL:

- €r0 BBINIOJIHEHHUE;

- OpuHATHE (BBEIEHUE B JACHCTBHME) HOBOTO MYHHUIIUIIAIBLHOTO IMPaBOBOTO
aKTa, OTMEHSIONIETO JEHCTBUE MPEKHEro (B CBSI3U C U3MEHEHUEM OOBEKTHUBHBIX
yCIIOBUM, TPUHATHUEM IIPABOBBIX aKTOB U T.JI.).

8.2.1.3. Cpok WHCHOJHEHUS MNPOTOKOIBHOTO IOPYYECHHUS ONPENEISAETCS B
IPOTOKOJIE U UCUUCIIAETCS C AAThl IPOBEICHUS COBELIAHUS.

Pemienne 0 mOpoOMJICHMM CpPOKAa MCIOJHEHUS MPOTOKOJA HAa OCHOBE
INPEAJIOKEHNUS] OTBETCTBEHHOIO 3a KOHTPOJIb MNPOTOKOJA B ILIEJIOM IPUHUMAETCS
IJ1aBOM MYHUIIMIATBHOTO OKPYTa WU JULIOM, HCIIOJHSIOIIUM €0 MOJTHOMOYHS.

PemieHne 0 CHATMM TOPOTOKOJA COBEUIAHHWS C KOHTPOJA B CBA3U C €r0
BBITIOJIHEHUEM, MIPOBEICHUEM IMOBTOPHOTO COBEIIAHUS, MIPUHATHEM
MYHUILIMTATBHOTO MPABOBOTO aKTa (MCYEPHBIBAIOIIECTO MOPYUCHHUS, COAEpKaIIuecs
B IMPOTOKOJE) MO MPEIOKEHUI0 OTBETCTBEHHOIO 3a KOHTPOJIb MCIOJHEHUS
MPOTOKOJIA, NPUHAMAETCS TJaBOM MYHUUMNAIBHOIO OKpyra WIM JIAIIOM,
UCIIOJTHSIOIIUM €r0 MOJTHOMOYHS.

PemieHne 0 CHATMHM C KOHTPOJIS OTHAEJIBHOTO TOPYYEHMS, YKa3aHHOIO B
IPOTOKOJIE, M TPOJIEHUM CpOKa €ro HCHOJHEHUS MPUHUMAETCS TJIaBOU
MYHULHNAIBHOTO OKpYyra WX JHUIOM, HCIHOJHSIOMINM €ro IMOJIHOMOYHMS, IO
IIPEIJIOKEHUIO OTBETCTBEHHOIO 38 KOHTPOJIb UCIIOJHEHUS IIPOTOKOJIA.

HcnonHeHne TPOTOKOJIBHBIX TMOPYYEHUH, COAEpKaIUXCsi B MPOTOKOJIAX
ONEPATUBHBIX COBEIIAHUN B CTPYKTYPHBIX MOAPA3IACICHUSAX, OCYILIECTBISIETCS B
COOTBETCTBHUM C HACTOSIIIUM IMYHKTOM COOTBETCTBEHHO.

8.2.1.4. UcnonmHeHne nopy4yeHus O NPUBEAEHUA MyHULANIAIBHOTO ITPABOBOTO
aKkTa B COOTBETCTBHE C (efepaibHbIMU 3aKOHAMW W HWHBIMH HOPMAaTHBHBIMHU
npaBoBbIMH akTamu Poccuiickoit denepaimy, 3aKOHAMA U UHBIMA HOPMAaTHUBHBIMU
MPAaBOBBIMH aKTaMu Tropofga MOCKBBI, YCTaBOM MYHHIMIIAIBHOTO OKpyra
KotnoBka, HopMaTtuBHBIMM UM TmpaBoBbIMH aktamMu (CoBeTa  JEMyTaTOB
OCYIIECTBIISIETCS B TEUCHUE TPEX MECSALIEB CO JHS BCTYIUICHUS X B CUITY, €CIIM UHOE
HE TMPETyCMOTPEHO COOTBETCTBYIOIIMM (enepaibHbIMH 3aKOHAMH W WHBIMHU
HOPMATUBHBIMU ITpaBOBbIMU akTamu Poccuiickon denepanuu, 3aKOHAMH U UHBIMU
HOPMATUBHBIMM TPABOBBIMH aKTaMu TropoAa MOCKBbI WM MYHHIIMIAIbHBIMU
MIPABOBBIMU aKTAMH.

8.2.1.5. HUcnonnenue mnopyudeHuid, 3aUKCUPOBAHHBIX B PE3OTIONUSIX U
CHA0XEHHBIX CIEIUATbHBIMUA IOMETKAMHU, OCYIIECTBIISCTCS B CIEAYIOIIEM MOPSIKE:

- TOPYYEHHUSA C TOMETKOM «HE3aMEIJIUTEIIbHO» HCIOJHSIIOTCS B TECUCHUE
OJHOTO JIHSI CO JHS MOJNKUCAHUS U PETUCTPALIMU PE3OJIOINY;

- IOPYYEHUS C MMOMETKOW «BEChbMa CPOUYHO» HUCHOJHSIOTCA HE MO3AHEE JIBYX
IHEW CO AHS MOANMCAHUS U PETUCTPALIMY PE3OJIOLNH;

- MIOPYYEHUS C IOMETKOW «CPOYHO» HCHOJHSIOTCS HE MO3JHEE TPEX HEU CO
JIHS IOAIIMCAHNS U PETUCTPALIMM PE3OJIIOLINN;

- HOPYYEHUSI C MOMETKOW «OIMEPATUBHO» HCHOJHSIOTCS HE IMO3IHEE JECITU
JTHEW CO JTHS MOAIHUCAHUS U PETUCTPALNU PE3OIIOLUH.
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[ToMeTkr CpPOYHOCTH UMEIOT IMPaBO MPOCTABIATH TIJlaBa MYHHUIUIAIBHOTO
OKpyTa WJIH JIUI0, UCTIOTHSIONIEE €0 MOJIHOMOYHSI.

[Ipy mpocTaHOBKE TMOMETOK CpPOYHOCTH  BBINICYKA3aHHBIMH  JIUIIAMH
OpraHM3aIlMOHHO-TIpaBOBOM  otrAen ammapata CoBera JemyTaToB — 00si3aH
HE3aMEUINTEIbHO JTIOBECTH J0 CBEJICHUS UCIIONHUTEIEH MH(POPMAILUIO O CPOUYHOM
OpYYEHUH.

Eciin B yCTaHOBIIEHHBIM CpPOK HCHOJHEHHE JOKYMEHTa HEBO3MOXKHO, TO
OTBETCTBEHHBIM HMCIOJIHHUTENIEM HE IMO3JHEE, YeM 3a JiBa JHS /10 UCTEUEHUs CpoKa
UCIIOJTHEHMSI, TOTOBUTCS CIPAaBKa HAa UMS IJ1aBbl MYHHIIMIIAJIBHOIO OKpyra WIIU
JUIa, WCIOJIHAIOIIETO €ro IOJIHOMOYHUS, C OOOCHOBAaHHEM HEOOXOJUMOCTH
IPOJICHUS CPOKaA.

Perenrie o CHATUU C KOHTPOJIS MOPYYCHHUH (MPOATICHUH CPOKA MCIOTHEHUS
MOpPYYEHHUsI) TPOU3BOAMUTCS TJaBOW MYHHIMIIAILHOTO OKpyra WA JIHIOM,
MCTIOJTHSIOIIIUM €T0 TTOJTHOMOYHSI.

OcHOBaHUEM JJIs CHATHUS C KOHTPOJISI MOYKET CITYKUTh!

- CIIpaBKa UCTIOTHUTENS O PE3yJIbTaTaX BHITIOJHEHUS MTOPYUCHHUS;

- KOIHUS TOJMUCAHHOTO W 3apETUCTPUPOBAHHOTO OTBETa KOPPECHOHICHTY,
HampaBJiEeHHAs C COPOBOJAUTEIBHBIM JOKYMEHTOM.

8.2.1.6. Tlopsgok WCHOJHEHUS MYHHUIMIAIBHBIX MPABOBBIX  aAKTOB,
CIIyK€OHBIX JOKYMEHTOB, IPOTOKOJIOB COBEILAHUH, a TAKKE PE30JIIOIH.

HcnomHeHne  OCyLIECTBIIIETCS B COOTBETCTBUM C  IOPYUYEHUSIMH,
COJIEPKALIUMHUCS B YKa3aHHBIX JOKYMEHTaX.

Ecnu B pe3onronuu B KauecTBE UCHOJHUTENS YKa3aHbl HECKOJIBKO JIUI] U HE
ONpe/eNieH OTBETCTBEHHBIM HCIOJHUTENb, OTBETCTBEHHBIM 3@ IOJTOTOBKY
000011IeHHOM HMH(OpPMALMU SIBISIETCS JUIO, YKAa3aHHOE B PE3OJIIOLUU IEPBHIM
(masiee - OTBETCTBEHHBIN UCIIOTHUTED).

JIumo, ykazaHHOE B PE3OJIOIUH OTACIBHO OT OCHOBHBIX HCIIOJHHUTENEH CO
3HAaKOM +, MPUHUMAET y4acTHe B paboTe HaJ JOKYMEHTOM MpU HEOOXOIUMOCTH, IO
COOCTBEHHOMY YCMOTPEHHIO (TI0 CTy»KEOHBIM JIOKyMEHTaM, KOPPECITOHICHIINH ).

CoucnoHUTENW HE TO3AHEE, YeM 3a TPU JHSA [0 HCTEYCHHS CpOKa
WCIIOJTHEHUST 00s3aHbl MPEACTaBUTh OTBETCTBEHHOMY HCIOJIHHUTENIO CIPABKU IS
0000IIEHNsT W COCTaBJ€HHUS oOTyeTa JHOO0 COOOIIAIOT CBOE MHEHHE II0
WCIIOJHSEMOMY BOIIpOCY B Jpyroil ¢opme, ycTpauBaroliell OTBETCTBEHHOIO
MCIIOJTHUTEJIS.

OTBETCTBEHHOMY MCIIOJIHUTENIO 1a€TCS IPABO CO3bIBA COMCIIOHUTENCH.

CoucnoaHUTENTM B PpPaBHOM CTEMEHM HECYT OTBETCTBEHHOCTh 34
Ka4yeCTBEHHYIO U CBOCBPEMEHHYIO TIOJITOTOBKY BOIIPOCA.

8.3. KoHTpoJib UCHOTHEHUS MYHUIIMIAIbHBIX MPABOBBIX AKTOB, CIIYXKEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBELIAHUH, PE30OJIFOLIHM.

8.3.1. KoHTpoJib UCTIOTHEHUS! MYHULIMIIATBHBIX MPABOBBIX aKTOB, CIIYKEOHBIX
JOKYMEHTOB, MPOTOKOJIOB COBELIAHMM, a TaK)Ke PE30JIIOLMM (Janee — UCIIOJIHEHNE
JOKYMEHTOB) BKJIIOUAET B c€0s1 KOHTPOJIb 32 KAYECTBEHHBIM (IIOJIHOTA U TOUYHOCTD)
U CBOEBPEMEHHBIM (CPOKHM UCTIOJIHEHMSI) UCTIOJTHEHUEM JOKYMEHTOB.

8.3.2. B kxommereHnMIo JHIla, OTBETCTBEHHOTO 3a KOHTPOJIb HMCIOJIHEHUS
JOKYMEHTA WJIN SIBJISIOUIETOCS OTBETCTBEHHBIM MCIOJIHUTENEM JOKYMEHTA, BXOUT:
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- OpraHu3anys BeIMOJIHEHUS TOPYYEeHUH, 3a(DUKCUPOBAHHBIX B IOKYMEHTE;

- KOOPJAMHALMSA AEATEIbHOCTU UCIIOJIHUTENIEH U COUCIIOIHUTEIIEH;

- KOPPEKTUPOBKA CPOKA HCIIOJIHEHUS JOKYMEHTa B paMKaX KOHEUHOTO CpoKa
WCIIOJTHEHUS TOKYMEHTA B LIEJIOM;

- TOpUHATHE Mep Il Oe3yCJIOBHOTO BBINIOJHEHUS COJEpXKAIIMXCAd B
JIOKYMEHTE MOPYUCHUI;

- TOATOTOBKAa M TPEACTABJICHHUE JHILY, TOJNUCABIIEMY JOKYMEHT WU
JaBlIeMy MOpYy4YeHUe, oTueTa (CIpaBKU O BHIMOJIHEHUH JTOKYMEHTA B 1IEJIOM).

B ciydyae ecnu mopydeHue HeE BBINOJHEHO, JUII0, HA KOTOPOE BO3JIOKEH
KOHTPOJb 32 HCIOJHEHUEM JOKyMEHTa, YCTAHABJIMBACT KOHEYHBIM CpPOK
BBITIOJIHEHUS JIAaHHOTO TOPYYEHHUS B paMKaxX CpOKa MO MOCIEAHEMY IYHKTY
JOKYMEHTA.

8.3.3. KoHTpombp UCHOTHEHHWS  MYHUIMNAIbHBIX  IPABOBBIX  aKTOB
BO3JIaraeTcs, Kak MpaBmIo, Ha OJIHO JIUIIO.

KonTponps wucnonHeHus mOpydYeHHUH, 3aUKCUPOBAHHBIX B MPOTOKOJIAX,
MOXKET OBITh TMOPYYEH HECKOJIBKHM JIMIIaM B COOTBETCTBHUHU C paclpeiesieHueM
00s3aHHOCTEM.

KoHTponb ucnosHeHuss NOpy4yeHHUH, 3a(QUKCUPOBAHHBIX B PE3OJIOLUSX,
MOXKET OBITh IOPYYEH OJHOMY WJIM HECKOJbKUM JIMIAM B COOTBETCTBUU C
pacnpezesneHneM o0s3aHHOCTEH.

B Tom ciydae, eciau KOHTpOJIb BO3JIOKEH (IO PE30JIIOLMSAM — HCIIOJIHEHUE
MOPYYEHO) Ha HECKOJBKUX JHI, TO 0000maer marepuan (TOTOBUT HTOTOBYIO
CIPaBKy) B LIEJIOM MO MCHOJHEHUIO MYHUIMIIAIBHOIO MPABOBOI0 aKTa, PE30JIIOLUN
TO JIMIIO, KOTOPO€ B MYHMIMIIAILHOM IPAaBOBOM aKT€, PE30JIOLUU 3HAUUTCS
MIEPBBIM, €CIIM HET APYTHX yKa3aHUH.

KonTpons 3a ucnonHeHneM NOpy4YeHUH TiaBa MYHUIUMIATBHOTO OKPyTa WU
JIMII0, UCTIOTHSIOIIEE ero MOJIHOMOYHS, BIPaBe OCTaBUThH 32 COOOH.

8.4. Tlopsimok oCcyIIeCTBICHUS KOHTPOJIS.

8.4.1. KoHTponb WHCMONHEHUS JAOKYMEHTOB OCYIIECTBISIETCS B PYyYHOM
pPEXHUME C UCTIOIB30BAHUEM JKYPHAJIOB PETHUCTPAIIUU HIIM B PEKUME AJIEKTPOHHOTO
JeJIONPON3BOICTBA.

8.4.2. lleHTpaymM30BaHHOMY KOHTPOJIIO IO CPOKaM M Ka4eCTBY HCIIOTHEHHS
MOJIJIEXKAT BCE TOKYMEHTBI, IOCTABICHHBIE HA KOHTPOJIb.

8.4.3. KoHTpOnb OCYyHIECTBISETCS KaK OMNEPATHBHBIMH  METOJaMU
(ucmonb30BaHUE CPEACTB CBSI3U, OPTaHU3alIMs TPOBEPOK M COBEUIAHU U T.1.), TaK U
TPAJAUIUOHHBIMHU (TOJTy4YeHHEe HHPOpPMAIMK OT HCIIOJHUTENS B BUJE OTBETOB,
CIIPaBOK, OTYETOB U T.1.).

OpraHu3aiMoHHO-TIpaBoOBO  oTaen anmapara CoBera jaenyTartoB (mpu
HEOOXOMMOCTH) HAMIOMUHAET HMCIIOJTHUTEISIM O CPOKaX MCIIOJHEHHUS MOPYYCHUH,
KOTOPBIC UCTEKAIOT B TIPEACTOAIINI MTEPUO/I.

JlomyckaeTcsi 3ampaiiuBaTh MHPOPMALMIO O XOJE MCIOJHEHUS JOKYMEHTa
WIM TOPYYEHHUS JI0 HCTEUEHUST KOHEYHOrO0 CpOKa B TMOPSIKE YIPEXKIAIOIIETO
KOHTPOJISI.

8.4.5. Ucnonuutenu o00s3aHbl MPEACTaBUTh MH(MOPMAIMIO O BBIMOJHEHUH
MOpYYEHUH HE MO3HEE, YEM 3a JIBa THS 0 OKOHYAHHS KOHTPOJIBHOTO CPOKa.
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8.5. Ha ocHoBanuu aHanu3a NMUCHMEHHOW WH(GOpMALMU, TPEACTaBISIEMON
WCIIOJTHUTEIISIMY, TJIaB€ MYHUIIUIIAIBHOTO OKpYyra WM JIUIy, UCIIONHSIOMIEMY €ro
MOJIHOMOYHSI, TOKJIaIbIBAaCTCSI UH(POPMALIHA O XO/I€ UCTIOTHEHUS IOKYyMEHTOB.

9. UudopmanuonHoe odecriedyeHue 1 UHGpoOpMAaTH3AIUA 1eATETbHOCTH
annapara CoBera JAemyTaToB

9.1. HudopmanmonHoe obecneueHue mgestenbHocTn anmapara Cosera
JIENyTaTOB HAIMpPaBJIEHO Ha 00ecreYeHne TJIaBbl MyHUIIUTIATLHOTO OKpYyTa WX JIUIIA,
UCIIOJIHAIONIETO TOJHOMOYHS, CTPYKTYPHBIX MOAPA3AENCHUN, MYHUIIMITATbHbBIX
CIyXalux JOKyMEeHTaMu U uHpopmalueil, HEeOOXOAUMBIMH JUIsl PEIICHHUS
BO3JIOKEHHBIX 3a7a4 (IOpyYEHHMil), a Takke Ha olOecrieueHne MH(OOPMHUPOBAHUS U
pa3bACHEHHs O JesTeNbHOCTH amnmapaTta CoBera JenyTaToB.

B anmapate CoBera nemyTatoB 3a1ayy WH()OPMaIMOHHOTO oOecTedYeHus
BBITIOJIHSIET OPraHU3aMOHHO-TIPAaBOBOM oT1en annapara CoBeTa JemyTaToB.

DopMbI U CpeACTBA IPEIOCTABICHUS U PACTIPOCTPAHEHUSI HHPOPMALIUN:

- aJJpeCcHasi pacchliIKa 3aBEPEHHBIX KOMMI MYHULIUIIAJIBHBIX TPABOBBIX aKTOB,
HOPMATHUBHBIX ¥ UHBIX MPABOBBIX akTOB COBETA JIEMyTATOB;

- pacchlIKa IJIaHOB pabOThl, TOBECTOK COBELIAHUH Yy IJ1aBbl MyHHUIUIAIBHOTO
Ookpyra wuHbOpMaluu O EXKEHEeAENbHBIX MeponpusaTusx ammapara Cosera
JENyTaToB;

- IPEJOCTABJICHUE KOIIUI TOKYMEHTOB U BBINMCOK U3 HUX I10 3aIIpOCYy;

- pasmemenne uHbopManuu Ha oduimanbHOM caiTe anmapara CoBerta
JENyTaToB;

- onyOnukoBaHue uWHGMOpMaUMu B O(UIMAIBHBIX T[EYATHBIX CPEACTBaX
MaccoBOM MHGOpPMALIMK MyHHUIIMIIAILHOTO OKpyra KotioBka;

- nepenaya MHPOPMALMM Yepe3 CUCTEMY DSJIEKTPOHHOM MOYTHI anmapara
Cogera ienyTaToB.

9.2. Nndopmarnmonnsie pecypcsl ammapara CoBeTa JIEMyTaToB MO JOCTYITY
(BO3MOKHOCTH MCTOJIb30BAHMS) MOJIPA3ICIISIOTCS HA TPU KATETOPUH:

- pecypchl, CoaiepIKaIre OTKPHITYIO (00IIEeA0CTYTHY0) HHPOPMAIIHIO;

- pecypchl, cofiepKaire cyke0Hyro nHHOpMAIIHIO;

- pecypchl, coieprKaiue HHQOPMAIUI0 OTPAaHUYEHHOTO pPaclpOCTpaHEHHS
(mocryma).

K xareropum OTKpbITOH uHH(MOpPMAaLKUKW OTHOCUTCA HHQOpMAIUs, He
SABJISIIOIIAsICA  CITy>)KeOHOW wH(MOpMaImeld, W JOCTYIl KOTOpPOM HE OTrpaHUYCH
3aKOHOJATENBCTBOM Poccurickon denepanuu.

K kareropum cnyxeOHON  uWHpOpMalMM  OTHOCUTCS — HMH(OpMaLMs,
npelHa3HaueHHas: JUIsl HMCIOJIb30BAaHUS TJIABOM MYHHIIMIIAILHOTO OKpyra WM
JUIOM, HCHOJHSIOIMIUM €ro MOJHOMOYMS, MYHHUIIMIAIbHBIMU CIYKAIIUMUA TpU
BBITIOJIHEHUM UMHU CBOMX (YHKUIHMOHAIBHBIX OOS3aHHOCTEH M HE OTHOCAILIASCA K
KaTeropussM  OTKpHITOM  uHbopManmu W MHGOPMALMH  OTPAHUUYEHHOTO
pacrpocTpaHeHus (JoCTyma).

K xareropun wuH(poOpManuu OrpaHUYEHHOTO PACIHPOCTPAHEHHUs (JIOCTyMa)
OTHOCHUTCSI HH(QOpMAIIHs, BKIIOYAIOIIAs CBEICHUsI KOH(DUICHIIMATIBHOTO XapaKkTepa
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(koMMepuecKas ¥ ciry>keOHasl TaifHa, IepCOHAJIbHBIE TAHHBIE O TPa)KIaHaX U JApyras
undopmarus). OOpamenne ¢  wuHPOpMANUMEd  OrPaHUYEHHOTO  JOCTYyIa
OCYILIECTBIISIETCSA B COOTBETCTBUHM C 3aKOHOJATENbCTBOM Pocculickon denepanumn.

9.3. Obparmenue ¢ AJOKYMEHTaMH, COACPKAIUMU CBEIICHUS, OTHECEHHBIC K
rOCy/IapCTBEHHOW TaifHe, OCYIIECTBISETCSI B COOTBETCTBHU C TIOJIOKEHUSIMHU,
pPETTIaMEHTHPYIOIIMMH TOPSIOK PAabOTBl M TpaBuia pabOThl C yKa3aHHBIMHU
JTOKYMEHTaMH.

OTBETCTBEHHOCTh 3a OpPraHU3allMI0 3allUThl CBEJACHUN, COCTaBIISIONIUX
rocy/IapCTBEHHYIO TaiiHy, B ammapate CoBeTa JEmyTaTOB BO3JIaraeTcs Ha TJIaBy
MYHHUIIATIATHFHOTO OKPYTa UITU JIUIO, UCTIOHSIOINIEE €T0 TTOTHOMOYHSI.

10. UndopmaTuzanus AearejbHocTH annapata CoBera JenyTraToB

Lenpto wuHpOpMaTH3aLMU JeATeNbHOCTH ammapata (CoBeTa JemyTaToB
ABJISIETCSl  CO3JaHME  YCIOBUM Uil  YJIOBJIETBOPEHUS  HMH(POPMALMOHHBIX
MOTPEOHOCTEN MYHULMMAIBHBIX CIY>KalllMX, TIOBBIIIEHUS OINEPAaTUBHOCTU U
JOCTYITHOCTH UH(MOPMALIMH.

OnHOM M3 OCHOBHBIX BHYTPEHHMX 3aJady HH(OpPMATHU3ALUU  SBISETCS
CO3/IaHHE€ DJIEKTPOHHOTO JOKYMEHTO00OpOTa M JeJONpPOM3BOJCTBA ammapara
CoBera nenyTaToB.

11. loroBopbI U coryiamieHust

11.1. O6mme TpeboBaHUsl.

[ToaroroBka, odopmiieHHEe, TOAMUCAHUS, YTBEPXKICHHS, BBINOJHEHUS U
MpEeKpalieHusl ACHCTBUS JOTOBOPOB, COIJIALIEHWM, KOHTPAKTOB, W T.1I. (Hayee —
JIOTOBOPOB), 3aKJIIOYAEMbIX TJaBOM MYHMIIMIAIBLHOIO OKpyra WIH JIUIIOM,
HCTIOJTHSIOIIUM €r0 MOJTHOMOYHS, C CYObEKTOM OCYILECTBISETCS B COOTBETCTBUU C
3aKoHoAaTenbCcTBOM Poccuiickoit denepanny M1 HACTOSIIUM Pa3IEIIOM.

11.2. TekcT mpoekTa I0roBopa, MOAMKCHIBAEMOTO TJIABOM MYHHUITUTIAIHLHOTO
OKpyra WJW JIMIOM, UCIHOJHSIOMIMM €ro TOJIHOMOYHS, TMOATrOTaBINBAECTCS
MYHULIMNATbHBIM CITyKalllUM B COOTBETCTBUU C JAHHBIM €My MOPYUYEHHUEM (J1aiee —
HCTIOJTHUTETD).

B0o3MOXHO TpUHATHE HWCIOJHUTENIEM 3a OCHOBY WM B 1ejioM (Ipu
OTCYTCTBMM 3aMEUaHU U TPEMAJIOKEHUIM) TEKCTa JI0roBOpa, MPEIJI0KEHHOTO
cyObekTOM (CyOBEKTaMH) JOTOBOPHBIX OTHOIIeHWM ¢ ammapatom CoBera
JeIyTaToB.

11.3. OcHoBHBIE TpeOOBaHUS K OPOPMIICHHUIO JOTOBOPOB.

11.3.1. JloroBopbl JOJKHBI COOTBETCTBOBATH 00s3aTEIbHBIM JJIi CTOPOH
npaBUjiaM, YCTAHOBJIEHHBIM HOPMATUBHBIMU TIPaBOBBIMU akTamMu Poccuiickoi
Oenepaunu 1 ropoja MoCKBBI.

11.3.2. ITognuceIiBaeMbie IOTOBOPHI JOJKHBI COJIEPIKATD:

- HAUMEHOBAHMUE;

- mpeamOyny (BBOAHYIO 4acTh), B KOTOPOW MOTYT YKa3bIBaThCSI OCHOBHBIC
LeJH;
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- 1aTy, HOMEp A0r0BOpa, MECTO MOANKMCAHUS, HAUMEHOBAHUE CTOPOH;

- IPEIMET MPABOBOTO PETYJIUPOBAHNUS;

- PACKpBITHE UCIOJIb3YEMBIX TEPMUHOB U MOHATUN (MPU HEOOXOIUMOCTH);

- IpaBa 1 00513aHHOCTU CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- C11O0COOBI ¥ IOPSAIOK o0ecreueHns 00s13aTeabCTB CTOPOH;

- OCHOBaHUS MIPEKPALLCHHS U IPUOCTAHOBJIEHUS UX ACHCTBUS;

- IOPAJIOK pa3pelIeHUs CIIOPOB;

- CPOK M YCIIOBHUSI BCTYIUIEHUS B CHILY, CPOK JACHCTBUS;

- CBEIEHUA O PpErucTpallid M MeCTe XpaHEeHUs JIOKyMeHTa (Ipu
HEOOXOJUMOCTH);

- PEKBU3UTHI CTOPOH, HAUMEHOBAHUE JIOJHKHOCTH, (paMUJIUU, UMEHU, OTUYECTBA
JU1, TOJMUCHIBAIOIIMX JI0TOBOD;

- MECTO JJIS MIOAIMCH JIML] CTOPOH, MECTO JUISl IPOCTAHOBKH NE€YaTH CTOPOH.

JloroBopbl 0QOpMIISIFOTCS, Kak MPAaBUIO, B KOJMYECTBE SK3EMIUISIPOB IO
YUCIy CTOpPOH Aorosopa. llocne moanucanus Kaxaplii SK3eMIUISIP AJOTOBOpPA UMEET
OIMHAKOBYIO IOPUIMYECKYK) CHJIy, O 4Y€M B TEKCT JOroBOpa BKJIOYAETCS
COOTBETCTBYIOLIEE TIOJIOKEHHUE.

Bce ucnpaBieHus U JONOJHEHUS B TEKCTE MOJNKCHIBAIOTCS CTOPOHAMHU U
3aBEPAIOTCS M€YATIMU CTOPOH.

[Tognucu CTOPOH MOJ JBYXCTOPOHHUM JOTOBOPOM PACHOJIaraloTCs JpPyT
IPOTUB JIpyTa, NP MHOTOCTOPOHHEM — OJiHA noA Apyroi. [loanuce npencraBuTens
anmapata CoBeTa JEMyTaToB Ha OOOWX JK3EMIUISIpax JIOTOBOpa YJIOCTOBEPSETCS
repOOoBOIl MeYaThio.

[Ipu odopmieHnn OOroBopa CTOPOHBI HE JOJKHBI BKJIHOYATh IMOJOKEHUS,
Kotopble coaepxkarcs B Konctutyuun Poccuiickoit ®enepauuu, denepanbHbIX
3aKOHaX, 3aKoHax ropoAaa MOCKBBl (s JOTOBOPOB C  CyObEKTaMH,
pPacnoJIOKEHHbIMH W 3apPErHCTPUPOBAHHBIMU B TOpojie MOCKBE), U BCIEACTBUE
ATOrO SBJISIOTCS 00S3aTeNIbHBIMU K HCHOJHEHUIo. [IpuinoxeHus K noroBopam u
COTJIAIICHHUSIM COCTAaBIISIIOT MX HEOTHEMIIEMYIO 4YacTh M 00JIaal0T OJMHAKOBOM
FOPUANYECKON CHIION C OCHOBHBIM TEKCTOM JIOKYMEHTA.

11.4. TIpaBoBasi »KcHepTu3a, MOANUCAHHUE, PETHCTpPALUs, KOHTPOJIb 3a
BBITIOJTHEHUEM JIOTOBOPA, 0(hOPMIICHHE aKTOB BBITTOJTHEHHBIX Pa0OT IO JOTOBOPAM.

11.4.1. ITpaBoBas 3KcIIEpTH3A.

[TpaBoBas skcepTH3a MIPOBOAUTCS B CIEIYIOIIEM MOPSIKE:

- TPOEKT J0roBOpa MPEJCTABISIETCS B OPraHU3allMOHHO-TIPABOBOM OTEN
anmapara CoBeTa JEMyTaTOB COBETHUKY IIO MPAaBOBBIM BompocaM. Bwmecre ¢
IPOEKTOM JOTOBOpa MPEACTABISAIOTCS BCE MPUIIOKEHUSA, YKA3aHHBIE B TEKCTE
IOTOBOPA, a TAKXKE JOKYMEHTHI, HA KOTOPBIE B IPOEKTE JEIIAETCS COOTBETCTBYIOIIAS
CChUIKA (32 UCKIIIOUeHHEM (eliepabHbIX 3aKOHOB, 3aKOHOB TOpojia MOCKBBI, MHBIX
HOPMAaTHUBHBIX NPaBOBbIX akTOB Poccuiickor @Penepaumu u ropoaa MOCKBBI,
OMyOJIMKOBAaHHBIX B YCTAHOBJICHHOM TMOPSAKE);

- B CPOK, He Oojee Tpex padouMx JIHEW, COBETHHK IO MPaBOBBIM BOMpPOCAM
[IOATrOTABIMBAET 3aKJIIOYEHHE II0 IPEICTABICHHOMY IIPOEKTY JOroBOpa u
HaIpaBJISIET €r0 UCTIOTHUTEIIO.
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3aKiI0ueHre COBETHHUKA IO IPABOBHIM BOIIpOcaM 0(OPMIISIETCS 3a MOAMHUCHIO
HayaJbHUKAa OPraHU3ALMOHHO-TIPABOBOIO OTAENA WU COAEPNKUT MOTHUBHUPOBAHHOE
pe3roMe U 3aMeUaHus 1o JI0rOBOPY.

[Ipy oOTpULIATENBHOM 3aKIOYEHUU MPOEKT JOrOBOpAa  HaIpaBIseTCs
UCIIOJIHUTENIO Ha JopaboTky. [locie nopaboTku mpoekTa JOroBOpa UCIOIHUTEIEM,
JIOKYMEHT T€4aTaeTCsl B YUCTOBOM BHJI€ B HEOOXOJIMMOM KOJIMYECTBE IK3EMILISIPOB
U, MpPU OTCYTCTBUU 3aMEUaHUM, COTJACOBBIBACTCS COBETHHUKOM IO IPABOBHIM
BOIIPOCAaM U BO3BPAIAETCS UCIIOJHUTEITIO.

[Ipu otcyTcTBUM 3aMeyaHUN K MPOEKTY JOrOBOpa, JUOO HAIAYUs
HE3HAYUTEIBHBIX 3aMEYaHUi, MPOEKT MOXKET OBbITh COIJIACOBAH COBETHUKOM IIO
paBOBBIM Bompocam 0e3 3akitoueHus. CoriacoBaHHUE COBETHHKA IO MPAaBOBHIM
BOITpocaM 0(hopMIIsIETCS] BU30M HaYaJIbHUKA OPraHU3allMOHHO-TIPABOBOTO OTAEIA.

Bes HeoOxonumasi mHpopmalus, Kacaromasicss 3KCIEepTU3bl U BU3UPOBAHUS
JIOTOBOPOB, JOJKHA MPEJICTABIATHCS MO 3alpocy HadajJbHUKA OPraHU3alMOHHO-
MIPaBOBOTO OTJENa B 00sA3aTEIIbHOM MOPSIJIKE.

11.4.2. Tlognucanue 10roBopa.

Wcnonnurens oOecrneynBaeT MOJNUCAHUE JIOTOBOpa  PYKOBOJUTEIEM
(YIOTHOMOYEHHBIM MPEICTABUTENIEM ) IOPUIUIECKOTO JIHIA (FOPUANYECKUX JUI] TTPH
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYMAIOIIETO CTOPOHON (CTOpOHAMH) JIOTOBOpa C
anmapaTtoM CoBeTa JIeIyTaToB.

JloroBop, moAnucaHHbI CyOBEKTOM (CyOBEKTaMH) JTIOTOBOPHBIX OTHOIIEHUN
¢ anmaparom CoBera JAemyTaToB, HCIOJHUTEIh C MPUIATa€MbIM KOMIUIEKTOM
CONPOBOJIUTENIBHBIX JOKYMEHTOB CIA€T B OPraHU3alMOHHO-TIPABOBOM OTAEN IS
NpEICTaBlICHUS Ha TMOAMNKHCH TIJIAB€ MYHUIMINAIBHOTO OKpyra WId JIUILY,
UCIIOJIHSIFOUIEMY €T0 MOJTHOMOYUS.

[ToanucaHHbIN TOTOBOP 3aBEpsieTCS repOOBOI MeYaThIO.

[ToaJIMHHUKK JOTOBOPOB XPAHATCA OPraHU3alMOHHO-TIPABOBOM OTAENE U
ABJISIFOTCSL JOKYMEHTaMH MIOCTOSIHHOTO XPaHEHHUS.

BTopoii moOAIMHHBIN OSK3EMIUISIp J0ToBOpa (BTOpPOM H  MOCIEAYIOIIUE
MO/JIMHHBIE 3K3EMIUISIPbI IPY MHOTOCTOPOHHEM JIOTOBOPE) MCIOJHUTENb MEepeaaeT
YIIOJTHOMOYEHHOMY MPEICTABUTEN0 CTOPOHBI (KaXIOMYy U3 MpeacTaBUTENEH
CTOpPOH) 110 JAHHOMY J0TOBOPY.

11.4.3. KoHTpOJIb 32 BHITIOTHEHUEM JIOTOBOPA.

KOHTposb 3a BBINOJIHEHUEM JOTOBOpPA OCYILIECTBISIIOT COOTBETCTBYIOLIUE
MYHUIIMTIATBHBIE  CIOyKamue (MCHOJHUTEIN) B paMKaX UX JIOJDKHOCTHBIX
00s13aHHOCTEH.

[Ipy  HeoOXomMMOCTHM, B  UENSAX  HEJOMYLIEHUS  YIPABICHUECKHX,
UMYIIIECTBEHHBIX M MHBIX PUCKOB JiJisi anmapaTta CoBeTa JEmyTaToB, KOHTPOJb 3a
UCIIOJIHEHUEM JOTOBOPOB MOKET OBbIThb HWHULMHUPOBAH U OCYUIECTBJIEH IO
MOPYUYEHHUIO TJIABbI MYHHITUTIAJILHOTO OKpYTa.

11.4.4. BeinogHeHUE TOTOBOPA.

11.4.4.1 BeinogHeHue a0roBopa OQOPMIISIETCS COOTBETCTBYIOIIUM aKTOM
CIAaYu-TIPUEMKH (J1aJiee — aKT).

11.4.4.2. B cpokH, yCTAaHOBJIEHHBIE TOTOBOPOM, MyHULIMIIAIBHBIA CITyKallui
(MCHOJTHUTENB), OCYLIECTBIISIIOIIMA  KOHTPOJIb 3@  BBIIOJHEHHEM JIOrOBOPA,
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3ampammBaeT y cyobekTa (CyObeKTOB) JOTOBOPHBIX OTHOIIICHHUHA aKT.

11.4.4.3. B cpokH, YCTaHOBJIEHHBIE JTOTOBOPOM, UCIOJHUTEND MPEACTABISIET
aKT B OPraHU3al[MOHHO-TIPABOBOI OTJEN B IBYX 3K3EMILIIPaX.

[IpencraBieHHbII aKT, B YacTH €ro COOTBETCTBUSA YCIIOBUSAM JOTOBOpPA,
IPOBEPSAETCS U BU3UPYETCS HAYATbHUKOM OPTraHU3aIllMIOHHO-TIPABOBOTO OT/ENa.

B ciyuae BBISIBICHHBIX HECOOTBETCTBUN aKT BO3BpAIIACTCs UCIIOIHUTENIO Ha
T0paboTKYy.

11.4.4.4. 3aBU3UPOBAHHBIN aKT PEACTABISAECTCS Ha4yaJbHUKOM
OpraHU3alMOHHO-TIPABOBOrO OT/eJa, UCHOJHSAIONIMM KOHTPOJIb 32 BBINOJTHEHHUEM
JIOTOBOpPA Ha TMOJIUCH TJIaB€ MYHHUIIMIAIBHOTO OKpyra WIH JIUIY, UCTIOJHSIOIIEMY
€ro MOJHOMOYHS.

[ToanucaHHbIN akT 3aBepsieTCs repOoOBOil MevaThio.

11.4.4.5. TloanucaHHbIM TJaBOW MYHULMNAIBHOTO OKpYyra WU JIMIIOM,
UCTIOJHSIOIIUM €0 IMOJIHOMOYHS, akT (dk3emruisip amnmapara CoBera JemyTaToB)
MepeaaeTcsl B OpraHu3allMOHHO-TIPABOBOM OTAEN Uil JajdbHEHero (popMupoBaHus
B CAMOCTOSITEJIBHOE JEJIO.

BTopoii 3k3eMIIIsip NOANMCAHHOTO aKTa HAIlPaBJIsETCs CTOPOHE J10rOBOPA.

11.44.6. B cmydyae BbISIBIGHHS HapyUIEHUN  YCJIOBHMl  JOTOBOpa
(HecoOoIeHue CpPOKOB, HEBBINIOJHEHUE O0053aTENbCTB, HHOE CYIIECTBEHHOE
HapylIeHWEe JOroBOpa, KOTOPOE HE MOXKET ObITh YCTPAHEHO B CPOKHU JAEHCTBUS
JIOTOBOpPA), COOTBETCTBYIOIIMM MYHHUIIUIAIBHBIM CIy>KAlllUM  (MCTIOJTHUTEIIEM),
UCTIOJIHAIOIIMM KOHTPOJb 32 BBIMOJTHEHUEM JOTOBOpA, MOATOTABIMBAETCS MPOEKT
MPETEH3UU U C MOJHBIM KOMIUIEKTOM COMPOBOJIUTEIBHBIX JOKYMEHTOB IE€pPEAacTCs
COBETHHUKY 10 TIPaBOBBIM Borpocam anmnapara CoBeTa JemyTaToB ISl HallbHEUIeH
MPETEH3UOHHOM paboTHI IO IOTOBOPY.
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[Ipunoxenue

k Permamenty anmapara CoBeta
JENyTaTOB MYHHULHUIIAIBHOTO OKpyra
Kotnoska

IIpaBuia
opopMIIeHHSI MPABOBBIX aKTOB annapata CoBera AemyTaToB MyYHHIHUIIAJIbHOTO
okpyra Kot/i0BKa 0 BHeCeHUM U3MEHEHNH

1. O0mue MoJI0;KeHUus

1.1. M3meHeHHs BHOCATCS TOJBKO B IEPBOHAYAJIbHBIM IIPAaBOBOM akT
annapata CoBera nemnyTaToB MyHuUMNaibHoro oxpyra KotmoBka (mamee —
MpaBOBOil akT). BHeceHHe U3MEHEHUI B MPABOBOW aKT O BHECEHUWU M3MEHEHUUN HE
JOITy CKaeTCs.

1.2. BHeceHneM U3MEHEHNH B IPABOBOM aKT CUATAETCS:

- JIONIOJIHEHHWE CTPYKTYPHBIMH 3JIEMEHTaMH  (IIyHKTamu, a03alamu,
nedurcaMu), IPUIOKEHHUSIMU, CIIOBaMHU, U paMu;

- 3aM€Ha cJI0B, Hudp;

- H3JIOKEHWE B HOBOM pENAKIMU 3arojloBKa, KOHCTATHPYIOLIEH WIH
MOTHUBHPOBOYHOM YaCTH, CTPYKTYpHOro »3JeMeHTa (IyHKTa, ab3ama, neduca),
IPWIOKECHUS;

- HCKJIFOUEHHE U3 TEKCTa MPaBOBOTO aKTa CJIOB, HUDD.

1.3. B 3arosioBke mpaBoBoro akTa «O BHECEHUM U3MEHEHUN B TTOCTAHOBJICHUE
(pacnopspkenune) ammapara CoBera  JAeNyTaTOB ~ MYHHIMIAIBHOTO  OKpyra
KotioBka...» yKa3bIBarOTCS TOJIBKO JaTa W HOMEpP MPABOBOTO AKTa, B KOTOPBIU
BHOCATCS] U3MEHEHN S, HA3BAHUE ITPABOBOTI'0 AKTA HE YKA3bIBAETCS.

1.4. 3MeHeHHs: BHOCATCS B ITPABOBOW aKT, 4 HE B IIPUJIOKEHHS K HEMY, ITO
JOJIKHO OBITh OTPAXKEHO U B 3aroJI0BKE, U B IYHKTE O BHECEHUH U3MEHEHUU.

1.5. Tekct mpaBoBOro akra ¢ 3aroyIoBKOM «(O BHECEHMM WU3MEHEHHUU B ...»
JOJKEH CoJiepKaTh MYHKT «BHECTH W3MEHEHUS B ...» C 00sA3aTeNIbHBIM yKa3aHUEM
BU/IA, 1aThl, HOMEpA ¥ Ha3BaHUs PABOBOI'0 aKTa, B KOTOPBIA BHOCSATCS U3MEHEHUS.

1.6. ITpu BHECEHMH HEOJHOKPATHBIX U3MEHEHUN B MPABOBOW aKT B MEPBOM
MYHKTE O BHECEHUHM M3MEHEHUHN JaeTcsi B CKOOKax CChUIKAa «(B pPEAAKIUH - BUJ
JIOKYMEHTa, 1aTa, HOMEP )».

1.7. IIpu BHECEHUU U3MEHEHHI HEAOMYCTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBINIOJHEHUS MIOPYUYEHUH, €CIIM 3TH CPOKU UCTEKIIN
Ha MOMEHT BBIX0/Ia MPABOBOI'0 aKTa O BHECEHUU U3MEHEHUH;

- JlaBaThb CCBHUIKA Ha JOKYMEHTHI, BBINYIICHHbIE MO3XKE€ AaThl HW3IaHUS
NIEPBOHAYAJILHOTO IPABOBOr'0 aKTa.

1.8. Kaxxnoe u3MeHeHUE OOJKHO ObITh OGOPMIIEHO OTIAEIBHBIM ITYHKTOM
(OAITYHKTOM).

1.9. Heobxoaumo coOmt0aaTh JIOTMKY H3JI0XKEHHUS: W3MEHEHUS BHOCATCS
CHayaJla B TEKCT IIPABOBOI0 aKTa MO MOPSIKY IIyHKTOB, 3aT€EM B IIPHIIOKECHHUE.

[Ipu BHECEHNH M3MEHEHUI OJJHUM IPABOBBIM aKTOM B HECKOJIBKO IMPAaBOBBIX
AKTOB U3MEHSEMbIE MPABOBBIE AKThl PACIOIATAKOTCS B XPOHOJIOTMYECKOM MOPSIKE.
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1.10. TIpu ccbuike B IPOEKTE MPABOBOrO aKTa HA CTPYKTYPHBIM 3JEMEHT
MIPAaBOBOTO AaKTa, B KOTOPBI BHOCATCA W3MEHEHMs, YKa3bIBAETCSI KOHKPETHBIN
CTPYKTYPHBII 3JIEMEHT, HAUUHASI C HAUMEHBILIETO.

[Ipy >TOM NYHKTHl W MOAMYHKTHI 0003HAYAIOTCS CIOBOM «IIYHKT» U
COOTBETCTBYIOIICH ITUDPOIA.

AG3anbl u neducel o603HayaroTcs ciioBaMu. [lepBbIM cunTaercs TOT ad3ail, C
KOTOPOT0 HAYMHAETCS MYHKT WJIU MOAIMYHKT.

1.11. K mpoekTy mpaBOBOro akTa JIOHKHBI OBITh NMPUI0KEHBI KOIMHMH BCEX
PABOBBIX AaKTOB, B KOTOPbIE BHOCSTCS M3MEHEHHUS, U B HHUX [OJDKHBI OBIThH
OTMEYEHBI BCE CITy4Yan U3MEHEHUS TEKCTA.

2. BHecenne u3MeHEHHMH B TEKCT MIPAaBOBOI0 aKTa
U PUJIOKEHUI K HeMY

2.1. /IonmonHEeHWE TEKCTa MPABOBOr0 aKTa OJIHUM WJIM HECKOJIBKUMU CIOBAMU
(co 3HAaKOM MpenuHaHUs, MOCTAHOBKY KOTOPOTO BJEYET 3a COOOM BHOCUMOE
JOTIOTHEHHE):

MOTHBUPOBOUHYIO 4YaCTh PACHOPSKEHUS IOCIE CJIOB «...» JOMOJHHUTH
CJIOBaMHU «...».

[TyHKT 2.4 pacniopspKeHUsT JOTIOJIHUTh CIIOBAMU «...».

AG3a11 BocbMO pazfiena 1 mpuioKeHus K MOCTaHOBIIEHHUIO MOCIE CIIOBA «...)»
JOTIOJIHUTH CJIOBAMHU «...».

2.2. JlonoJIHEHUE TEKCTa HOBBIM ITYHKTOM (a03arem, aedrucom):

[Tynkt 3.4 mOCTaHOBIEHUS JOMOJHUTH JAEPUCOM UYETBEPTHIM B CIEIYIOIICH
peaKIuu:

€=

[lyakr 6.10.3 npwioxkeHUss K TOCTAaHOBJICHHUIO JONOJIHUTH a03aleM B
CIEYIOIICH PeNaKIUN:

€.

JIOTIOJIHUTB IOCTAHOBJIEHUE ITYHKTOM / B CIEAYIOLIEH PENAKIIUU:

«7. ...

IIpy JOMOJHEHUM TEKCTa MYHHUIMIIAIBHOTO IPABOBOTO AaKTa HOBBIMU
MyHKTaM1 HEOOXOIMMO JlaBaTh yKa3aHWE Ha M3MEHEHUE HyMEPaIlluy MOCIETYFOIINX
MIYHKTOB:

ITynkr 10 mocTaHOBIEHMS CUATATD ITyHKTOM 1 1.

[Ipu nomonHEHUN TEKCTa HOBBIMU ab3aramu (AeducaMu) gaBaTh yKa3aHUE Ha
M3MEHEHUE HyMepalliy MoceIyonmx ad3ames (1e(rucoB) He HYXHO.

I[Ipy oTMeHe, TmpU3HAHUM YTPATHBIIUM CHJIY TIyHKTa HyMepalus
MOCJIEAYIOIIUX MYHKTOB HE MEHSETCS.

2.3. 3aMeHa OJTHOT'O WJIN HECKOJILKHX CJIOB:

B 3aroyioBke 1nocTaHoOBJICHHS CJIOBA «...» 3aMEHUTH CJIOBAMU «...».

B mynkre 5.1. pacnops>keHuUs CIOBa «...» 3aMEHUTh CIOBAMH «...).

B a63ane nsaroM myHkTa 3 paszzaena | NpUIIOkKEHUS K PacHoOpsSKEHHUIO CIOBO
«...» 3aMEHUTH CIOBOM «...».

2.4. 3aMeHa OJTHOTO WJIM HECKOJBKHX CJIOB IO BCEMY TEKCTY IPAaBOBOIO aKTa
Y NIPUJIOKEHUSI K HEMY WJIM B HECKOJIBKUX MECTaX:
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B TekcTe mocTaHOBIIEHHUS CI0BA «...» 3AMEHUTD CIOBAMHU «...).

B Tekcre pacnopsikeHHs W NPUIOKEHHM K HEMY CIIOBa «...» 3aMEHHUTH
CJIOBAMH «...» B COOTBETCTBYIOLIUX IMaJI€XKaX.

B Texcre mpuiioKeHUs K IOCTAHOBJIEHHUIO CJIOBA «...» 3aMEHHUTh CJIOBaMU
«...» B COOTBETCTBYIOLIUX IMaJI€kKaX.

2.5. Usmenenue penakiuu myHkTa (ad3ama, neduca):

Heduc Tpetuil myHKTa 4 paclopsKEHUS U3JI0KUTH B CIEIYIONIEH pelaKIiu:

€.

AG3ail BTOpOil TMyHKTa 9.8 NPWIOKEHHS K TOCTAHOBIEHHUIO H3JIOKHUTH B
CJIeIYIOIEH pelaKIuu:

oo D

[TynaxT 10 pacniopsiKeHHs U3JI0KHUTh B CICAYIONICH PEIaKIIIH:

«10. ... ».

2.6. Ilpu NOMOJIHEHMH TEKCTa MYHHUIIMIIAJBHOTO IMPABOBOrO aKTa CJIOBAMH,
HOBBIMU CTPYKTYPHBIMHU d3JeMEeHTaMu (ITyHKTaMH, ab3anamu, neducamu), 3aMeHe
CJIOB, M3JI0KEHUM B HOBOM PENAKIMM KOHCTATHPYIOWIEW WM MOTHBHPOBOYHOMN
YacTH, CTPYKTYPHBIX D3JIEMEHTOB (OPMYJIUpPOBKA «Jajee IO TEKCTy» He
yHoTpeoiseTcs.

2.7. VlcknioueHune U3 TeKCTa MpaBoOBOro akTa CJIOB:

B nyHkTe 5.4 UCKITIOUHUTH CIIOBA «...)».

B nynkre 5.4.2 npusnoxeHus 4 K MOCTAHOBJICHHUIO UCKIIFOUUTD CJIOBA «...».

2.8. JlonoyiiHeHnE IPaBOBOT'0 aKTa MPUIOKEHUSIMU HOBOTO COAEpKaHUS:

JlonosHUTh TocTaHoBieHUEe anmnapara CoBeTa JEMyTaToB MYHHIMIIAIBHOTO
okpyra Kornoska ot 12 wmrons 2010 roma Ne 115 «...» mpuioxenusmu 4 u 5 B
peAaKluuy COTJIAaCHO MPUJIOKEHUSIM 1 1 2 K HACTOAILIEMY TOCTAHOBIIEHUIO.

2.9. 3MeHeHne peakiiiy BCEro MPUI0KEHUS:

Buectn wu3MeHeHuss B mocraHoBieHue ammapata CoBeTa JAeMyTaToB
MyHununaibHoro okpyra KortnoBka ot 29 pexabps 2009 roma Ne 260 «...»,
M3JI0KUB MPUWIOKEHUE | K MOCTAaHOBJICHUIO B PEJAKIIMH COIVIACHO MPUIIOKEHUIO K
HACTOSIIIEMY [TOCTAHOBJICHHUIO.

2.8. Eciau mpuniokeHue K MpaBOBOMY akTy OGOpPMIICHO B BHUJAE TaOJUIBL,
BHECEHHE M3MEHEHUN B HEro OCYUIECTBISECTCS B MPHJIOKEHUU K BBITYCKaeMOMY
paBOBOMY akTy. B TeKkcTe NpaBOBOrO aKTa O BHECEHUM HW3MEHEHUN J1aeTcs
yKa3aHue:

Buectn wu3MmeHeHus B mocTtaHoBieHue anmapara CoBera JemyTaToB
MyHHLIMIaIsHOTO okpyra KotnoBka B ropoge Mockse ot 29 nekabps 2009 roma No
260 «...», IOTOJHUB pa3lies 2 MPUIIOKEHUs | K MOCTAaHOBJICHUIO MyHKTOM 15 B
peAaKry COTJIACHO MPUIIOKEHHIO K HACTOSIIIEMY MTOCTAHOBJICHHUIO.

[Ipunoxxenue opopmIIsIETCS CASAYIONUM 00pa3oM:

[Ipunoxenue

K mnocraHoBieHuto amnmapata CoBera
JIENyTaTOB MYHHUIIMIIAJILHOTO OKpyTa
Kotnoska

oT 20 romaNe
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Bnecenune n3aMeHeHunii B npuiiokeHre 1 k nocraHoieHuto annapara Coera
MyHHIIUIIaIbHOTO OKpyra Kotnoska ot 29 nexabps 2014 roga Ne 260

2. IlepeueHp MepoOIpUsATHIA, OpraHu3yeMbIX amnmapaTom CoBeTa JIemyTaToB
MyHULMNansHOTo oKpyra Kotnoska B 2014 rogy

Ne | Hammenosanue mepornpusitust | Jlara mposenenust | @.M.0. oTBETCTBEHHOTO 3a

n/n HOJTOTOBKY MEPOIIPHSTHUS
1 2 3 4

15 | B 310poBOM Tene - 340pOBBIi 20 HOs0p4 B.B. lIBaHoBa

JlyX




